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AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBJ/IEHUE
ot 11 okTAbpa 2022 r. N 10/3215

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMNANBHOW YCNIYTU "BO3MELLEHUE PACXO40B HAHUMATENEN XU/bIX
NOMELLEEHWA MYHULIMNANIbHOTO }U/IULLHOTO ®OHAA HA NMPUOBPETEHUE
M (MNN) SAMEHY U YCTAHOBKY (MOBEPKY) UHAUBUAYANbHbIX, OBLLINX
(KBAPTUPHbIX) U KOMHATHbIX MPUBOPOB YYETA TEN/I0BOW SHEPTUW,
FA3A, XONOAHOW U TOPAYEN BOAbI HA TEPPUTOPUU MO IO
"CbIKTbIBKAP" (3A UCKNIOYEHWUEM TEPPUTOPUMU XKBUHCKOIO PAMOHA)"

CNMCOK U3MEHAWMX JOKYMEHTOB
(8 pea. NoctaHoBNeHUA aamuHUCTPaLUuK MO ropoackoro okpyra "CbiKTbiBKap"
o7 14.03.2023 N 3/849)

PykoBoactByacb depgepanbHbiM 3akoHom oT 27.07.2010 N 210-®3 "O6 opraHusauum
NnpeaocTaB/IeHNs TOCYAaPCTBEHHbIX U MyHUUMMaNbHbLIX yeayr", ®egepanbHbim 3akoHom oT 23.11.2009 N
261-®3 "O6 3sHeprocbepekeHMn M O MOBbLIWEHUN SHEpPreTMyeckon 3GPeKTUBHOCTU U O BHECEHUU
M3MEHEHMN B OTAe/ibHble 3aKOoHoZaTesibHble akTbl Poccuiickoir Pepepaumn”, ct. 44 Ycrasa MO IO
"CbIKTbIBKap", nmocraHoBneHnem agmuHuctpaumm MO TO "CbiktbiBKap" ot 16.06.2014 N 6/2044 "0O6
yTBepxaeHun  Mopaaka  pa3paboTkM U YTBEPXKAEHWA  aAMMHUCTPATUBHbLIX  PEr1aMeHTOB
npeAoCcTaBAEHUN MYHULMMNANbHbIX YCAYT aAMUHUCTPAUMEN MYHMLMMNANbHOIO 06pa3oBaHUsA ropoACKOro
oKpyra "CbiKTbIBKap", agmuHuctTpaumnsa MO IO "CoIKTbiBKap" nocTaHOBAAET:

1. YTBEpPAMTb AAMMHWUCTPATUBHLIA pernameHT nNpPenoCTaBAEHMA MYHUUMNANbHOW  yCcayru
"Bo3melleHMEe PACXO40B HaHMMATENEN KUAbIX NOMELWEHUIA MYHULMNANBHOIO XUAMLWLHOIO $GoHAa Ha
npuobpeteHme M (MAK) 3aMeHy W YCTAaHOBKY (MOBEPKY) MHAMBMAYaANbHbIX, 0OWMX (KBAapPTUPHBbIX) M
KOMHAaTHbIX Np160oPOB y4YeTa Ten0BOM 3HEPruu, rasa, XoNo4HOW M ropsyeit BoAbl Ha TeppuTopun MO
FO "CbIKTbiBKap" (3a WCKAKOYEHMEM TEPPUTOPUU IDKBUHCKOFO paroHa)" cornacHo MNPUNONKEHUIO K
HacToALLEeMY NOCTaHOBAEHUIO.

2. PasmecTuTb aAMMHUCTPATUBHBIN pernameHT NpefocTaBAeHUA  MYHULMNANbHOW  yCayru
"Bo3melleHNEe PacxofoB HaHMMATENEN KUJIbIX MOMELLEHUA MYHUUMMNANBHOIO UAuWHoro ¢oHAa Ha
npuobpeteHne n (UAK) 3aMeHyY M YCTaHOBKY (MOBEPKY) WMHAMBUAYANbHbIX, 0BWMX (KBAPTUPHbIX) M
KOMHATHbIX NpnbopoB yyeTa Tenj0BOM SHEPrMM, rasa, XoNo04HON N ropayelt Bogpl Ha Tepputopun MO
FO "CbiKTbiBKap" (3a WCKAOYEHMEM TEpPpPUTOPMM DKBUHCKOTO paioHa)' B locydapcTBeHHOWM
MHPOPMaUMOHHON cucteme Pecnybamkn Komu "PeecTp rocyfapCTBEHHbIX M MYHULMMAAbHbBIX YCAyr
(byHKRUMI) Pecnybamkmn Komu".

3. HactoAuwee noctaHoBAEHME BCTynaeT B CUNYy CO AHA ero od)mu,maanoro OI'IY6I'IVIKOBaHVIF|.

4. KOHTpOAb 3a WCNOJHEHWEM HACTOALLEro MNOCTAHOB/IEHUA BO3/I0XKMTb HA 3amMecTuTens
pykosoauTena aagmmHuctpaumm MO IO "CoikTbiBkap" Cepreesy U.A.

N.o. rnasbl MO IO "CbIKTbIBKap" -
pyKoBOAUTENS afMUHUCTPALMM
B.ronauvH
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MpunnoxkeHue

K MNocTaHoBNeHUIO

agmuHucTpaunm MO IO "CbikTbiBKap"
oT 11 okTAbpsa 2022 r. N 10/3215

AAMUHUCTPATUBHbINA PETNAMEHT
NPEQOCTABNEHUA MYHULMNANBHOW YC/TYTU "BO3MELLEHUE PACXO/Z10B
HAHUMATENEN XXUNbIX NOMELLEHUA MYHULMNANBHOIO }UIULWHOIO ®OHAA
HA NPUOBPETEHUE U (UNTN) BAMEHY U YCTAHOBKY (NMOBEPKY)
MHANBUAYANbHbBIX, OBLLUX (KBAPTUPHbIX) U KOMHATHbIX MPUBEOPOB
YYETA TEN/IOBOW SHEPTUM, TA3A, XONOAHOW U TOPAYEA BOAbI
HA TEPPUTOPUUN MO IO "CbIKTbIBKAP"
(3A UCKNHOYEHWUEM TEPPUTOPUM IKBUHCKOIO PAUOHA)"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTtaHoBNeHMA agMmuHUcTpaumm MO ropoackoro okpyra "CbIKTbiBKap"
o1 14.03.2023 N 3/849)

|. O6wme nonoxkeHma

1.1. NMpegmeT peryampoBaHna agMUHUCTPATUBHOIO pPernameHTa.

AOMMHUCTPATUBHBIA  pernameHT NpefocTaBAeHUA  MyHWUMNanbHOM  ycnyrn  (panee -
aAMMHUCTPATMBHBIMA  pernameHT) "Bo3amelwleHWe pacxodoB HaHMMaTeNel XKUbiX MOMELLEHMI
MYHUUMNANbHOTO KUAULWLHOTO GOoHAA Ha npuobpeteHue M (MAM) 3ameHy U yCTaHOBKY (MOBeEpKY)
WMHAMBUAYANbHBIX, OOLWMX (KBAapTUPHbIX) M KOMHaTHbIX MPMOOPOB y4yeTa Ten/JIoBOW 3SHEepruu, rasa,
XONO4HOM M ropsyelt Bogpl Ha Tepputopum MO TO "CbiKTbiBKap" (3a MCKAOYEHMEM TeppuTopun
IKBUHCKOrO pairioHa)" (manee - MyHMUMMANbHAA ycayra), onpegenser ycaoBus, MOPALOK, CPOKU U
nocnenoBaTeNbHOCTb  AEWCTBUIM  (aAMWHWUCTPATMBHBLIX  Mpouedyp)  YNpaBAeHUA  KUJMULLHO-
KOMMYHa/IbHOrO X03sicTBa agMuUHUCTPauum MO TO "CbikTbiBKap" (manee - agMuHUCTpaums),
MYHUUMNANbHOro Bloa)KeTHoOro yypexaeHus "Topoacko  MHOOPMaLMOHHO-KOMMYHMKAUNOHHbIN
ueHTp" (ganee - MBY "TUKL,"), dopmbl KOHTPONA 33 UCNONAHEHUEM aAMUHUCTPATUBHOIO PErfiaMeHTa,
OTBETCTBEHHOCTb AO/IXKHOCTHbIX UL, aAMUHUCTPALMK, NPEAOCTABAAIOWMX MyHUUMNANbHYO YCAyry, 3a
HecobnogeHnem  wMmuM  TpeboBaHWUM  AAMMHUCTPATMBHOIO  PernameHTa npu  BbINOJHEHUM
aAMUHUCTPATUBHbLIX npoueayp (4encTBuiA), nopagoK 06KanoBaHMA  pPeleHUA UM OeNCTBUMA
(bespelicTBuA) opraHa, NPeAOCTaBAAOWErO MYHUUMNANALHYIO YCAYrY, @ TaKMKe AO0MKHOCTHbIX /UL,
MYHUUMNANbHBIX CYMKaLLMX.

HactoAawuin  agMWHUCTPATMBHBLIA  pernameHT  paspaboTaH B  UenAx  ynopagoyeHus
aAMWHUCTPATUBHbIX NPOLEAYP WU agMUHUCTPATUBHbBIX AEWCTBUN, NMOBbLILLEHWA KaYecTBa NpesoCcTaBieHns
M AOCTYMHOCTM MYHUUMMANbHOM YCAYrK, YCTPAHEHWUA W3ObLITOYHbIX [AEeUCTBUIA U M3BbITOYHBIX
aAMWUHUCTPATUBHbIX NPOLEAYpP, COKPALLEHUA KOIMYECTBA AOKYMEHTOB, NPeACTaBAsAeMbIX 3aABUTENAMM
AN NOlyYeHUA MYHUUMMANBHOM YCAYIU, NPUMEHEHMUSA HOBbIX ONTUMMU3MPOBAHHBLIX GOPM LOKYMEHTOB,
CHVKEHWA KOAMYECTBa B3aMMOLEWNCTBUIA 3asiBUTENEN C LO/IKHOCTHbIMW JIMLAMM, COKPALLEHMA CPOKa
npesocTaBAEHUSA MyHULMNANAbHOW YCYTU, @ TaK¥Ke CPOKOB MCMNOJIHEHNA OTAE/IbHbIX 3AMUHUCTPATUBHbBIX
npoueayp ¥ agMUHUCTPATUBHBIX OEWCTBUIA B PaMKax MpeaoCcTaBAeHUs MYHUUMMANbHOW yCayru, ecam
3TO He MPOTMBOPEYUT AeNCTBYHOLEMY 3aKOHOLATE/bCTBY.

1.2. Kpyr 3asBuTenen.
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3aaBuTeNAMM ABNAIOTCA ¢M3M‘-IGCKMG nnua.

OT nmeHun 3aasuTensa ana nony4vyeHuAa MyHVILI,VII'IaﬂbHOI‘/‘I YCNYIrn MOXKET BbICTYyNaTb INLO, UMEtoLLLee
TaKoe NpaBo B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitckon ®epepaumm, nnbo B cuay HageneHus
ero 3asABuUTeNeM B MopsaAKe, YCTaHOBNEHHOM 3aKoHoZaTenbcTBOM Poccuitckon ®Pepgepaumu,
cooTBeTCTBYyHOLLUMMU MOZTHOMOYNAMMN.

1.3. Tpe6oBaHuA K nopaaKy UHGOPMMPOBAHUA O NPEAOCTaBIEHMM MYHULMNANbHOMW YCayru.

1.3.1. MopsagoK nonyyeHus MHOOPMALMM NWULAMMU, 3aMHTEPECOBAHHbLIMW B NPELOCTaB/EHUU
MYHULMNANbHOW yCAyri, No BOMPOCaM NpPegoCTaBAEHUSA MYHMUMMNANbHOM YCAYrM WU YCAyr, KoTopble
ABNAOTCA HEOHXOAMMbBIMU U 0653aTeIbHBIMU AN NPELOCTABAEHNA MyHULMNANAbHOW YCAYTU, CBEAEHUN
0 XOAe nNpPeaoCTaB/feHMA YKas3aHHbIX YCAyr, B TOM u4uC/le C wcnonb3oBaHuem denepanbHoM
rocyAapcTBeHHoM MHGOPMALLMOHHON cucTembl "EAMHBIAN NOPTan rocyAapCTBEHHbIX MU MYHUUMMANbHbIX
yenyr (byHkumin)" (gosuslugi.ru) (aanee - EAWHbBIM NopTan rocyaapcTBEHHbIX U MyHULMMAAbHbIX YCAYT),
oduuManbHOro caiTa agMUHUCTPALNN,

NHbopmauuio no Bonpocam NpeaocTaB/ieHnss MyHULMNAAbHOM YCIyrv, B TOM YMcie CBeAeHUA O
Xo4e npenoCTaB/lieHUss MYHUUMNANbHOW YyCAyru, Auua, 3avHTepecoBaHHble B MpPeaoCTaBleHUU
MYHULMNAAbHOW YCAYTM, MOTFYT NOYYUTb HEMOCPEACTBEHHO:

- B YNPaBAEHUN XKUIUWHO-KOMMYHA/NbHOrO XO3SMACTBA agMWMHUCTPaLMM; B oOTgene no
OopraHusaumMmn NpeaocTaBeHNa MyHULMNanbHbIX yeayr MBY "TUKL";

- MO CNPaBOYHbIM Tel'IEd)OHaM;

- B UHOOPMALMNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT" (aanee - ceTb "UHTepHeT") (Ha
odu1LMaNbHOM caiTe agMUHUCTPALMN);

- nocpeacTBOM EAnHOro nopTtana rocyaapCTBEHHbIX U MYHULMNAbHbIX YCAYT;

- HanpaBWB NMCbMeHHOEe 0bpaLlLeHNe Yepes opraHM3aL Mo NOYTOBOM CBA3M, MO0 MO 3/1EKTPOHHOM
noure.

Jlnua, 3aMHTepecoBaHHble B MNPeAOCTaB/NEHUN MYHULUNANbHOW YCAYrK, BNpaBe MNOAy4YUTb MO
TenedpoHy MHPOpPMALMIO NO BONPOCAM NPeAOCTaBAEHUA MYHUUUNANBHON YCAyrn B BexXanBon dopme,
6bICTPO, YETKO M NO CYyLLeCTBy MOCTaBAEHHOro Bonpoca. lpu KOHCY/NbTMPOBaHUW MO TenepoHy
CcneumanncT HasbiBaeT cBOO GamMuAMIO, MMA, OTYECTBO, AOOJ/IKHOCTb, a TaKKe HaMMeHoBaHue
oTpacneBoro (pyHKUMOHANbLHOrO), TEPPUTOPUANbHOIO OpraHa aAMUHUCTPAUUKM, MYHULMMNANAbHOTO
yupexaeHusa, B KoTopoe o06paTthiochb /ML, 3auHTepecoBaHHOe B MPeAOoCTaBAEHUN MYHULMNANbHOM
ycnyrn. MHdopmmpoBaHue No BOMPOCAM MPeaoCTaBAeHUs MYHUUMNAAbHOM ycnyrm no tenedoHy He
OOJ/IKHO npesbIwatb 15 muHyT.

Mpu o6paweHnM Nuu, 3aMHTePEeCOBaHHbIX B NPEAOCTaBAEHUM MYHUUMMANbHON  yCayru,
NoCpPeacTBOM 3/71EKTPOHHOW MOYTbl OTBETbI HANpPaBAAOTCA B (Opme 3/1eKTPOHHOIro [AOKYMEHTA Mo
aZlpecy 3/1eKTPOHHOWM MOYTbl, YKa3aHHOMY B Ob6palleHWnU, UM B NMUCbMEHHOV Gpopme No MOoYTOBOMY
ajpecy, yKasaHHOMy B ob6palueHun (ecan OTBET B COOTBETCTBMM C obpalweHvem A[oKeH b6biTbh
Hanpase/ieH B NMCbMEHHOM popme Yepes opraHM3aLmio NOYTOBOM CBA3M).

MHpopmauma no Bompocam NpPeAoCTaB/leHUA YCAYr, KOTopble ABAAIOTCA HeobxoaMmbiMK U
06s3aTeNbHbIMW AN NPeAOoCTaBAEHUA MYHUUMMNANbHOM YCAYyrM, He NpPeaoCTaBAAeTCA B CBA3U C
OTCYTCTBMEM YCAYr, HEOBXOoAUMbIX M 06A3aTeNbHbIX ANA MNPEAOCTaBAEHUA MYHUUMNANAbHOW YCAyru,
npegocTaBAAeMblIX oTpacaeBbiMM (dyHKLMOHaNbHbIMM), TeppUTOpUanbHbIMU opraHamu
aAMWHUCTPALNN, OPraHM3aLUAMM U YUPEKAEHUAMMU, NOABEAOMCTBEHHBIMU aAMUHUCTPALUN.

1.3.2. MNopsaaok, dopma, MecTo pasmelLeHns 1 cnocobbl NosyYeHUs CNpPaBoYHOM MHOPMALIMK, B



TOM 4YUcne Ha CTeHAax B mecCtax npenocrasieHuA MyHMLI,VII'Ia}'IbHOﬁ YCNAYyrn n ycnyr, KoOtopble ABNAKOTCA
HeO6XOLI,VIMbIMVI N 06A3aTeNIbHbIMU Ana npenocraBaeHnA MyHMLLMHaﬂbHOVI ycnyru.

NHbopmauma o nopsagake nNpenocTaBAeHUMA MYHUUMNAAbHOM YyCAyrv, a Takxe rpaduk npuema
rpakaaH Ana KOHcy/AbTaluMi NO BONPOCaM NpefoCTaBAeHUA MYHUUMNANABHOM YCAYrn pa3meLlatoTca Ha
MHOOPMAUMOHHBIX CTEHAAX, PACMOJIOKEHHbIX B OTAENe MO OpraHM3auuu npeaocTaBAeHUA
MyHUumMnanbHbix ycayr MBY "TUKL", B MHOpmauMOHHBIX maTepuanax (bpowtopax, bykneTtax), Ha
EAVMHOM nopTane rocyfapCTBEHHbIX M MYHUUMNANbHbIX YCAYT, HAa OPULMANbHOM CaitTe aAMUHUCTPALMMN.

Ha oduumanbHoM cailTe agmMuHUCTpauuKM, Ha EAMHOM nopTane rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, B FOCYAapCTBEHHOW WMHOOPMaUMOHHON cucteme Pecnybamkm Komu "Peectp
rocygapcTBEHHbIX W  MyHMUMManbHbIX ycayr (byHKumin) Pecnybnankm Komu" (manee - Peectp
roCyapCTBEHHbIX U MyHULMMAAbHbLIX ycayr (GyHKumn) Pecnybamkn Komu) pasmellaeTtca cneayrollan
nHpopmauua:

- TEKCTbl 3aKOHOAATeNbHbIX W WMHbIX HOPMAaTMBHbIX MNPABOBbIX aKTOB, COAEp’KallMX HOPMbI,
pernameHTUpylolme npeaocTasaieHne MyHUUMNaabHOW yCayru;

- HAaCTOAWMMN aAMNUHUCTPATMUBHbIN PETr/TAMEHT;
- cnpaBoYHaa MHpopmaumsa:

MEeCTO HaxoxAgeHus, rpaduKk paboTbl, HAMMEHOBaHWE AaAMMHUCTPALLMM, YNPABAEHUA KUAULLHO-
KOMMYHa/IbHOrO  XO3AMCTBA  agMWHMUCTpPALMKM, OTAena no  opraHM3auuMu  npeaocTaBAeHus
MyHUUMNaNbHbIX ycayr MBY "TUKL", opraHnsaumii, y4acTBYIOWMX B NPeAOCTaBAeHUN MYHULMNAAbHOW
YCAyru, NoABEeAOMCTBEHHbIX aAMUHUCTPALMNNK;

cnpaBoyHble TenedOoHbl YMNPABAEHUA MKUAULHO-KOMMYHA/IbHOIO XO3ANCTBA agMWHUCTPALMK,
oTAena Mo OpraHM3auMn NpefocTaBAeHUs MyHMUMMOanbHbIX ycayr MBY "TUKL", opraHusaumii,
YYaCTBYIOWMX B NPEAOCTAaBAEHUN MYHULMNANbHOWN YCAYrX, NOABELAOMCTBEHHbIX agMUHUCTPALLIUK, B TOM
yuncne Homep TenedoHa-aBTOMHPOPMATOPa;

agpeca oduuManbHbIX CalTOB agMMHUCTPALMM (CbIKTbIBKAp.pd), opraHM3aLmii, y4acTByOWMX B
npegocTaBAEHUM MYHUUMNANAbHOW YyCAyri, NoABeAOMCTBEHHbIX aAMUHUCTPaumMn, B cetn "UHTepHeT",
coaepKawmnx MHGopmaumio 0 NPeaocTaBAeHUM MYHULMNANABHOW YCAYrM U YCAyr, KoTopble ABAAIOTCA
HeobXoAMMbIMM U 06A3aTeNbHbIMW  ANA NPefoCTaBAeHUA MYHULMMNANbHOW YyCayrM, agpeca WX
3/1EKTPOHHOW NOYTbI;

agpec canta MdL, (mfc.rkomi.ru);
afapec EanHOro noprana rocyAapcTBEHHbIX U MYHULMMAbHbBIX YCAYT.

Ha EgvMHOM nopTasie rocyiapCTBEHHbIX Y MYHULIMMAbHBIX YC/IYT TaKXKe PasMeLLaeTca cieayowas
nHbopmauus:

a) McYepnbiBaOWMIN  MNepeyeHb  AOKYMEHTOB, HeobxoAMMbIX  ANA  NpeaocTaBieHus
MYHUUMNANbHON ycayru, TpeboBaHMA K ODOPMIEHMIO YKa3aHHbIX AOKYMEHTOB, a TaK»Ke nepeyeHb
AOKYMEHTOB, KOTOPble 3aABMTe b BNpaBe NpeacTaBuTb No CO6CTBEHHOM MHULMATUBE;

6) Kpyr 3aaBuTenei;
B) CPOK NpesocTaBAeHMA MyHULUNANAbHOW yCayry;

l') pe3ynbTatbl NpeaocCTtaBneHUA MYHMLI,MI'Ia}'IbHOﬁ ycnyrn, nopAaaoK npeacraBieHnAa OOKYMEHTa,
ABNIAOLWEroCA pe3y/sibTaToOM NpeaoCtaBieHNA MyHVILI,MI'IaJ'IbHOﬁ ycnyru;

[) pasmep rocy4apcTBEHHOMN NOLWAMHbBI, B3MMaeMoM 3a NpeAocTaBAeHne MyHULMNAAbHOMN YCAYTH;



€) 1McuYepnbIBaloOWM NepeyeHb OCHOBaHWIM ANA NPUOCTAHOBNEHUA WM OTKasa B NpesoCTaBieHUn
MYHULMNANbHON yCayru;

) 0 npase 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) obxkanosaHue aelicTeuin (besaeinctema) u
peLueHni, NPUHATBLIX (OCyLLLEeCcTBAAEMbIX) B X046 NPeAoCTaBAeHU MyHULIMNAAbHOWN YCAYTU;

3) ¢opmbl 3asBAeHWIt  (3anpocoB), YyBeAOMJIEHMI, COODBLIEHMIA, WCNOAb3yemble NpU
NpeaocTaBAEHNN MYHULMMANbHOMN YCAYTU.

NHPopmauma Ha EgMHOM nopTane rocydapcTBEHHbIX U MYyHUUMNAAbHBLIX YCAYr O MOpagKe M
CPOKax NpeaocTaB/eHUs YCAYTM Ha OCHOBAHWW CBELAEHWI, COAeprKaLLMXCca B PeecTpe rocyaapCcTBeHHbIX
N MYHULMNANbHbIX yenyr (GyHKumMiA) Pecnybanku Komu, npegoctaBnseTca 3asBuTeto 6ecniatHo.

Joctyn K WHPOpMaUMKM O CpOKax M MNOPAAKEe MNPefoCTaBNeHUA MYHUUMNANAbHOMN yCayru
ocyuwectenaetcAa 6e3 BbINONHEHUA 3aABUMTENIEM KaKuUX-IMbo TpeboBaHWi, B TOM uyucne 6Ges
MCNo/b30BaHMA MporpamMmMHoOro obecneyeHunsa, YCTaHOBKA KOTOPOro Ha TeXHWYecKue cpeactsa
3anABuTensa TpebyeT 3aK/IOYEHUA NIULEH3UOHHOIO WM WHOTO COrnaleHus ¢ npaBoobnasatenem
nporpammHoro obecneyeHusa, npeaycMaTpuBaloLLero B3MMaHWe NAaTbl, PErncTpauuio  WUau
aBTOPU3aLMIO 3aABUTENA AN NPeOCTaBAEHME UM NEPCOHaNbHbIX AAHHbIX.

Il. CranaapT npepocTaBneHUs MYHULMNAABHOMK ycayru

2.1. HaumeHoBaHMe MyHULMNANIbHOW YCAYIU.

"Bo3meLlleHMe pacxod0B HAHUMATENEN KUMbIX NOMELLEHNA MYHULMMNANbHOTO XUauLWHoro ¢oHaa
Ha npuobpeteHMe U (MAKN) 3aMeHY M YCTAaHOBKY (NOBEpPKY) MHAMBUAYaANbHbIX, 0OWMX (KBAPTUPHbIX) U
KOMHAaTHbIX Np16BopPOoB y4yeTa TenoBOM 3HEPrMu, rasa, XoNo4HOW M ropsyeit Boabl Ha TeppuTopun MO
IO "CbIKTbIBKap" (32 UCKNOYEHUEM TEPPUTOPUN DKBUHCKOTO panoHa)".

2.2. HaumeHoOBaHMe opraHa agMUHMUCTPALUKN, NPeSOCTaBAAIOWEro MyHULMNANALHYIO YCAYyry, U
OpPraHoB M OpraH13aLuii, y4acTBYIOLMX B NPEAOCTaBNEHUN MYHULMNANLHOW YCAYTH.

HavmeHoBaHue oTpacnesoro (pyHKUMOHANAbHOIO) opraHa agMUHUCTPALMKM, NPeAOCTaBAAIOWErO
MYHUUMMNANbHYIO YCAYTY: YNPABAEHUE KUANLWHO-KOMMYHANIbHOMO X03AMCTBa aAMUHMUCTpauuK (aanee -
YnpasneHue).

HavmeHoBaHMA OpraHOB M OpPraHW3aLMi, Y4acTBYHOWMX B MNPEAOCTaBA€HMM MYHULMNANbHON
yCayru.

1. MBY "TMKL" yyacTByeT B 4acTu npuema, perucTpaumm 3ansnieHua (3anpoca) 1 npunaraembix K
HeMy OOKYMEHTOB 3asBUTeNA, HEOBXOAMMbIX ANA NPEeAOCTaBNeHNA MyHULMNANABHOW YCAyrK, 3anpoca U
NoJiydeHMA B pPaMKax MeXBeLOMCTBEHHOr0 MHGOPMALMOHHOIO B3aUMOAEWUCTBUSA HEeO0CTaloWMX
OOKYMEHTOB M MHPOPMALMK, YKa3aHHbIX B MyHKTe 2.7 HACTOALLEro agMWHUCTPATUBHOIO PErnameHTa,
BblauM 33ABUTE/IO Pe3ybTaTa MyHMLMMNANbHOW YCYTU.

2. Komuter )KI/II]MLLI,HOVI NONMNTUKN aAMUHNUCTPALLMN YHaCTBYET B HaCTU NpeaocCTtaBieHNA CBE,EI,EHVII?I,
YKa3aHHbIX B MOA4NMYHKTaX 1, 2 NYHKTa 2.7 HacToAuwero AOMUHUCTPATUBHOIO periameHTa, B paMkKax
BHYTPUBEOOMCTBEHHOTO I/IHd)OpMaLI,I/IOHHOI'O BBaMMOAED’ICTBMﬂ.

3. KomuTtet no ynpaBaeHno MyHuumMnaabHbiM MMyWeCTBOM agMUHUCTPaUUN y4aCTBYET B 4aCTu
npeanocrtasaeHnA CBEAGHM%, YKa3aHHbIX B NOANYHKTE 3 NYHKTa 2.7 HacToAwero AOMUHUCTPATUBHOIO
pernameHTa, B paMkax BHYyTpuBeOMCTBEHHOIO MHd)OpMaLJ,VIOHHOFO B3aVIMO,£I,el\;1CTBMFI.

4, OpraHu3aumMmM pasinMyHbiX ¢Gopm COBCTBEHHOCTM, B KOTOpble 3asBMTeNl0 Heobxoaumo
06paTUTbCA 3a NoJiyyeHMemM HeobxoAMMBbIX W 06f3aTesbHbIX YCAYr, YKasaHHbIX B MyHKTe 2.11
HaCTOALLEro agMMHUCTPATUBHOIO periameHTa.



Mpn npepocTaBAeHUUM  MYHMUMNANbHOM  ycayr  YnpasieHue, OTAeN NO  OpraHusauuu
npeaoctaBneHns MyHuumnanoHblx ycnyr MBY "TMKL", opraHbl W opraHusauumu, y4yacTsywolive B
NnpeaocTaB/ieHUN MYHULUMNAAbHON YyCayrM, He Bnpase TpeboBaTb OT 3aABUTENEN OCYLLECTBAEHUS
OENCTBUIM, B TOM 4MCNe COrNacoBaHW, HEOBXOAMMbBIX ANA MOJMYYEHUA MYHWUMMANABHOM yCayrn wu
CBA3aHHbIX C OobpalleHMeM B roCyAapCTBEHHbIE OPraHbl, MHbIE OpPraHbl MECTHOro CamMoynpaBaeHUs,
OpraHusaLmMmM, 3a WCKAOYEHMEM MONYYEHUA YCAYT WU MONYYEHUA L[OKYMEHTOB M MHbOpMaUuM,
NpeaoCTaBAAEMbIX B pe3y/bTaTe NPefoCTaBNeHUA TaKMX YCAYT, BKNOYEHHbIX B NMEPEYHMU, YKa3aHHble B
yactn 1 ctatbm 9 ®enepanbHOro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumMm npenocTaBieHuUA
rocy4apCcTBEHHbIX U MyHMUMMAAbHbIX ycayr" (aanee - ®egepanbHblit 3akoH N 210-93).

2.3. OnucaHue pesyabTaTta NpeaoCTaBNeHUA MyHULMUNANIbHOM YCAYIU.
Pe3synbTaToM NpesocTaBAeHUA MYHULMMANBHOW YCAYTU ABAAETCA:

1. Bblgaya yBeAOMAEHMA O BO3MELLEHMM PACXOAO0B HaHMMATENEN KWUAbIX MNOMELLEHUN
MYHUUMNANbHOTO KUAMIWHOIO ¢$OHAA Ha npuobpereHne M (MAM) 3ameHy M YCTAHOBKY (MoBepKy)
WMHAMBUAOYANbHBIX, 06LWMX (KBAapTUPHbIX) M KOMHaTHbIX MPMOOPOB y4yeTa TensIoBOW 3Hepruu, rasa,
XONOAHON U ropsayeit Boabl Ha Tepputopum MO TO "CbiKTbiBKap" (3a MCKAOYEHMEM TeppUTOpPUM
IXBMHCKOTO paioHa).

2. Boligava yBegomneHua ob oTkase B NpeaocTaB/ieHUN MyHULUMNANbHOM YCAYTU.

2.4. CpoK npeaocCTaBAeHUA MyHULMNA/IbHOU YCAYIU.

CpoK npegocTaBAeHMA MyHUUMMNANbHOM ycayrn cocTasnseT 40 pabounx gHeln, UCUMCNAEMbIX CO
OHA perucTpauMu 3assBneHus (3anpoca) C AOKYMeHTaMM, HeobXxoAMMbIMM OAA NpefocTaBieHun
MYHULMNANbHOW yCayru.

CpoK MoOAroToBKM YyBegoMAeHMA 06 OTKase B NPeAoCTaBAeHUM MYyHUUMMANbHOM  yCayru
coctaniAeT 30 pabounx AHeKn, UCUNCNAEMBIN CO AHA PerucTpaumun 3aasaeHuns (3anpoca) c AOKYMEHTamMu,
HeobxoAMMbIMU ANA NPeaOoCTaBAEHUA MYHULMNAALHOM YCAYTU.

CpOK NPWMOCTAHOBNEHWUA TMPEeAOCTaBNEeHUA  MYHULMMNAJAbHOW  YCAYTM  3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumm He NpeaycMOTPEH.

Cpok  BblJauu  (HanpaBneHWs) 3aABUTEN0  [JOKYMEHTOB, ABAAIOWMXCA  pe3y/bTaTom
npegocTaBAEHMA MYyHULMNANAbHOW YCAYrK, OTAEI0M MO OpraHM3auumn NPeaoCcTaBNeHna MyHULMNAAbHbIX
ycnyr MBY "TUKL" cocTaBnsaeT 2 paboumnx AHA CO AHA ero NocTyniaeHus.

2.5. [lepeyeHb HOPMATMBHLIX MNPaBOBbLIX aKTOB, pPeryivpylowux npepocTaBaeHue
MYHULMNANbHOMN yCayru.

MNpenoctasneHue MYHVILI,MI'IaI'IbHOﬁ yCcnyrn ocyuwecrtBnAaeTca B COOTBETCTBUU CO cCreayrouwnmum
HOPMATUBHbIMU NMPABOBbIMU daKTaMMU:

- KoHctutyums Poccuiickoit depepaumm (NpuHATa BceHapoAHbIM ronocosaHuem 12.12.1993 ¢
M3MeHeHUAMK, og06peHHbIMKU B Xode obuiepoccuitickoro ronocosaHusa 01.07.2020) (OduumanbHbii
MHTepHeT-nopTan Nnpasosoi nHdopmaumm http://www.pravo.gov.ru, 04.07.2020);

- ®depepanbHbln 3aKoH oT 27.07.2010 N 210-®3 "O6 opraHM3auum npesocTaBAeHUs
rocyaapcTBeHHbIX M MyHuUMnanbHbix ycayr" ("Poccuitickaa raseta", 30.07.2010, N 168, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn”, 02.08.2010, N 31, cT. 4179);

- bepepanbHbIi 3aKoH oT 27.07.2006 N 152-®3 "O nepcoHanbHbiX gaHHbIX" ("Poccuiickan raserta”,
29.07.2006, N 165, "CobpaHue 3aKkoHogaTenbcTBa Poccuinickon Pegepaymun’, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raseTa", 03.08.2006, N 126 - 127);
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- ®epepanbHbllii 3akoH oT 06.04.2011 N 63-d3 "O6 snekTpoHHOM noanucu" ("MapnameHTcKas
raseta", 08 - 14.04.2011, N 17, "Poccuitckas raseta", 08.04.2011, N 75, "CobpaHue 3aKoHO4ATENbCTBA
Poccuitckoit ®epepaumn”, 11.04.2011, N 15, cT. 2036);

- ®epepanbHbiii 3aKoH 0T 24.11.1995 N 181-$3 "O coumanbHoM 3awWmTe MHBAANAOB B Poccuiickoi
depepaunn” ("CobpaHue 3akoHogatenbctBa Poccuitckoit depepaumn”, 27.11.1995, N 48, cT. 4563,
"Poccuiickasn raseta”, 02.12.1995, N 234);

- QPepepanbHbll 3akoH OT 23.11.2009 N 261-®3 "O6 3HeprocbeperkeHun M O MOBbILEHUM
aHepreTnyeckon 3¢pPEKTUBHOCTM M O BHECEHUM M3IMEHEHWN B OTAE/NbHble 3aKOHOZATE/bHble aKTbl
Poccuitckoit ®epgepaumn” ("Poccuitckan raserta”, 27.11.2009, N 226);

- MNocTtaHoBneHne [paButenbctBa Poccuiickoit Pegepaumm ot 22.12.2012 N 1376 "0O6
yTBEepKaeHUn MpaBua opraHn3aummn 4eaTeslbHOCTU MHOTOGYHKLMOHANAbHbIX LEHTPOB NpeaoCcTaBAeHUs
rocyZapcTBEHHbIX M MyHMUMnanbHbIx ycayr' ("Poccuiickas raseta", 31.12.2012, N 303, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumnn’, 31.12.2012, N 53 (u. 2), cT. 7932);

- NocTtaHoBneHue MpasutenbcTea Poccuitckoit ®Pepepaumm ot 16.05.2011 N 373 "O paspaboTtke u
YTBEPKAEHUN  aAMUHUCTPATMUBHbIX PErnameHTOB OCYLLECTBAEHUS TOCY[apCTBEHHOTO  KOHTPOJA
(Hap30pa) M aAIMUHNCTPATMBHbBIX PErTaMeHTOB MpeaocTaBNeHns rocyaapcTeeHHblx yeayr" ("CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumn’, 30.05.2011, N 22, ct. 3169);

- MocTtaHoBneHne MpaBuTtenbctBa Poccuiickont deaepaumm ot 16.08.2012 N 840 "O nopsagke
nogayM W pPacCMOTPEHMA XKanob Ha peweHua U aelcTeus (b6esgeiicTene) denepanbHbiX OPraHoB
WUCNOJIHUTENBHON BAACTU M UX [AOKHOCTHbIX Aul, deaepanbHbiX FOCYAaPCTBEHHbIX CAYXKaLMX,
OO/KHOCTHbBIX /ML, TOCYAAPCTBEHHbIX  BHebloaKeTHbIx  doHaoB  Poccuiickon  depepaumm,
rOCy4apCTBEHHbIX KOPMOpaUMi, HadeNeHHbIX B COOTBETCTBMM C  defepanbHbIMM  3aKOHaMMU
NOJIHOMOYMAMM MO NPEAOCTaBAEHUIO FOCYAAPCTBEHHbIX YC/YT B YCTAHOB/IEHHOM chepe AeATeNbHOCTH, U
WX AOJIKHOCTHbIX /1ML, OPraHU3aunii, NpesycMoTPEHHbIX YacTbto 1.1 ctatbn 16 denepanbHOro 3akoHa
"O6 opraHuM3auun NpesocTaBAEHUA FTOCYAAPCTBEHHbIX U MyHUUMNANbHbLIX ycayr"', U ux paboTHMKoOB, a
TaKXe MHOrOQYHKLMOHA/IbHbIX LLEHTPOB NPeAO0CTaBAEHNS FOCYAAaPCTBEHHbIX U MYHUUMNAJbHbIX YCAYT U
nx pabotHukos" ("Poccuiickan rasera", 22.08.2012, N 192, "CobpaHue 3akoHoaaTenbCTBa Poccuiickoit
depepaunn”, 27.08.2012, N 35, cT. 4829);

- KoHctutyuma Pecnybankm Komu ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxoBHoro
Coseta Pecnybnukm Komn", 1994, N 2, cT. 21);

- Ycta MO TO "CobIkTbiBKap" ot 20.02.2006 ("MaHopama ctonumubl", 22.02.2006, N 7
(cneusbinyck));

- MNocraHoBneHne agmuHuctpaumm MO TO "CbikTbiBKap" ot 28.04.2021 N 4/1190 "O6
yTBEepXKaeHUN MopsaaKa BO3MELLEHMA PACXOA0B HaHMMAaTENeW MKUbIX NOMELLEHUI MYHULMNANbHOTO
XunuwHoro ¢oHAa Ha NpruobpeTeHne U (MnKn) 3ameHy 1 YCTaHOBKY (NOBEPKY) MHAMBUAYANbHBIX, O6LNX
(KBAPTUPHDBIX) U KOMHaTHbIX NPMOOPOB yyeTa TEMNOBOIN IHEPrUM, rasa, XON04HON U ropsyeit BoAbl Ha
Tepputopun MO O "CbIKTbiBKap" (3a UCKAOYEHUEM TepPPUTOPUMN DKBUHCKOro paioHa)" ("MaHopama
cronmubl", 01.05.2021, N 17/1 (cneusbinyck)).

MepeyeHb HOPMATMBHBLIX MPABOBbLIX AKTOB, PEry/JMPYHOLWMX MNPeaocTaBieHne MyHULUUNaAbHOM
ycayrm (C yKasaHMem MX PEKBUM3UTOB M WUCTOYHMKOB OGULMANLHOTO OMy6/JMKOBaHWUA) MNOANEKMUT
pasmelleHnto Ha oduUMaNbHOM calTe aAMUMHUCTPauun, EAMHOM nopTane rocyaapcTBEHHbIX W
MYHULMNANbHbLIX YCAYr. PasmelleHne 1 akTyannsauma cBeeHnn B COOTBETCTBYIOWEM pasaene Peectpa
rocyAapCTBEHHbIX W MyHUUMNAAbHbIX ycayr (byHKumin) Pecnybamkm Komm obecneuyvsatorca B
YyCTaHOB/IEHHOM NopAgKe.

2.6. WUcuepnbiBalowumii nepeyeHb AOKYMEHTOB, Heo6X0AMMbLIX B COOTBETCTBMU C
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3aKOHO4aTe/ibHbIMU WU UHBIMU HOPMATUBHbIMU NPaBOBbIMU AKTaMU ANA NpeapocrtasB/ieHnAa
MYHMLI,MHaI'IbHOVI YCNyru, KOTopblie 3aABuUTE/1b A0/1XKEeH NpeacTaBuUTb CAMOCTOATE/IbHO.

Ona  nonyyeHMa MyHUUMNANbHOM yCAyrM 3asBuTeNb NOAaeT B OTAeN NO  OopraHusauuu
npeaocTaBAeHna MyHUUMManbHbix ycnyr MBY "TUKL", Ha EgMHOM nopTane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCAyr 3asBfieHWe (3anpoc) O npenocTaBlAeHUMM MYHUMLMMANbHOW yCayrM no
pekomeHayemol ¢dopme, npusegdeHHol B MpunoxeHnmn N 1 K HacToAwemy agMUHUCTPATUBHOMY
perfamMeHTy, a TaKXKe caeayowme JOKYMEHTbI:

1. JloBepeHHOCTb, 0pOPMNEHHAsA B COOTBETCTBUU C AEMCTBYIOWMM 3aKOHOAATENbCTBOM, U (Uan)
WMHOWN AOKYMEHT, MOATBEPKAALWMA NONHOMOUYNA NpeacTaBuTens (3akoHHoro npeactasutens) (1 aks.,
Konusa (c npeactaBNeHNEM OpurnMHana), Konusa Bo3BpaTy He NoAanexuT) (NpeacTaBnsaeTca B Caydae, ecau
3anABneHue (3anpoc) o MNpenocTaBAeHUMM MYHULUMMANAbHOW YyCAyrM nNoAnucbiBaeTcs npeacTaBuTenem
3anaBUTeNs (3aKOHHbIM NpeacTaBuTenem)).

2. [loOKyMeHT, yaocToBepAoLWMiA IMYHOCTb 3aaBUTeNA (NpeacTtasuTens 3aasutens) (1 aks., konua (c
npeacrasieHeM OPUrMHaNa), Konusa BO3BPaTy He MOANENHKMUT).

3. [oKkymeHTbl, noaTBepXApalowue npuobpeteHMe W onnaty MWHAMBMAYasbHbIX, O6OLWMUX
(KBapTMPHbIX) U KOMHATHbIX NPUBOPOB yyeTa TEM/I0BOM 3HEPrun, rasa, XoNoAHOW UK ropadver BoAbl
(npepoctaBnAeTca B ciyyae npuobpeTeHMsa M onaaTtbl MHAMBUAYaNbHbIX, 0BWMX (KBAPTUPHbIX) U
KOMHAaTHbIX NpMBOPOB yyeTa TeNJ0BOK 3HEpPruM, rasa, XoNo4HoW uan ropadei Bogbl) (1 ak3., konua (c
npeacraBieHUemM opurMHana nvMbo [Oo/MKHbIM 06pPa3som 3aBEPEHHOM KOMuM), Konua BO3BpaTy He
NnoaNexuT).

4. IoKyMeHTbl, NOATBEpKAatolIne BbiNosHeHUe U onaaty paboT no yctaHoBKe/3ameHe/nosepke
MHAMBUAYANbHbIX, OBLWMX (KBAPTUPHbIX) M KOMHaTHbIX MNPMBOPOB y4YeTa TensOoBOW 3Hepruu, rasa,
XON0A4HON WM ropsYeit BOAbl: AOroBOpP Ha BbiNoAHeHMe paboT No yCTaHOBKe, 3aMeHe, MoBepKe
WMHAMBUAYANIbHBIX, 0OLWMX (KBAPTUPHbIX) U KOMHATHbIX NPUOOPOB yYeTa UAU aKTbl BbINOJIHEHHbIX paboT
No YCTaHOBKE, 3aMeHe, MOBEpKe WMHAMBUAYANbHbIX, 06WMX (KBAapPTUPHbIX) M KOMHATHbIX NpubopoBs
yyeTa, KaccoBble YEeKN AN OOKYMEHTbI, 0GOpPM/IeHHbIe Ha B1aHKe CTPOroit OTYETHOCTU, NPUpPaBHEHHbIE
K KacCOBOMY 4YeKy, npefHasHayeHHble AN OCYWEeCTBNAEHMA HaNUYHbIX AEHEeXHbIXx pacyeToB 6e3
NPUMEHEHNA KOHTPO/IbHO-KAacCOBOM TeXHUKM (1 3K3., Konua (C npeacTaBAeHUEM OpPUrMHana vbo
OOJ/IKHbIM 06pa3om 3aBepPeHHON KONUK), KONua BO3BPaTy HE MNOANENKUT).

5. Macnopt npubopa yyeTa TENJIOBOI SHEPTUN, ra3a, XONOAHOW UK ropadent Boabl (1 3K3., Konusa
(c npeactaBneHnem opurnHana AM6o0 OOMKHbIM 06Pa3OM 3aBEPEHHOW KoMuW), KOMMA BO3BPaTy He
NnoaNexuT).

6. AKT BBOZa npubopa yuyeTa TEN/OBOW 3HEPrUW, rasa, XONOAHOW WAM ropadyeid BoAbl B
akcnayataumio (1 aK3., Konua (c NpeacTaBNeHUEM OpUTMHana Mbo A0MKHbIM 06pa3som 3aBepeHHOM
KOnuu), Konua BO3BPaTy HE MOANENKMUT).

7. ATTecTaT aKKpeamTauuMu opraHuM3auMu, MNPOBOAMBLIEN MOBEPKY WHAMBWUAYAbHbIX, OBLLMX
(KBAPTUPHDBIX) U KOMHATHbIX NPUBOPOB yYeTa TENJIOBOW IHEPIUM, ras3a, XOJOL4HON UK ropsayenrt Bogbl, B
obnacTn obecneyeHns eamMHCTBa M3MepeHuit (1 3K3., Konus, BO3BpaTy He NOANEXUT) (NpeacTaBaseTca B
c/lyyae BbINOSHEHWUA pPaboT U (MAK) OKa3aHMA YCIyr Mo NOBEPKE UHANBUAYA/bHBIX, 0OLLMX (KBAPTUPHDIX)
M KOMHaTHbIX MPMHOPOB yyeTa TENJI0BOW IHEPTUM, ra3a, XONOLHON UAN ropsYelt BOgbl).

I'Iepequb AOKYMEHTOB, HGO6XO,£I,VIMbIX Aana npenocrasaeHunA H606XOAMMbIX n obnAsaTenbHbIX
yCcnyr onpeaenaetca opraHnsaumamm, npeaocraBnarowmnmm HEO6XOAMMbIe N obAsaTenbHble ycnyrum, B
COOTBETCTBUU C AeVICTBYPOU.LMM 3aKOHOAaTE/IbCTBOM.

2.6.1. [loKymeHTbl, HeobxoguMble ANA NPEeAOCTaBAEHUA MYHUUMMANbHOMW YCAYTW, yKa3aHHble B
NyHKTax 2.6, 2.7 HAaCTOALLEro agMMUHUCTPATUBHOIO PeriameHTa, MoryT 6biTb NPeACTaBieHbl 3a8BUTENEM
cnegyrowmmm cnocobamu:



- NOCPeLCTBOM NOYTOBOTrO OTMNPABAEHUSA;
- yepe3 EAMHBIN nopTan rocysapcTBEHHbIX U MYHUUMNAAbHbIX YCAYT;
- yepes OTAEN MO OpPraHU3aLMn NpeaoCcTaBAeHNA MyHULMIANbHbIX ycayr MBY "TUKL";

2.6.2. BapuaHTbl npeacTaBfeHUs  [AOKYMEHTOB, HeobxoaumbIXx Ana  NpenocTaBiaeHusA
MYHULMNANbHOW YCYTW, YKa3aHHbIX B NyHKTax 2.6, 2.7 HacToAWero agMMHUCTPATUBHOIO pernameHTa:

- NpM Hanpas/ieHMM 3aABNeHMA (3anpoca) U AOKYMEHTOB, HEOBXOAUMbBIX ANA NpeaocTaBiAeHuUsA
MYHUUMNANbHOW YCAyrM, 4Yepe3 oOTAeNeHMe MOo4YTOBOM CBA3M, YAOCTOBEPeHMEe BEepPHOCTU KOMUiA
JOKYMEHTOB M CBUAETENbCTBOBAaHWE MOAJIMHHOCTM MOAMUCK 3asaBUTENA Ha 3aaBneHun (3anpoce)
OCYLLEeCTBAACTCA B NOPAAKE, YCTaHOBAEHHOM deaepasibHbIM 3aKOHOAATEIbCTBOM;

- Npu obpaleHn 3a MyHUUUNANBHON YCAYrOM Yepe3 OTAeN NO OpraHM3auuu NpesocTaB/eHun
MyHUUMNanbHbIX yeayr MBY "TUKLL" npeactaBaatoTca opuriHansl U (UAK) KONMKM LOKYMEHTOB COF/1aCHO
TpeboBaHMAM, yKa3aHHbIM B MyHKTax 2.6 U 2.7 HACTOALLErO aAMUHUCTPATUBHOIO perfameHTa. B uenax
NpPeaocTaBAeHUA MYHULMMNANbHBIX YCAYT YCTaHOBAEHME JIMYHOCTU 3asiBUTENS MOMKET OCYLLECTBNATLCA B
X04e NMYHOro MpMema nocpencTBOM MpesbaBAeHUA nacnopTa rpaxaaHuHa Poccuiickoit ®epepaumm
nMbo MHOro [OKYMEHTAa, YAOCTOBEPAIOWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/NbCTBOM
Poccuinckoit degepaumm nanm nocpencrsBoM UAEHTUPUMKALMU U ayTEHTUDMKALMKM C UCNONb30OBAaHMEM
MHPOPMALMOHHDBIX TEXHONOMMIN, NpeaycMoTpeHHbIx PeagepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBAEHUN UAEeHTUOUKALUMKN U (MAK) ayTeHTUDUKAUMKN PUSUYECKMX NNL, C UCMOb30BaHMEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuitickoi  degepauum M NPU3HAHUW  YTPATUMBLUMMMU  CUJY  OTAENbHbIX  NONOXKEHWUN
3aKoHOAaTeNbHbIX akToB Poccuiickont Peagepaunn’;

(8 pea. NocTtaHoBNeHMA agmuHucTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 14.03.2023 N 3/849)

- MpU HanpasBneHUW 3anABAeHMA (3anpoca) O NPeAOCTaBAEHUM MYHUUMNANbHOW YCayru W
NpUAaraembix K Hemy [JOKYMEHTOB, HEOOXOAUMbBIX AN MPEeAOCTaBAeHUA MyHULMMNANAbHOW YCAyru, B
dbopme 3NEKTPOHHbIX [OKYMEHTOB, C WCMOJb30BaHMEM EAMHOrO nopTana rocyZapCTBEHHbIX W
MYHULIMNANbHbLIX YCAYT U (MIM) MHBIX 3/IEKTPOHHbIX CEPBUCOB NPEAOCTaBAEHUA MYHULMNANbHBIX YCAYT B
cetn "WHTepHeT" 3aaABUTENb WAW €ro npeacTaBuTeNb, Npolealmre MpoLeaypbl perncrTpauuu,
MoeHTMdMKaumMm 1M ayTeHTUPMKAUMM C  MCrnonb3oBaHvem  deaepanbHOM  rocyaapCTBEHHOM
MHPOPMALMOHHON cuctembl "EanHas cuctema naeHTMOUKaLUKM U ayTeHTUGUKALMKM B MHDPACTPYKTYpPE,
obecneunsatowen MHGOPMALNOHHO-TEXHONOTMYECKOE B3aMMOAENCTBME MHPOPMALMOHHbBIX CUCTEM,
MCMNONb3YeMbIX ANA NPeAOCTaBAEHUA FOCYAAPCTBEHHbIX M MYHULMNANAbHLIX YCAYr B 3/1EKTPOHHOM
dopme" (manee - ECUA) uaM WHbIX roCygapcTBEHHbIX WMHOOPMAUMOHHBLIX CUCTEM, €CAU TaKue
rocyAapcTBeHHble MHGOPMALMOHHbIE CUCTEMbI B YCTaHOBAeHHOM [lpaBuTenbcTBOM Poccuiickoi
denepaunn nopagke obecneumsatoT Bzaumogenctene ¢ ECUA, npu ycnosum coBnageHua CBeAEHMUI O
dU3MYECKOM NUUE B YKasaHHbIX MHGOPMAULMOHHBLIX CUCTEMAX, 3aMOJIHAIOT YyKasaHHOe 3aAB/ieHue
(3anpoc) ¢ Mcnonb3oBaHNEM MHTEPAKTUBHOM GOPMbI B 3/1EKTPOHHOM BUAE.

3anaBneHune (3anpoc) o NPeaoCcTaBAeHUN MYHUUMMANbHOM YCAYTM HAaNPaBAAETCA 3aABUTENEM MK
€ro npeacTaBUTeNeM BMECTe C MPUKPENIEHHbIMU 3/IEKTPOHHBIMU SOKYMeHTaMu. 3anssieHue (3anpoc) o
NpegoCTaBAEHUM MYHULMUNANABHOW YC/IYrM MOAMUCLIBAETCA 3anABUTENIEM WU €ro npeacTaBUTeNeMm,
YNO/HOMOYEHHbIM Ha MOAMNWCAHWE TaKoro 3asB/ieHUs (3anpoca), NPOCTOM 3NEeKTPOHHOM NOAMUCHIO,
nmbo YyCUNEHHOM KBaMULMPOBAHHOM 3/1eKTPOHHOM noAnucbio, nmbo YyCUAEHHOM
HeKBa/IMPULMPOBAHHOMN 3N1EKTPOHHOW NOAMUCBHIO, CepTUPUKAT KoYa NPOBEPKM KOTOPOM CO34aH U
ncnosb3syerca B NHpPaACTPyKType, obecneunsatoLLei MHPOPMaLMOHHO-TEXHOIOTMYECKOe
B3aumozencTame MHGOPMALMOHHBIX CUCTEM, UCMONb3YEMBIX AR MPELOCTaBNEHNA TOCYAaPCTBEHHbIX U
MYHULIMNANbHbLIX YCAYT B 3/IEKTPOHHOW dopme, KOTOpasi CO3L3ETCA M NPOBEPSETCA C UCMO/Ib30BaHNEM
CPeACTB 3NEKTPOHHOM MOAMUCU WU CPEeACTB YAOCTOBEPSIOLLErO LEeHTPa, MMEelWUX MOoATBEPKAEHUE
COOTBETCTBUA TpeboBaHMAM, YCTaHOBAEHHbIM deaepanbHbiIM OpPraHOM WCMOAHWUTENbHOW BAacTU B
obnactn obecnevyeHmsa 6e30MacHOCTU B COOTBETCTBMM C YacTblo 5 cTaTbm 8 dedepanbHOro 3akoHa oT
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06.04.2011 N 63-®3 "O6 3neKTpOHHOM NoanucK", a TaKXKe NpuU Hanuuum y Bnagenbua ceptudukarta
KJ0Ya NPOBEPKU KJoYa MPOCTOM 3N1EKTPOHHOW NOAMNUCK, BbIAAHHOTO emy Mpu JMYHOM Mpueme B
cooTBeTCTBUM C [lpaBUAaMM MCNONb30BAHUA MNPOCTOM 3NEKTPOHHOM nognucu npu obpaweHun 3a
NoJlyY4EHMEM TOCYAAPCTBEHHbIX W MYHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIMW MNOCTAHOBNEHMEM
MpasutenbctBa Poccuiickot Pegepaumm ot 25.01.2013 N 33 "O6 wucnosnb3oBaHMKM MNPOCTOM
3NIEKTPOHHOM MOANUCK MPU OKa3aHWUWU FOCYAAPCTBEHHbLIX U MYHULMNANbHBIX yCayr", B COOTBETCTBUM C
Mpasunamu onpegeneHns BUAOB 3NEKTPOHHON MOANUCK, UCMOb30BaHME KOTOPbIX AOMNYCKAETCA Mpwu
obpalleHMn 3a MOAYYEHMEM T[OCYAAPCTBEHHbIX W MYHWUMMAAbHbBIX  YCAYr, YTBEPKAEHHbIMU
nocraHosneHnem MpasutenbctBa Poccuitickoit Pepepaumm ot 25.06.2012 N 634 "O BMAax 31€KTPOHHOM
noAnucK, UCNoNb30BaHME KOTOPbIX AOMNYCKAaeTcA nNpu obpalleHnn 3a NoayyeHUeM rocyfapCTBEHHbIX U
MYHUUMNaNbHbIX ycayr'.

2.7. MWcyepnbiBaowmii nepeyeHb AOKYMEHTOB, HeobXogMMbIX B COOTBETCTBUM C
3aKOHOAATE/NIbHBIMMU WM MHBIMWU HOPMATUMBHbIMM TMPABOBbIMM aKTaMM ANA NpepocTaB/eHUs
MYHULMNANbHOI YCNYrnu, KOTOpble 3asABUTe/Ib BNpaBe NpeAcTaBUTb N0 CO6CTBEHHOW MHMLMATUBE, TaK
KaK OHWM nogneXaT npeacTaB/eHUMI0 B pPamMKax MeXBeAOMCTBEHHOrO MWHGOPMaLMOHHOro
B3aMmoAencTBus.

1. [loroBop coumManbHOrO Halima Xuaoro nomelleHua (1 3k3., Konua (C npeactaBneHVem
OpUTMHaNa MM60O AO0NKHbIM 06Pa30M 3aBEPEHHOIN KOMWM), KOMUS BO3BPATY HE NOAJENKMUT).

2. AKT npuema-nepesayn Kuaoro MOMELLEHUA MYHUUMMNANbHOTO UAuWHOro ¢oHAa
HaHWMaTeNo, NOATBEPXAaoLWNN Nnepedadvy npubopa yyeTa rasa U (UAK) TENNOBOKN SHEPrUK, AaHHOMY
HaHMMATEMNO - OJ1A XKUbIX NOMELLEHUN, NPUOBPETEHHbIX (NPUHATLIX 6E€3BO3ME34HO OT HPUAMYECKUX
anu) agmuHuctpaumein MO TO "CbIKTbiBKap" B MYHULMNA/IbHYO COBCTBEHHOCTb M pacnpeaeneHHbIX B
yCTaHoB/eHHOM nopaaKke (1 3K3., Konua (c npeacrtaBneHMEM OpuUrnHana nMbo A0MKHbIM 0bpasom
3aBepPeHHOM Konuu), Konma Bo3BpaTy He NoanexxuT) (npeacTaBaseTca B c/iyyae NnpuobpeTteHnsn, 3ameHbl
1 NoBepKM NpUbOpPOB y4eTa rasa, TENJI0BON SHEPTUN).

3. CBepgeHuA, NOATBEPKOAMOWME HANUUYME XKUAOTO MNOMELLEHMA B pPeecTpe MyHWULMNaAbHOM
COB6CTBEHHOCTM, HA MOMEHT NOJAYM 3asAB/IEHWA O NPEAOCTaBAEHUN MyHUUMNANbHOM ycayrn (1 aKs.,
OpUrMHan, BO3BPATY HEe NOANENKMUT).

HenpeactasneHve 3asBuTeNeM  [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7  HAcToOALWEro
aAAMWUHUCTPATMBHOTO pEerlaMeHTa, He SABAAETCA OCHOBAaHMEM A/ OTKasa B MpeAoCcTaBieHUn
MYHULMNANbHON YCAYTu.

2.8. YKa3aHue Ha 3anpert Tpeb6oBaTb OT 3aABUTENA.

YnpaBneHue, oTAeN MO OpraHU3auMKn NpesocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL" He
MoOKeT TpeboBaTb OT 3aABUTENA:

- NpeacrtaBneHna OOKYMEHTOB U MHd)OpMaLI,MVI NUAn ocyulecresneHunA I,CI,(E[/'ICTBVH\;L npeacrasneHne
nnn ocyuwecrtsneHue KOTOpPbIX He npeaycMmoTpeHo HOPMaATUBHbIMU npaBoBbIMU dKTamu,
peryampyrowmmmn otHoweHnA, BO3SHUKatloWwme B CBA3U C NpeaocTtaBieHNEM MYHULIMNAZIbHbIX YCNYT;

- NpeacTaBAeHUA [AOKYMEHTOB M MHbOPMAaUMM, B TOM UMCie MOATBEPKAAOWMX BHeceHue
3aABUTENEM MA1ATbl 33 NPEfOCTaBNAeHNE MYHULMNAbHbLIX YCYT, KOTOPbIE HaXOAATCA B PACMOPAKEHUN
OpraHoB, MPeAOCTaBAAIOWMX FOCYAAPCTBEHHbIE YCAYTM, OPraHOB, NPesoCTaBAAWMX MyHULMNA/bHbIE
YCAYIW,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOro  camoynpasineHus  anbo
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHbIM  OpPraHam WM OpraHam MeCTHOroO  CamMoymnpaB/eHus
OpPraHM3aLMi, y4acTBYIOLLMX B NPELOCTABAEHUN, NPesyCMOTPEHHbIX YacTbio 1 ctatbm 1 denepanbHoro
3akoHa N 210-®3, rocyaapCTBEHHbIX M MYHWULUMMANAbHbIX YCAYr, B COOTBETCTBMM C HOPMaTUBHbIMM
nNpaBoBbIMK aKTamu Poccuitickoli Peaepaunn, HOPMATUBHbIMM MPABOBLIMM aKTaMM CyObeKkToB
Poccuiickolt ®egepaumn, MyHUUMMNANbHbIMU NPABOBbIMM aKTaMM, 3a WUCK/AOYEHUEM [OOKYMEHTOB,
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BK/IIOYEHHbIX B ONpeAeneHHbld 4Yactblo 6 cTaTbu 7 PepepanbHoro 3akoHa N 210-d3 nepeyeHb
OOKYMEHTOB. 3aaBuTe/Nb BMpaBe MNPeAcCTaBUTb YKa3aHHble AOKYMEHTbl U WMHPOPMALMIO B OPraHbl,
npeaocTaBAAoLmMe MyHULMMAANbHbIE YCAYTU, NO COBCTBEHHOM UHULIMATUBE;

- OCYLLEeCTB/IEHUs AeNCTBUM, B TOM UYMC/E COr/IacoBaHW, HeobxoAMMbIX AAs MNOAyYeHuA
MYHULMNANbHbBIX YCAYr M CBA3aHHbIX C ObpalleHMemM B WHble TOCYAapPCTBEHHbIE OpPraHbl, OpraHbl
MECTHOr0 CaMOYMNpPaB/eHUA, OPraHU3auuM, 3a WCKAOYEHUEM TMOJYyYEHUA YCAYr U MNOoay4YeHus
OOKYMEHTOB M  MHPOpMaLMK, NpenocTaBAAemMblX B pesynbTaTe NpeaoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B NEPEeYHMU, YKa3aHHble B 4acTh 1 ctatbn 9 PeaepanbHoro 3akoHa N 210-03;

- npeacraBineHna AOKYMEHTOB U MH(bOpMaLI,MM, OTCYTCTBUNE U (VIIWI) HEONOCTOBEPHOCTb KOTOPbIX HE
YKa3biBa/MCb Npn nepBoHa4Ya/ibHOM OTKa3e B nNpumeme [OOKYMEHTOB, HEO6XO,CI,MMbIX ana
npeanocrasaeHnA MyHMLI,VII'IaIIbHOVI ycnyrnm, nmbo B npeagocrtasieHnmn MYHMLI,MI'IaﬂbHOVI ycnyru, 3a
UCKNKYEHNEM CneayoWwmnx cnyyaes:

a) usmeHeHue TpeboBaHMI HOPMATMBHbLIX MNPABOBbLIX AKTOB, KacatoWMXcA nNpeaocTaBaeHuA
MYHULIMNANbHOW yCyrv, MOC/ie MepBOHayasibHOW MNojauvu 3asaB/eHuMs (3anpoca) O NpeaocTaBiaeHun
MYHULMNANbHON yCAyru;

6) HannumMe oWKMBOK B 3aABNEeHUM (3anpoce) O NPeAoCTaBAEHUM MYHULUMMANAbHOW YCAyru wm
AOKYMEHTax, MNOAAHHbIX 3aABUTENEeM MOC/ie MepPBOHaYaNbHOrO OTKasa B MpuMeme [OO0KYMEHTOB,
HeoBXOAMMbIX  AfA  NPeAoCTaBNeHuA  MyHUUMNanbHon  ycayr, nambo B npeaocTasieHuun
MYHULMNAAbHOMN YCIYTN U HE BKAKOYEHHbIX B NPEACTaB/IEHHbIN paHee KOMMNIEKT OKYMEHTOB;

B) MCTEYEHMEe CpOKa AeWCTBMA AOKYMEHTOB MAM  M3MeHeHue WHpopmauum nocne
nepBOHaYaNbHOIO OTKa3a B NPMEME AOKYMEHTOB, HEOBX0AMMbIX AN NPefoCTaBAEHUA MYyHULMNAAbHOWM
ycayru, nbo B NpefocTaBAeHUM MYHULMNANAbHOW YCayry;

r) BblAB/MEHME [OOKYMEHTaNbHO MOATBEP)KAEHHOro @¢aKkta (nNpu3HakoB) oWMOBOYHOro UK
NPOTUBOMpPABHOrO JeicTeua (6e34eicTBua) [O/MKHOCTHOrO /MLUA  OpraHa, npeaoCTaBAsOWEro
MYHULMNANbHYIO YCAYTy, MyHULMMNANbHOIO CAyrKallero, paboTHMKa opraHusaumun, nNpesycMoTPeHHOM
yactbto 1.1 cratbm 16 PegepanbHoro 3akoHa N 210-®3, npu nepBOHa4ya/bHOM OTKase B npueme
OOKYMEHTOB, HeobXoaMMbIX A1A NPefoCTaBAEHUS MYHUMUMNANbHOW ycayrn, nMbo B npepocTaBaeHUn
MYHULUMNANbHON YyCAyrM, O 4Yem B MWMCbMEHHOM BMAE 33 MNOAMWUCBbID pPYKOBOAUTENA OpraHa,
NpPeaoCTaBAAOWEro MyHUUMMANAbHYIO YCayry, Inbo pyKoOBOAMTENA OpraHM3auuu, nNpeaycMoTPeHHOM
yacTtbto 1.1 ctatbm 16 dPepepanbHoro 3akoHa N 210-P3, ysegomniaeTca 3aaBUTE/b, A TaKKe MPUHOCATCA
M3BUHEHMA 33 AOCTaB/IeHHble Heya06CTBa;

- NpeAacTaBfeHNa Ha ByMaXKHOM HocuTene AOKYMEHTOB M MHGOOPMALMU, SNEKTPOHHbIe 06pasbl
KOTOpbIX paHee 6bl1M 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu 1 cTaTbm 16 PeaepanbHOro 3akoHa
N 210-®3, 32 UCK/IOUYEHNEM CNYYaEB, €C/IN HAaHECEHWE OTMETOK Ha TaKue AO0KYMEeHTbl AN60 UX U3bATHE
ABNAeTCA Heo6X0AMMbIM YCIOBMEM NPEAOCTaBAEHUA FOCYAAaPCTBEHHOM MAN MYHULMNANLHOWN YCAYTU, 1
MHBbIX C/ly4aeB, YCTaHOBAEHHbIX deaepanbHbIMU 3aKOHaAMM.

2.9. UcuepnbiBalowWwmii nepeyeHb OCHOBaHUII A4N1A OTKa3a B Nnpueme A0KYMEHTOB, Heo6xoaumblix
ANA NpeaocTaBleHUss MYHULMNAZIbHOW YCAYTu.

OcHoBaHMSA /1A OTKasa B MpuMeme [OKYMEHTOB, HeobxoguMbIX /s  nNpefocTaB/ieHus
MYHULIMNANbHOW YCAYrW, YKA3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHUCTPATMBHOIO periameHTa, He
npesycMmoTpeHbI.

2.10. WcuepnbiBalOwWMii nepeyeHb OCHOBAHUI [NA NPUOCTAHOB/NEHMA NpPefoCTaB/ieHUA
MYHULMNANbHOM YCAYIU UK OTKA3a B NPeAO0CTaBNeHMM MYHULMNANbLHOW yCayru.

2.10.1. OcHoBaHMA ANA MNPUOCTAHOBAEHUA MNPEAOCTaBAEHMA MYHMUMNANAbHOW YCAyTUM He
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npeaycmoTpeHbl.

2.10.2. UcyepnbiBaloWwuii NnepeyeHb OCHOBAHWUIM A5 OTKa3a B NPeAoCTaBAEHUM MyHULMNANAbHOMN
yenyru:

1. B xoge paccmoTpeHus 3asBneHua (3anpoca) O NpPeaoCTaB/lieHUU MYHWUMNANbHOW YCIyru U
OOKYMEHTOB, HeobXxoAMMbIX ANA NPefoCTaBNeHUA MYHULMMANAbHOW YCAYIW, YCTAHOBAEHO, 4TO
3aABuTeNb NPEeACTaBUA HEAOCTOBEPHbIE CBEAEHMA.

2. Bo3melleHMe pacxodoB Ha npuobpeTeHMe U (MAW) 3ameHy, YCTaHOBKY, MOBEpKy
UHAMBUAYANbHbIX, O6WMX (KBApPTUMPHbLIX) M KOMHATHbIX NPMOOPOB y4yeTa TEenjoBOW 3HEPruu, rasa,
XONI04HOM UK ropsAYel Bogbl B AaHHOM XWI0OM NOMELLEeHUM NPeLOCTaBNeHbl 3aABMTE/I0 paHee 3a cyeT
610 KETHbIX CPEACTB.

3. B xo4e paccMoTpeHuA 3asB/eHUA (3anpoca) o NpegocCTaBAeHUM MYHULMMANABbHOW YyCayrn m
OOKYMEHTOB, HeobXxoguMblX [AAA NPefoCTaBAEHUS MYHUMUMNANbHOW YCAYrM, YCTAaHOBAEHO, YTO
NPUYMHOIN 3aMeHbl NPUbopa yyeTa TENJ0BOM 3SHEPruM, rasa, XoNoLHON UAW ropAYen BoAbl ABAAETCA
BbIXO/, €70 U3 CTPOA B pe3y/ibTaTe HeHag/exKalleln aKcnayaTauuu.

4. 3asBuTeNem npeacTaBieH HEMo/HbIN NaKeT AOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.6 HAcToALLEro
aAMWHUCTPATUBHOIO perfiaMeHTa.

5. OTKa3 3aABUTENA NPEeAOCTaBUTb AOCTYN B MYHULUMNAIbHOE KW/I0€ NOMELLEHWNE AN1A NPOBEPKU
HA/IMUMA YCTAHOBJIEHHbIX (3aMEHEHHbIX, NOBEPEHHbIX) NPMBOPOB y4yeTa TEMNOBOW 3SHEpPruu, rasa,
XON04HOWN UNK ropaYvei Boabl.

6. B xo4e paccmoTpeHus 3asB/eHUa (3anpoca) o NpegocTaBAEHUU MYHULMNANbHOW YCAyrU w
OOKYMEHTOB, HEOb6Xo4UMbIX AR MNPeAOoCTaBAEeHUA MYHUUMMANAbHON YCNyrM, He noaTBepXaeH dakT
HaXOXAEHMA }KMUNOTO MNOMELLEHMA B MYHULMUNANbHOM COBCTBEHHOCTU.

7. B xope paccMOTpeHMs AOKYMEHTOB YCTaHOB/IEHO, YTO CPOK 3KcnayaTauuu npubopa ydyeta (B
COOTBETCTBUM C aKTOM (-amu) BBOZa Npmnbopa yyeTa B SKCNAyaTaumio) Ha AaTy ero 3aMeHbl He UCTEK.

8. UcTeyeHMe cpoKa Tpex/seTHel A4aBHOCTM C MOMEHTa YCTaHOBKKU M (MAKn) npoBegeHMe NOBEpPKU
npmbopa yyeTa TeNN0OBOM 3HEPrMM, Fa3a, X0A04HOW UK ropsaYeit Boasbl.

9. B cooTtBeTcTBMU ¢ PegepanbHbim 3aKoHOM OT 23.11.2009 N 261-d3 "O6 sHeprocbepekeHnn n o
NoBbILEHUM  3SHepreTnyeckoh 3GEeKTUBHOCTM U O BHECEHUW W3MEHEHUI B  OTAE/bHble
3aKoHoaaTenbHble akTbl Poccuiickoit Pepepaummn” myHUUMNANAbHAA yCayra He pPacnpoCTpaHAeTcA Ha
YCTaHOBKY MHAMBUAOYANbHbIX 06WMUX (KBAPTUPHBIX) M KOMHATHbIX NPUBOPOB yyeTa TENIOBON SHEPruu,
rasa, Xo/104HOM W ropAYein BoAbl B BETXWMX, aBAPUMHbLIX AOMAxX, 0ObeKTax, NoAsexalymx CHOcy Wau
KanuTasibHOMY PEMOHTY, a TaKKe Ha 06beKTax, MakCMMasibHbI 06bem notpebieHmna NpMpogHOro rasa
KOTOpPbIX COCTaB/AET MEHee 4YemM fABa KybuuecKnx mMeTpa B 4yac (B OTHOLIEHMM OpraHM3aumun yyeta
MCMO/Ib3yeMOro MPUPOAHOro rasa) (3a UCK/IYEHMEM CNy4YaeB, ec/iM paHee Npubopbl yyeTta rasa 6oim
nepenaHbl No aKTy NpMeMa-nepesaym HaAaHUMATENHO XKUA0r0 NOMELLEHMA MYHULMNANBHOMO XUANLLHOIO
$oHAQ), B MHOrOKBAapTUPHbIX A0MaX, GU3MYECKMI M3HOC OCHOBHbIX KOHCTPYKTMBHbIX 3/1EMEHTOB
KOTOpPbIX MPEBbILAET CEMbAECAT MPOLLEHTOB M KOTOPbIE HE BK/OYEHbI B COOTBETCTBMMU C KWUJIULLHBIM
33aKOHOAATENbCTBOM B PErMOHANbHYIO MPOrpammy KanuTasibHOTO PEeMOHTa ObLWero MmyluecTsa B
MHOTOKBAPTUPHbIX AOMaxX B CBA3W C NMPUHATMEM HOPMATMBHONO NPaBOBOro akTa PecnybavMkn Komu o6
NX CHOCE W/IN PEKOHCTPYKLMK.

Mocne ycTpaHeHMA OCHOBaHUM AR OTKA3a B NPeAO0CTaBAEHUN MyHULMNANBHON YCAYrn B CAyYanX,
npeaycMoTpeHHbIXx noanyHkTom 2.10.2 nyHKkTa 2.10 HacToAWero agMUHUCTPATUBHOIO pernameHTa,
3anBuUTe b BNPaBe NOBTOPHO 06paTUTbCA 3a NpeaoCTaBAEHUEM MYHULMNANBHOM YCAYIW.

2.11. TMepeyeHb ycayr, KOTOopble ABAAIOTCA HeobxogumbiMu M o06A3aTenbHbIMM  AnA
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npeaocTaBNeHNs MyHUUMNANbHOW YCAyrM, B TOM uYuCae CBeAEeHMA O AOKYMeHTe (AOKymeHTax),
BblgaBaeMoMm (BblgaBaemblX) OpraHU3auuAMM, yYacTBYIOWMMMK B NpeaoCcTaBAeHMM MyHULUNANAbHOM
ycayru.

1. Bblgaya goBepeHHOCTH, 0GOPMIEHHOM B COOTBETCTBMM C AENCTBYIOLLMM 3aKOHOAATENBCTBOM, U
(nnn) nHoro AOKyMeHTa, NOATBEPXKAAOLEro NOJHOMOUYMA NpeacTaBuTens (3aKoHHOro NpeacTaBuTens)
(AoBepeHHOCTb, 0pOpPMNEHHAs B COOTBETCTBMM C AEMCTBYIOWMM 3aKOHOZATENbCTBOM, M (MAK) MHOWN
OOKYMEHT, NoATBEPKAAOWMI NOJTHOMOUYMS NpeacTaBUTeNs (3aKOHHOIo NpeacTaBuTens).

2. Bblgaya AOKYMEHTOB, MOATBEPXKAAOWMX NpuobpeTeHre M onnaty MHAWBUAYANbHbIX, 06LMX
(KBAPTMPHbIX) U KOMHATHbIX NPUOOPOB yyeTa TEMJIOBOM IHEPrnu, rasa, Xono4HOW UK ropadvelrt Boabl
(JoKymeHTbl, noaTBepxaatowme npuobpeteHre M onnaTy UHOMBUAYANbHbIX, OBLWMX (KBAapPTUPHbBIX) U
KOMHATHbIX NpMBOPOB yyeTa TeN0BOM SHEePruu, rasa, Xos04HOM UK ropsyeint Bogbl).

3. Bblgaya [OKYMEHTOB, MOATBEP:KAAOWMX  BbIMNOAHEHWMEe W onnaty paboT no
yCcTaHOBKe/3ameHe/noBepke UHAMBUAYaNbHbIX, 06LWMX (KBAPTUPHbLIX) M KOMHaTHbIX NpMbopoB y4yera:
OOrOBOP HAa BbINOJIHEHME paboT MO YCTAaHOBKE, 3amMeHe, MOBepKe WHAMBUAYaNbHbIX, O06LWMX
(KBapTMPHbIX) M KOMHaTHbIX NPUOOPOB y4yeTa, aKTbl BbIMNOJIHEHHbIX PabOT, KaccoBble YEeKU WK
OOKYMEHTbI, 0hOpPM/IEeHHble Ha 6Js1aHKe CTPOrol OTYETHOCTM, MNPUPABHEHHbIE K KAacCOBOMY UYeKy,
npesHasHayeHHble ANA OCYLLECTBNEHUA HA/IMYHbIX AEHEXKHbIX pacyeToB 6e3 NpUMeHeHUs KOHTPOJIbHO-
KaccoBol TexHWKM ([JOKyMeHTbl, MOATBep:KAalowme BbiNOJHEHMEe W onnaaty paboT no
yCcTaHOBKe/3ameHe/noBepKke UHAMBUAYaANbHbIX, 06LWMX (KBAPTUPHBIX) M KOMHaTHbIX NpMBOpPoB yuyeTa:
OOrOBOP HAa BbINOJIHEHME pPaboT MO YCTAaHOBKE, 3amMeHe, MOBEepKe WHAMBUAYaNbHbIX, O6LWMX
(KBAapTUPHbIX) M KOMHaTHbIX MNPUBOPOB YyyeTa, aKTbl BbINOAHEHHbIX PaboT, KaccoBble YeKU WU
OOKYMeHTbl, 0hOpMNeHHble Ha 6/1aHKe CTPOroi OTYETHOCTM, MPUPABHEHHbIE K KacCOBOMY UYeKy,
npefHasHavyeHHble ANA OCYLLECTBAEHUA Ha/IMUYHbIX AEHEXKHbIX pacyeToB 6e3 NpuMeHeHNA KOHTPOJIbHO-
KaccoBOM TEXHUKMN).

4, Bblgaya nacnopTta npubopa ydyeTa TEMN/JOBOM 3HEPruu, rasa, XoJ04HOM WM ropadyei BoAbl
(MacnopT npubopa yyeTa TENNOBOM 3HEPrUM, Fa3a, XON04HOW UAK ropaYelt Boabl).

5. Bblgaya aKkta BBoAa npvbopa yyeta TENIOBON SHEPruu, rasa, XoNo4HOW UAKN ropsayein Boabl B
aKcnayaTauuio (AKT BBoAa npubopa yyeTa TENNOBOM 3HEPrUM, rasa, X0/N04HOM WAW rops4yeit Boabl B
aKcnayaTaumio).

6. Bblaa4ya aTTectaTa akkpeguTauuu opraHuMsaumu, NPOBOAMBLILEN MOBEPKY WHAMBUAYA/bHbIX,
06WMX (KBAPTUPHbIX) MU KOMHaTHbIX NPMBOPOB yyYeTa TeNN0BOM 3HEPrum, rasa, XoNo4HON UAKN ropadeit
BoAbl, B 06nacTu obecneyeHna eauMHCTBA WM3MepeHMit (ATTecTaT aKKpeauTaumu OpraHusaumm,
NPOBOAMBLUEN MOBEPKY MWHAMBMAYaNbHbIX, O6LWMX (KBAapTUPHbIX) M KOMHaTHbIX MNpMbOpoOB y4yeTa
TEN/JI0BOW 3HEPTUN, ra3a, X0OAHON UK ropadeit BoAbl, B 061acTh obecneyeHnn egUHCTBA U3MEPEHUIA).

Ycnyrn, YKa3aHHblE B HacToAlwem NYHKTE, npeaocTaBaAOTCA OopraHunsaunamm no
CaMOCTOATE/IbHbIM O6paLLI,eHMF|M 3anBUTENEN.

2.12. NopaaoK, pasmep U OCHOBAHUA B3UMaHUA roCcyAapCTBEHHOM NOLWAWHbBI UM UHOM NAATbI,
B3UMaeMoii 3a NnpeAoCTaBleHUe MyHULMNANbHOK yCAyru.

MyHMLI,I/II'IaJ'IbHaFi ycnyra npeaocraBaiaeTca 6ecnniaTHO.

2.13. MopaaoK, pasmep U OCHOBAHMA B3MMAHUA NAATbl 32 NPeAOCTaB/IeHUE YCAYr, KOTopble
ABNAIOTCA HeobxoaMmbiMu U 06A3aTeNbHbIMU ANA NPEeAOCTaBAEHUA MYHULMNANbHOW, BKAIOYan
nHpopMaLMIo 0 MeTOAMKe pacyeTa pa3mepa TaKoi naaTbl.

Ycnyrn, KoTopble ABAAKOTCA HGO6XOAMMbIMM M obsasatenbHbIMU ana  npeaocrassieHUA
MyHMLLMHaﬂbHOVI ycnyru, onnayvymMealoTCcA 3aABUTENEM B NopAAKe U pa3mMepe, KOTopble YCTaHOB/1EHbI



HOPMaTUBHbIMU NMPaABOBbIMU aKTaMMW.

2.14. MaKcumanbHbIli CPOK OXWUOaHUA B ouvepeau nNpu nogauve 3aaAsneHua (3anpoca) o
npepocTaBAeHUN MYHUUMUNANBbHOK yCcAyrM W NpU  NOAYYEeHUU pe3yabTata NpenocTaB/eHun
MYHULUNANbHOI ycayru.

MaKcrManbHbIM CPOK OXKUAAHUA B o4Yepeam Npu nogaye 3aasaeHus (3anpoca) o npeaocTaBieHnm
MYHULMNANbHON YyCAyrM M nNpu NOAYyYeHUW pesysbTaTa NpefoCcTaBAEHUA MYHULMMAANbHOW YCayru
cocTaBnsieT He 6onee 15 MUHYT.

2.15. CpoK peructpauum 3aasaeHua (3anpoca) 3aaButens o NpegocTaB/ieHUn MYHULUNANbHOM
ycnyru.

3anBneHMe (3anpoc) o NpeaoCTaBNEHUM MYHUUMNANbHOW YCAYTM W NpUAaraemble K Hemy
AOKYMEHTbI, Heobxogumble AnA NPefoCTaBNeHUA MyHULMNAALHON YCAYrY, PErncTpUPYHOTCA B AEHb UX
nocTynaeHus.

2.16. TpeboBaHMA K NOMeLLEHUAM, B KOTOPbIX NPeAoOCTAaBAAIOTCA MyHULMNA/IbHbIE YCAyru, K
3a1y OXMWAAHMA, MeCcTaMm ANA  3ano/IHeHUA 3aABJIeHUA (3anpocoB) O npepgocTaBneHUU
MYHULMNANbHOM ycnyru, MHGOPMALMOHHBIM CTeHAam c obpasuamu ux 3ano/IHEHUA U NepeyHem
AOKYMEHTOB, He06X04MMbIX ANA NPefoCTaB/leHUA KaxKao MYHUMLUNANbLHOMK YyCAyry, B TOM Yucne K
obecneyeHUI0 AOCTYNHOCTM ANA  MHBA/ZMOOB  YKa3aHHbIX OObLEKTOB B  COOTBETCTBUU C
3aKoHoaaTenbcTBom Poccuiickon dPegepaumm o coumnanbHOM 3aLMTE UHBANUAOB.

MopsafoK nNpenocTaBAeHMA MYHUUMMANABbHOM YCAYrM onpeaenseTcs B COOTBETCTBMU C HOPMaMM
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM W3MEHEHU B OTAeNbHble
3aKOHoZaTeNibHble aKTbl Poccuiickot degepaunm No BoONpocam COLMaNbHOM 3alWMUTbl MHBAAWMAOB B
CBA3U Cc paTuduMKaumeit KoHBEHUMM O NpaBax MHBaANA0B".

34aHue (NomelleHWe) oTaena No opraHM3auMu NPeLoCTaBAeHUA MyHULMNANbHbIX ycayr MBY
"TUKL" obopyayeTca MHbGOPMaALMOHHOM TabNYKOM (BbIBECKOM) C YKa3aHMEM MOJIHOFO HaMMeEHOBaHMSA
n pexnma paboTbl.

MomelleHUs oTAena Mo OpraHM3auuKM nNpefocTaBAeHMA MyHUUMNanbHbIX ycnyr MBY "TUKL" B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM Pocculickoit ®degepaumm O0MKHbI OTBevYaTb TpeboBaHMAM
NoXapHOW, CaHUTAPHO-3NUAEMMONOTMYECKOM 6e30NacHOCTM, a TaKKe AOJIKHbl O6biTb 060pyAOBaHbI
CpeACcTBaMM MOXKAPOTYLIEHUSA U OMOBELLEHMA O BO3HUKHOBEHWM YpPEe3BbIYAMHOM CUTYaUUU, UHbIMU
cpencTeamm, obecneymsatowmmm 6esonacHocTb U KomdpopTHOe NpebbiBaHMe 3asBUTENEN.

Mpuem 3anBuTeNen OoCyuwecrtBnAaeTca HenocpeaCTBEHHO B NomelleHUAX, NpeagHa3Ha4YeHHbIX ONA
npenocrtasaeHnA MyHMLI,MI'Ia/'IbHOﬁ YCNyru, KoOtTopble A0/1KHbI 6bITb O60pyﬂ,OBaHbI cnMaoavymmmn mectamum
obecneyeHsl KaHUEeNAPCKUMUN NPUHaAONEHKHOCTAMM.

MecTa OXuaaHuUA [ONXKHbI 6bITb O60pyAOBaHbI cmagavymMmm. Mmectamum anA nocetTutenemn.
Konunyectso mect oXunaaHmsa onpegenaerca ncxoga ms d)aKTMHeCKOIz Harpyskum um BO3MOXKHOCTEM Aana nx
pasmeweHna B 34aHNUNU, HO HE MeEHEEe 3-x mecT. B mecTtax npegocrasaeHunA MyHVILI,I/IFIaﬂbHOl‘;i ycnyru
npegycmaTtpuBaeTca O6ODYAOBaHMe AOCTYNHbIX MeCT O6I.Ll,eCTBeHHOI'O Nno/1b30BaHUA (TyaJ'IETOB) n
XpPaHeHuA BerHEI‘;I oaexgbl nocetuTenen.

Mecta gna 3anonHeHuA 3anpocoB O npenocCrtaBiEHUU MYHMLLMHaﬂbHOVI ycnyrn OCHalakoTCA
CToNnamu, CTynbaAMU, KaAHUENAPCKUMU NPUHAANEKHOCTAMU, pacnonarakoTtca B HeI'IOCpe,LI,CTBEHHOﬁ
6nm3octn ot VIHd)OpMaLI,VIOHHOI'O CTeHaa C o6pa3u,arvw| UX 3aMnoJIHEHMA U nNepevyHeM [OOKYMEHTOB,
HeO6XOﬂ,MMbIX AnAa npeaocraBaeHuA MyHMLl,VII'Ial'IbHOVI ycnyru.

NHbOopMaLMOHHbIE CTeHAbI A0/XKHbI COAEPKaTb:
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- CBEAEHMA O MECTOHaXOXAEHWMU, KOHTAKTHbIX TenedoHax, rpaduke (pexunme) paboTbl opraHa
(yuperkaeHnn), ocyLecTBAAIOLLErO NPeAoCTaBAeHNe MyHUUMNAAbHOM YCAYTH;

- KOHTaKTHyto uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW MoYTbl, HOMep KabuHeTa)
CNeUNaNNCTOB, OTBETCTBEHHbIX 3@ MPUEM LOKYMEHTOB;

- KOHTAKTHyl0 WHbopmaumio (TenedoH, afapec 3/IeKTPOHHOM NOYTbl)  CNeuManucTos,
OTBETCTBEHHbIX 33 MIHOOPMUPOBAHME;

- WHPopmaumMio NO BOMNpocaM MpPeaocTaBleHMA MyHUUMNanbHOM ycayrn (No nepevHio
OOKYMEHTOB, HeobXoAMMbIX ANA MNPeaoCTaBAeHMA MYHUUMNANbHOM YCAyru, No BpemMeHUu npuema wu
BblauyM OOKYMEHTOB, MO nopsaky ob6xKanoBaHus aedcTBuid  (6e34encTBusi) W pelleHui,
OCYLLECTBAAEMbIX U MPUHUMaEMbIX B X04e NPeaoCcTaBNeHNs MyHULMUNaAbHON ycayru).

TpeboBaHMA K MOMELLEHMIO OTAe/la MO OpraHM3auuM NpPeaocTaBNeHUA MYHUUMNANAbHbLIX YCayr
MBY "TUKL,".

Ona opraHusaumm B3aMMOLENCTBUA C 3aABUTENAMWU MOMELLEHWEe OThena no opraHusauum
npeaocTaBieHns MyHuumnanbHbix ycayr MBY "TUKL" penutca Ha cneayiouwme $yHKUMOHA/bHbIE
CeKTopblI (30HbI):

a) CeKTOP MHPOPMMPOBAHMA U OXKUAAHUSA;
6) cekTop npuema 3afaBuTeENEN.
CeKTOop MHPOPMMPOBAHUSA U OXKUAAHUA BKAOYAET B cebs:

a) MHOOPMALMOHHbIE CTeHAbl, COAEPIKaLUME aKTyasibHYH W MCHEPMbIBAOWYO MHbOpPMaLMIO,
HeobXoAMMYI0 A8 MONYYEHUA MYHULMMNAbHLIX YCIYT, B TOM YMCAE:

- nepeyeHb MyHULMNANbHbLIX YCAYr, NPEeAOCTaBNEHWE KOTOPbIX OPraHM30oBaHO B OTAeNe No
OopraHusaumMmn NpeaocTaBAeHNa MyHULMMNaNbHbIX yeayr MBY "TUKL";

- CPOKU nNpenocrtaBneHna myHUMUMNabHbIX YCNYT;

- MOPAZOK, pasmep W OCHOBAHWMA B3MMAHWA TOCYAAPCTBEHHOW MOLWAWHbLI MAM WMHOW NAaTbl,
B3MMaeMblIX 33 NpeaoCcTaBieHMe MyHULMMAAbHbIX YCAYT, NOPAAOK UX ynaaTbl;

- uHbopmaumio 06 ycnyrax, KoTopble ABAAOTCA HeobxoaumbiIMM M o0bBA3aTenbHbIMM  ANA
npesocTaBAeHUA MyHULMMNAAbHOW YTy, pasmepax U NopsaaKe Ux onaaTbl;

- NopAAOK 063KanoBaHMA pelleHnid M aeicteuit (6e3peicTBua) opraHa, NpeaoCTaBAAOWEro
MYHULMNANbHYIO YCAYTY, a TaKXe [AO/MKHOCTHbIX /WL, MYHULMNANAbHbIX CAYXKALWMX, MNPUHATbIX
(ocywecTBnfieMbIX) B X0A4€ UCNOSIHEHUA MYHULMNAALHON YCAYrU, B AoCcyAe6HOM NOPAAKE;

- unHdopmaumio O nNpeaycMOTPEHHOM  3akoHogaTenbcTBOM  Poccuiickoint  dPepepaumu
OTBETCTBEHHOCTU OO/IKHOCTHbIX J/INL, OPraHoOB, NPEAOCTABAAKOWMX MyHUUMMANAbHbIE YCAYTKU, B
COOTBETCTBMM C YacTbto 1.1 cTatbm 16 PegepanbHoro 3akoHa N 210-03;

- perkum paboTbl n agpeca M®PLL 1 npuBaeKaemMbIx OpraHM3aumnini, HAXOLALLMXCA Ha TEPPUTOPUN
cybbekTta Poccuitckoit Pepepaumm;

- MIHYI0 MHOOPMALMIO, HEOBXOAMMYIO /15 MONYYEHUS MYHULMNANBHOM YCYT;

6) He meHee ogHOro OKHa (MHOro cneumanbHo ob6opyaoBaHHOro paboyero mecTa),
npegHasHaYeHHOro Ana MHPOPMMPOBAHUA 3aABUTE/EN O NopadKe NPenoCTaBAeHUA MYHULMNANbHbIX

YCNyr, a TakXe AnAa npenocrasaeHunA MHOWN MHd)OpMaLI,MM, B TOM 4ucne YKa3aHHOI‘;1 B NMOANYHKTE "a
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HaCTOALLErO NYHKTa;

B) CTY/1bs, KPecebHble CEKLUM U CTONbI (CTONKM) AnAa 0bopMAEHNA NOKYMEHTOB C pasmelleHUeM
Ha HUX dopm (6N1aHKOB) AOKYMEHTOB, HEOBXOANUMBIX AN NOAYYEHUA MYHULMNANbHbBIX YCAYT;

r) 91EKTPOHHYIO CUCTEMY YMPaBeHUs odepeabto, NpeaHasHaYeHHyo ann:
- perncTpaumm 3asBuUTENA B ovepesu;

- y4yeTa 3anBuUTENEN B oyepeaun, ynpasneHma otaenbHbiMmn o4yepeaamum B 3aBUCMMOCTU OT BNOOB
yenyr;

- oTo6pakeHue cTaTyca ovepeau;

- dopmMMpOBaHMA OTYETOB O MOCELLAEeMOCTM OTAena MO OpraHusaumMm npesocTaBieHus
MyHUUMnanbHbIx ycnyr MBY "TUKL", konnyecTse 3assutenei, ouepessx, CpegHeM BpEMEHU OXKUAAHNSA
(obcnyrKnBaHMA) U 0 3arpyKeHHOCTU PaboTHMKOB.

CeKTop npuema 3asBuTenei, obopyaoBaHHbIM OKHAMKM A4 MpUema M BblAauu LOKYMEHTOB,
opopmnAeTcs UHPOPMAUMOHHbIMM TabAMUKAMM C yKasaHMEM HOMepa OKHa, $GaMuUAnKU, WMEHMU,
oTyecTBa (NpuM HaAMuMM) M OOMKHOCTM pabOTHMKA OTAena Mo OpraHMs3auumn npeaocTaB/ieHUs
MyHUUMNaNbHbIX yenyr MBY "TUKL", ocywecTBaAoWwero npuem 1 Bblaady LOKYMEHTOB.

2.17. NoKa3saTenm A0CTYNHOCTU U KauecTBa MyHULMNAZIbHOW yCayru.

lMokasaTtenu EavHnua HopmaTtmnsHo
M3MepeHua | e 3HayeHue
nokasarens

lNokasaTtenu AOCTYNHOCTH

Hannume BO3MOMKHOCTU MOJIYYEHUA MYHUUMMNANBHOM yCayrM B fa/Het aa
3N1EeKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamu nepeBoda
MYHMULMNANbHOM YCAYTM Ha NPeAoCTaB/eHNE B 3/1EKTPOHHOW popme)

Hanunune BO3MOMKHOCTM  MoOAyyYeHWs  WMHPOpMALMM O  XoAe na/vet aa
nNpefoCTaBNEHUA YCAyrM, B TOM UYMC/E C  MWCMOJIb30BaHMEM
MHPOPMALNOHHO-KOMMYHMKALIMOHHBIX TEXHOIOTUIA (B COOTBETCTBUMU
C 3Tanamu nepesoga MyHUUMNAZbHON YCAYrM Ha NpefocTaBieHne B
3/1eKTPOHHOMI dopme)

Hannune BO3MOMKHOCTM MONYYEHWUA MYHWUUMNANBHOM yCAyrn yepes aa/net ha
oTAen No OopraHM3auuM NpPeaoCcTaBAEHUA MYHULMMANAbHbIX YCAyr
MBY "TUKL"

NokasaTenn KayecTBa

Konnyecteo B3aMMOAEWCTBMIN 3aABUTENA C OOMKHOCTHBIMM AMUAMKM | KoandecTBo | 2/He Bonee
npu NPeaoCcTaBNEHUM  MYHULMNANAbHOW  YCAyTy n nx| obpaweHuii/ | 15 muHyT

NPOAOMKUTENbHOCTb Bpems
B3aMmogencT
BUSA
YaenbHblit  Bec 3asBAeHWI  (3anpocoB) Ha npeaocTaB/eHue % 100

MYHULMNANbHOW YCAYTU, PACCMOTPEHHbIX B YCTAHOBJ/IEHHbIW CPOK, B
obuem KosivyecTBe 3asBAeHUIA (3aNpocoB) Ha MpeAocTaBieHUe




MYHULMNANbHOW YCAYTK, MPUHATLIX OTAENOM MO OpPraHM3aLmu
npeaocTaBAeHUa MyHMumnnanbHbix ycnyr MBY "rMKLL"

YaenbHblit Bec 060CHOBaHHbIX anob B 0bLemM KosndecTse *Kanob % 0
Ha NpeaocTaB/ieHne MyHULMMANAbHON YCAYTU, NPUHATLIX OTAEN0M MO
OpraHusaLmMmn NpeaocTaBAeHNA MyHULMMAAAbHbIX ycayr MBY "TUKL"

2.18. WHble TpeboBaHMA, B TOM uucne yuuTbiBalOWME OCOBEHHOCTM MpenoCTaB/aeHUA
MYHULMNANbHOW YCAYrM MO 3KCTeppUTOpUanbHOMY nNpuHUMNy (B caydae, eciM MyHMUMNA/NbHaA
ycayra npeaocTtaBAAeTca Mo 3KCTEPPUTOPUMANIBHOMY NpPUHUMNY) M 0co6eHHOCTU npeaocTaBneHUn
MYHULMNANbHOM YCAYrU B 31eKTPOHHOU dopme.

CBefeHMs O NpeaocTaBNeHUM MyHUUMMNANbHOW ycayru M ¢dopma 3asBfeHus (3anpoca) anA
NpPeaocTaBNeHUA MYHUUMNANABbHOM YCAYrM pasmMellaeTca Ha oduuManbHOM cakTe aaMMHUCTPALMM
(cbIKTbIBKApP.p®), EAMHOM NopTane rocyAapCcTBEHHbIX M MYHULMMNAIbHbIX YCAYT.

MpenoctaBneHMe MyHUUMMANbHOM YyCAyrM nocpeactsom EaMHOro noprana rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr OCYLLEeCTBAAETCA MyTeM 3aMo/HEHUs WHTEpPaKTUBHOW ¢opmbl 3asBAeHUA
(3anpoca) o npeaocTaBNEHUM MYHUUMMNANBHOM YCAYrM U NPeACcTaBAeHUA LOKYMEHTOB, HE0bXoAMMbIX
ANA NpefocTaBNeHUA MYyHULMNANbHOW YCayru.

TpeboBaHMA K dopmaTtam 3asB/eHN (3aNPOCOB) U MHbIX AOKYMEHTOB, NPeACTaBAAEMbIX B popme
3NEeKTPOHHbIX AOKYMEHTOB, HEOBXOAUMBIX ANA NPEAO0CTaBAeHUA MyHULMNANbHbIX YCAYT.

1) DneKTPOHHbIE 4OKYMEHTbI NPeACcTaBAAOTCA B cieaytowmx popmaTax:

a) xml - ana popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKMM coaepiKaHneMm;
B) xIs, xIsx, ods - AnA LOKYMEHTOB, COAEPKALUMX PACYETDI;

r) zip - ansa Habopa AOKYMEHTOB. APXMB MOXET BKAoYaTb daknbl ¢ dopmatamum: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) JonyckaeTcs GopmMUpPOBaHWE INEKTPOHHOTO AOKYMEHTA MyTEeM CKaHMPOBAHWSA C OpUTMHana
OOKYMEHTa C COXpaHeHUEeM OpUEeHTaL MM OpUTMHaNa AOKYMeHTa B pa3peweHmmn 300 dpi (macwTab 1:1) ¢
MCNO/Ib30BaHNEM CNeayoLMNX PEXMUMOB:

a) "yepHo-6enblit" (NpU OTCYTCTBUM B AOKYMEHTE rpaduueckmux nsobparkeHuin n (Mnm) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMM B AOKYMeHTe rpaduyeckux M306parkeHui, OT/IMYHbLIX OT
LBETHOrO rpadryeckoro n3obparkeHus);

B) "uBeTHoM" MAM "pexum nosHOM uBeTonepedayn” (MNP HaNUMUMM B AOKYMEHTE LBETHbIX
rpaduyeckmx nsobparkeHmin "Mbo LBETHOrO TEKCTA).

3) HavmeHoBaHue d)aﬁnos AOJ/TXHO COOTBETCTBOBATb CMbIC/ZTY COAEPHKAHUA AOKYMEHTA.

4) MaKcMmanbHO AOMNYCTUMbIA pPa3mep BCEX 3/EKTPOHHbIX AOKYMEHTOB B OAHOM 3asaB/JEHUU
(3anpoce) He gonxkeH npesbllwaTth 100 Mb6aiT.

Mpu obpaleHnn 3a NpegocTaBAEHMEM MYHULMMANBHOM YCAYTU B 31€KTPOHHOM dopme 3aaBieHne
(3anpoc) u npunaraembie Hemy AOKYMEHTbl MOAMWUCHIBAIOTCA TEM BWAOM 3/IEKTPOHHOM MOAMUCH,
AONyCTUMOCTb MCNo/Ib30BaHWA KoTopoW yCTaHOB/IEHa denepanbHbIMU 3aKOHaMM,



pernameHTUpYoLWMMM NOPAA0K NPeaoCTaBAeHNA MyHULMNAAbHOMN YCAYTu.

B cnyyae, ecnm ykasaHHbiMM deaepasibHbIMKU 3aKOHAMW WUCMONb3YEMbIA BWUA, 3/IEKTPOHHOM
NoAMNUCKM He YCTaHOBJIEH, BMA, 3/IEKTPOHHOM NOAMNUCU OonpeaenseTcs B COOTBETCTBUM C KPUTEPUAMM
onpeaeneHusa BMA0B 3/1EKTPOHHON NOAMNNCU, UCMOb30BaHNE KOTOPbIX AOMNyCKaeTca npu obpalieHmnn 3a
NoJly4EHUEM TFOCYAAPCTBEHHbIX M MYHMUMNAbHbLIX YCAYF, COr/lacHO NocTaHoB/eHWto [MpaBUTeNbCTBA
Poccuiickoir Pepepaumm ot 25.06.2012 N 634 "O BuMaax 31EKTPOHHOW MOAMUCKU, UCNONb30BaHME
KOTOPbIX A0MNYCKaeTcA NPy obpaLLeHnM 3a NOJIYYEHMEM rOCYAAaPCTBEHHbIX M MyHULMNAAbHbIX ycayr".

B cnyuyae, ecam npu obpalieHUn 3a NpesoCcTaBNeHNEM MYHUUMNANbHOM YCAYrM B 3N1EKTPOHHOM
dbopme MaeHTUPUKALUMA U ayTeHTUPUMKALMA 3anBUTeNA - OU3MYECKOro /IMLA OCYLLECTBAAKOTCA C
MCMNO/Nb30BaHNEM eAMHONM cUCTEMbI MAEHTUOUKAUMM U ayTeHTUOUKAUMK, TO 3aABUTENb MMEET MPaBo
MCMNO/1Ib30BaTb NPOCTYHO 3/1EKTPOHHYI0 NOANUCH NPU 0BPALLEHUN B 3/1IEKTPOHHOM dpopme 3a NosTyYeHnem
MYHULIMNANbHOW YCAYITM MpPWU YCNOBMM, UYTO MNPU Bblgaye K/alua MPOCTOM 3SNEKTPOHHOM noAnucu
JIMYHOCTb PM3NYECKOTOo NN YCTAaHOBIEHA NPU IMMHOM Mpueme.

MpefnocTaBneHne MyHUUMNANbHOM YyCAyrn 4yepes OTAEN NO OpraHM3aumMmM npenocTaB/eHuUs
MyHUUMNanbHbIX ycnyr MBY "TUKL,", ocywecteasaeTca no npuHumny "o4HOro OKHAa", B COOTBETCTBUM C
KOTOPbIM NpenocTaBaeHne MyHULMNAAbHOW YCIYTU OCYLLECTBASETCA NOC/e O4HOKPATHOro obpalleHus
3aABUTENSA C 3aAB/IEHNEM (3aMPOCOM) O MPEAOCTaBAEHUN MYHULMUMANBHOM YCAYTU U NPUIAraeMbiMU K
HemMy [OOKYMEHTaMW, HeobXxoAMMbIMM AN NPeaoCTaBAeHUA MYHUUMNANbHOW yCiyrM, B OTAeNn no
OpraHusaLmMmn NpeLocTaBAeHNA MyHULMNANbHbIX yenyr MBY "TUKL".

lll. CoctaB, nocnepoBaTeIbHOCTb U CPOKU BbIMOJHEHUA
aAMMHUCTPATUBHDBIX Npoueayp (aencTemii), TpebosaHUA K NopALKY
MX BbINOJIHEHWSA, B TOM YMcAe 0CO6E@HHOCTU BbINO/IHEHUA
aAMMHUCTPATUBHDIX Npoueayp (aencTenii) B aneKTpoHHOU popme

MpenocTaBneHMe MyHUUMMNANbHOM YCAYrM BKAOYaeT B cebs creaylowme agMUHUCTPATUBHbIE
npoueaypbl:

- NPMEeM 1 perucTpaums 3assieHuns (3anpoca) n npunaraembix K Hemy AOKYMEHTOB, HEOHX0ANMBbIX
ONA  NpefoCTaBNEeHUA MYHWUMNANbHOW ycayru, B OTAeNne no opraHu3auuMuM npenocTaBieHuA
MyHUUMNanbHbIx ycnyr MBY "TMKLL";

- HanpasieHWe CMNeLMannCTOM CEeKTOpa 3/IEKTPOHHOIO MEeXBEeAOMCTBEHHOrO B3aMMOAENCTBUA
MBY "TUKL" merKBefoMCTBEHHbIX 3aNPOCOB;

- NpUHATUE YNpaB/ieHNEM peLleHUs O NPeaoCTaBAeHUM MYHULMMNANbHOW YCAYrM UAM OTKase B
npegocTaBAEHUM MYHULMNANBHOM YCAYTY;

- Bblaa4a 3aABUTENIO pe3ybTaTa NpeaocTtaBieHnNA MyHMLI,MI'IaI'IbHOI‘;I yCnyru.

OcHoBaHMeM A1A Havyana NPeaoCTaBAeHNA MyHULMMNAAbHOM YCAYTU CAYXKaT NOCTYNMBLIME B OTAEN
No opraHWsauuu npenocTaBieHns MyHuuMnanbHbix ycayr MBY '"TUKL" 3asasneHune (3anpoc) wu
npunaraemble K Hemy OKYMEHTbI, He0bXxoAMMble AN PeAoCTaBAeHUS MyHULMNANbHOM YCAYT.

3.1. Mpuem u peructpauua 3aasBneHua (3anpoca) U npunaraembiX K HeMy [OOKYMEHTOB,
Heob6XoaMMbBIX ANA NPefoCTaB/NeHUA MYHUUMNANbHOM ycAyru B OTAene MO OpraHusauum
npeAoCTaBAeHUA MyHUUMnanbHbix yeayr MBY "TUKL".

OcHOBaHMEM ANA Hayana WUCMNOJIHEHUA aAMUHUCTPATUBHOM MNpoueaypbl ABAseTcA obpalleHue
3aABUTEN B OTAEN MO oOpraHM3auuuM npeaocTaBAeHUs MyHMUMnanbHbIX ycayr MBY "TMKL" ¢
3anABAeHMeM (3aMpocomM) M NpUNAraembiMM K Hemy [OOKYMEHTaMW, HeobXogumMbiMW  Ans
nNpeaocTaBAeHUA MYHULIMNAAbHON YCAYTN.
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HanpaBneHune 3asBneHMA (3anpoca) M MpUNaraembiX K HEMy OOKYMEHTOB, Heo6XoAUMbIX ANA
NnpefoCcTaBAEHNA MYHUUMNANBbHON YCAYrM, B 3/IEKTPOHHOM BMAE, OCYLLECTBAAETCA Yepe3 JINYHble
KabuHeTbl EAMHOro nopTana rocyAapCTBEHHbIX U MyHULMMANAbHbIX YCAYT.

Mpw HanpaB/ieHUK 3asBAeHMA (3anpoca) U Npunaraembix K HeMy JOKYMEHTOB, HEOBXOAMMbIX 4SS
NpeaoCcTaBAeHUA MYHULMMANAbHOW ycayru, Yepes EguHbIA NopTan rocygapcTBEHHbIX U MyHULMMNANAbHbIX
YCNYr, AHEM WX MOMYYEHUs ABNSETCS AEHb PerucTpaumm 3asenieHus (3anpoca) Ha EamHom noptane
roCyAapCTBEHHbIX U MYHUUMNAABbHbBIX YCAYT.

3}'IEKTpOHHOG COO6LLI,€HVI€, oTnpas/ieHHOE 4epes3 NINYHBbIN  KabuHet EamHoro nopTtana
rocygapcCTBEHHbBIX U MYHULUNANbHBIX YCNyr, M,D,eHTMCbMLI,MPYET 3aABUTENA, ABNAETCA NOATBEPXKAEHNEM
Bblpa*XeHnA UM CBOEW BOJIN.

Mpn obpaleHnn 3aaBUTENA B OTAEN MO OPraHM3auMM NPesoCTaBAEHUA MYHUUMUMNANbHbIX YCAyr
MBY "TUKL" 3a npegocTaBneHneM MyHULMNANbHON YCIYTW, 3aABUTENIO Pa3bACHAETCA MHOPMaLLUA:

- O CPOKax NpeaocTaBAEHUA MYHULUMNAABHOM yCayr;

- 0 TpeboBaHMAX, npeabaBaAemMbiXx K GOpMe M MepeyHio AOKYMEHTOB, HeobxoaumbiX A/A
npeaocTaBAeHNA MYHULMNAAbHOW YCAYTN.

Mo enaHuto 3asBuTeNa MHPopmauma o TpeboBaHMAX K Gopme M NepeyHio [AOKYMEHTOB,
HeobXoAMMbIX ANA NPeAOCTaBAEHUA MYHULMUNANABHOW YCAYTU, TaKKe MOXKeT 6biTb NpeacTaBieHa emy
COTPYAHWKOM OTAeNa No OpraHusaumMmM npegocTaBiAeHMs MyHUMumMnanbHbiX ycayr MBY "TUKL",
OTBETCTBEHHbIM 32 MHOOPMUPOBaAHUE, Ha BymaxKHOM HocuTene, oTrnpas/ieHa GaKCUMWAbHOM CBA3bIO
WY NOCPEACTBOM 3/1EKTPOHHOMO COObLLEHHA.

Cneumannct otgena no OpraHW3auuM NpeaocTaB/ieHUs MyHuumnanbHbix ycnyr MbY "TUKL",
OTBETCTBEHHbIN 3a MPUEM [OKYMEHTOB, OCYLLECTBASET cheaylowme OeNcTBUA B Xo4e npuema ot
3aABUTeNA 3asAB/IeHUA (3anpoca) U AOKYMEHTOB, HEOBXOAUMbBIX A/1A NPefoCTaBNeHUA MyHUUMNANbHOM
ycayru:

- ycTaHaBAuBaeT npeameT obpalleHusa, JNMYHOCTb 3asBuTend. B uenAax npepoctasneHuA
MYHULMNANbHbBIX YCAYr YCTaHOB/JIEHUE JINYHOCTU 3aABUTENA MOMKET OCYLLEeCTBNATbCA B XOA4E JINYHOIo
npuema nocpeacTBOM NpeabABNEHUA MNacnopTta rpaxpaHuHa Poccuiickolt Pepepaunn ambo mHoro
OOKYMEHTa, YAOCTOBEPAIOLWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNnbCcTBOM Poccuitckoi
depepaunn  MAM  NocpeacTBOM  MAEHTUOMKALMM M AyTEeHTUPUKALMM  C  WUCMNOJIb30BAHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMoTpeHHbix PegepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBAEHUN UaEeHTUOUKAUMKN U (MK) ayTeHTUOUKAUMKN PUSUYECKMX NNL, C MUCMONb30BAHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuitickoit  depepauum M NPU3HAHUW  YTPATUBLUMMMU  CUJY  OTAE/bHbIX  MOJIOKEHUN
3aKoHOoAaTeNbHbIX akToB Poccuiickon Pegepaunn’;

(B pea. MoctaHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 14.03.2023 N 3/849)

- NpoBepPAET NO/IHOMOYMNA 3aABUTENA;

- npoBepAeT Haian4ymne Bcex OAOKYMEHTOB, HEOGXOAMMbIX ana npenocrassieHunA MYHMLLMﬂaﬂbHOVI
YCnyrun, Kotopble 3aABUTENb 06na3aH npeaocCTtaBuUTb CaMOCTOATE/NIbHO B COOTBETCTBMM C MYHKTOM 2.6
HacToAWwero agMMHUCTPATUBHOIO PernameHTa;

- NPV COOTBETCTBUM 3aABAEHMA (3anpoca) U NpuUNaraemblx K HeMy AOKYMEHTOB, HE06X0ANMbIX ANA
npegocTaBAeHMA MyHULMNAAbHON yCAyrK, TpeboBaHMAM HacTOALWEro agMUHUCTPATUBHOIO PErfiamMeHTa,
opopmAaAeT pacnucky o npuveme 3asBAeHMA (3anpoca) M [AOKYMEHTOB, Heob6xoAumbIx AnA
npegocTaBAEHMA MyHULMNANAbHOW YCAYTK, NO YCTaHOBAEHHOW dopme B 3-X IK3eMNNAPaX.

B PacnuncCKe yka3biBaeTCA:
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- PerucTpaLmMoHHbI Homep;

- AaTa npeAcTaB/eHUA AOKYMEHTOB;

- ®.1.0. 3aasutens;

- agpec perucrpaumm;

- agpec ans no4YToBOM KOppecnoHAeHLUu;

- aApec 3/IeKTPOHHOM NoYThl;

- Homep TenedoHa;

- HAMMEeHOBaHME MYHULMMNANbHOM YCAYTH;

- NepeyYeHb JOKYMEHTOB C YKazaHMEM UX HAMMEHOBaAHUA, PEKBU3UTOB;

- KOJIMYECTBO 3K3EMMNAPOB U CTPAHWUL, KaXK40ro U3 NpeacTaBAeHHbIX JOKYMEHTOB (OpUTrMHaNoB u
NX KOMUiA);

- JlaTa Bbl4auu pesynbTata MyHUUMNANbHOM yCnyru;
- GamMuMAnA U HUUMANbI CNeLManncTa, NPUHABLLEro AOKYMEHTbI, @ TaKXKe ero Nognuch;
- noAnuck 1 pacwndpoBKa NoanncK 3aasuTens.

MepBblit 3K3EMNAAP PACMUCKU NepenaeTcsa 3anaBUTENI0, BTOPOM NPUKNAAbIBAETCA K 3asBAEHUIO
(3anpocy) 1 npunaraembim K HeMy AOKYMEHTaM, HEOHXOAMMbIM A1A NPEeAOCTaBAEHNA MYHUUMNANbHOM
ycnyru, nepefaBaembim B YnpaB/ieHWe, TpeTUM - B OTAEN MO OpraHusauuMuM npeaocTaBaeHun
MyHUUMNanbHbIx ycnyr MBY "MTMKLL".

Pe3synbTaToOM BbIMNOAHEHMS aAMMHUCTPATMBHOM MpoLeaypbl ABAAIOTCA 3apPerncTpUpoBaHHble
3asAB/1eHne (3anpoc) 1 AOKYMEHTbI, He0bX0oAMMble ANA NPEAOCTaBAEHNA MYHULMNAABHON YCaYru.

CpOK BbINONHEHUA aAMWHUCTPATUBHOM NpoLeaypbl - He No3gHee cnegylowero paboyero gHa co
AHA N04aun 3aABeHNA (3anpoca) M 4OKYMEHTOB, HE06X0AMMBbIX 414 NPEA0CTaBAeHNA MyHULMNANbHOM
ycayru.

®PuKcaumelt pesyabTaTa BbINOJHEHHON aAMUHNUCTPATMBHON Npoueaypbl OTAE/I0OM MO OpraHM3auum
npeaocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL", aBnaetca cosgaHue 3anucu M NpuKpensieHue
CKAHMPOBaHHbIX KONUIA 3asB/IeHUA (3aNpoca) U NpUaaraemblx K HeMy LOKYMEHTOB, HEOBXO0AMMbIX ANs
npeLocTaBAEHNA MYHUUMNANABHOM ycnyrn B "HypHane perucTpaunmn MyHUUMNaabHbIX ycayr' B cucteme
3NEKTPOHHOIO AOKYMEHTO060POTa aAMUHUCTPALMM.

MNepenaya oTAENOM MO OpraHM3auMM NpefocTaBAeHMA MyHUUMNAAbHbIX ycayr MBY "TUKL"
3aAB/eHNn (3anpoca) M npunaraembix K HEMy [OKYMEHTOB, HeObXoAMMbIX A/1A MpefoCcTaB/ieHus
MYHUUMNANbHOM yCnyrn B YNpasaeHMe OCyLeCcTBAAETCA He NO34Hee cneaytowero paboyero aHA co AHA
nosiydeHuA 3aaBNeHMA (3anpoca) W NpunaraembiXx K HeMy [AOKYMEHTOB, Heobxoaumbix Ana
npeoCcTaBAEHNA MYHULMNANbHOW YCAYIWU, HA OCHOBAHMM peecTpa.

3.2. HanpaBneHMe  CNeUMaNUCTOM  CEKTOpa  3NEKTPOHHOrO  MeXKBEeAOMCTBEHHOro
B3aumogeicteua MBY "ITMKL," mexxBegomMcTBEHHbIX 3aNpPOCOB.

OcHoBaHWEeM ANA Hayasna WCNONAHEHWA aAMWMHUCTPATMBHOM Mpoueaypbl ABAAETCA NojyvyeHue
CNeunasncCTOM CEeKTopa 3/1IeKTPOHHOINO MEXKBEJOMCTBEHHOro B3aumogeiricteua MBY "TUKL",
OTBETCTBEHHbIM 33 MEXBEAOMCTBEHHOE B3aMMOAENCTBME, OT OTAE/1a NO OPraHn3aLLmMmn NpeaocTaBaeHNs



MyHUUMNanbHbiXx ycnyr MBY "TUKL", oTBeTcTBEHHOro 3a npuem AOKyMeHToB, MHbopmauum o6
OTCYTCTBMM OAHOrO WAW HECKOJIbKMX OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.7 HacToAwero
aAMUHUCTPATUBHOIO perfaMeHTa.

Cneumannct cekTopa 3/1eKTPOHHOIrO MeXKBeJOMCTBEHHOro B3aumogenctsma MBY "TUKL",
OTBETCTBEHHbIN 33 MEKBEAOMCTBEHHOE B3aMMOZAEWCTBME, HaMpasBAseT 3anpocbl MO  KaHanam
MEXBEAOMCTBEHHOTO  B3aMMOAEWNCTBMA B TOCYAAPCTBEHHble OpraHbl cybbekToB Poccuiickol
depepaunn, opraHbl MECTHOTO CaMOYNpPaBAEHUSA, TEPPUTOPUASIbHBIE TOCYAAPCTBEHHbIE BHEDOOAKETHbIE
doHAabl NMbO NoaBeAOMCTBEHHbIE FOCYAapPCTBEHHbIM OpraHam cybbekToB Poccuiickon ®egepaummn mnm
opraHam  MeCTHOTO  CaMOYMNpaB/IEHUA  OpraHu3auuuM,  y4yacTByllWwMe B NPefoCTaBAEHUN,
npPeaycMOTPeHHbIX 4YacTblo 1 cTatbm 1 degepanbHoro 3akoHa N 210-d3, rocysapCTBEHHbIX WU
MYHUUMNANbHBIX YCAyr, He nosgHee 2 pabouynx gHelW co AHA Npuema 3aaBAeHus (3anpoca) u
npunaraembix K HEMy JOKYMEHTOB, HEO6X04MMbIX A4 NPeAoCTaBAEHNA MyHULMMNAAbHOM YyCAyTn.

ME)KBE,D,OMCTBEHHbIl\;I 3anpoc Od)OpMIIﬂETCFI M HanpasaAeTcA B COOTBETCTBMM C NOPALKOM
meXxXBegoMCTBEHHOTIO VIH(I)OpMaLI,VIOHHOI'O B3aMMOAEV1CTBMﬂ, npegycmoTpeHHbIM AEVICTBVPOU.LMM
3aKOHOO4aTeNbCTBOM.

HanpasiieHne meKBeaoMCTBEHHOTO 3aMpoca OCYLLECTBACTCA OAHUM U3 CAeaytoLmMX cnocobos:
- KYpbepom, No peecTpy;

- Yyepes cUCTeMy MeXBEeAOMCTBEHHOTO 3/1eKTPOHHOrO B3anmoaeictausa (CMIB);

- UHbIMM cnocobamu, He NPOTMBOPEYALLMMUM AENCTBYIOLLEMY 3aKOHOAATENbCTBY.

Ncnonb3osaHne CM3B gna nNoAroToBKM M HaNpaB/ieHMA MEXKBEAOMCTBEHHOMO 3aMpOCa, a TaKKe
noJsiydeHuA OTBETa HA MEXBEAOMCTBEHHbIN 3aNPOC OCYLLECTBAAETCA B YCTaHOBAEHHOM HOPMATUBHbIMMU
npaBoBbiMKW akTamm Poccuinckoin Pepepaumm n Pecnybankm Komu nopaake.

MeKBeJOMCTBEHHbI 3anpoc, Hanpasasembld € ucnonb3oBaHnem CM3IB, noanucbiBaetca
3NEKTPOHHOM MOAMUCHLIO CMeLMannucTa CeKTopa 3/EKTPOHHOrO MeXBeAOMCTBEHHOrO B3aMMOAENCTBUA
MBY "TUKL", oTBETCTBEHHOrO 3a MeKBeJOMCTBEHHOE B3aMMOAENCTBUE.

CpOK BbINOAHEHMA aA4MUHUCTPATUBHOW NpoLeaypbl cocTaBAseT 5 paboumnx aHen.

Pe3synbTaToM  BbINOJMIHEHWA  AAMWMHWUCTPATMBHOW  Mpoueaypbl  ABASETCA  HanpaBAEHHbIN
MeKBEAOMCTBEHHbIM 3anpoc.

®ukcaumelt pesynbTaTa BbINOJHEHHON agMUHUCTPATUBHOW NPOLLeAYPbl CEKTOPOM 3/1eKTPOHHOTO
MeXKBEAOMCTBEHHOrO B3ammogenctena MBY "TUKL", asnsaetca 3anucb B "MypHane perucrpauum
MEKBELOMCTBEHHbIX 3aNPOCOB" B CUCTEME 3/IEKTPOHHOIO LOKYMEHTOOH60POTa aAMUHUCTPALMMN.

KoHTponb 3a HanpasieHMeM MeXBeAOMCTBEHHOro 3anpoca, nojJyyeHMem OTBeTa Ha
MEKBEAOMCTBEHHbIA 3anpoc M CBOEBPEMEHHOM Mepefadvelt yKaszaHHOro oTBeTa B YMpaB/eHue,
OCYLLECTBASET CNELManncT CEKTOPa 3N1eKTPOHHOIO MeXXBeaoMCTBEHHOTO B3anmoaenctama MBY "TMKLL",
OTBETCTBEHHbIN 33 MEXBEAOMCTBEHHOE B3aUMOAENCTBME.

B cnyyae HapyweHus opraHamu (opraHmsaumMamu), B aApec KOTOpbIX Hanpasaanca
MEKBEAOMCTBEHHbIM 3aMpoC, YCTAaHOB/MIEHHOrO CPOKa HanpasiAeHUs OTBEeTa Ha MEXKBeAOMCTBEHHbIN
3aMnpoc CneumanmcT CeKTopa 3/IeKTPOHHOIo MeXBeLOoMCTBEHHOro B3ammogeinctsna MEBY "TUKL",
OTBETCTBEHHbI 33 MeXKBEeAOMCTBEHHOE B3aUMOAeNCTBUE, HanpaBaaeT B agpec opraHoB (opraHunsaumit),
B agpec KOTOpbiX  HaMpaBAAACA  MEMKBEOOMCTBEHHbIA  3ampoc, peecTp  HanpaBAeHHbIX
MeXBEeAOMCTBEHHbIX 3aMPOCOB C HAPYLUEHHbIM CPOKOM UCMOJIHEHUSA.

MNocne nony4yeHnAa OTBETaA Ha MeH(Be,D,OMCTBeHHbIﬁ 3anpocC He no3gHee 2 pa6oqu ,D,Heﬁ, CO OHA
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noslyyeHMA OTBETA Ha MEXBEAOMCTBEHHbIM 3anpoC  CNeuuasncT CeKTopa  31eKTPOHHOro
MeXBeAOMCTBEHHOro B3aumogenctema MBY "TUKL", oTBeTCTBEHHbIN 3a MeXBeaoMCTBEHHOe
B3aMmoAencTeume, nepeaaeT Ux B YnpaBaeHue.

3.3. NpuHATHE YNpaBaeHUeM pelleHUA 0 NPeAOoCTaBIeHMM MyHULUNAAbHOM YCAYrU UK OTKase
B NPeAoCTaB/NeHNM MYHULMNANbLHOMW yCayru.

OcHoBaHMEM N Hayana WCNONHEHMA ALMUHUCTPATUBHOM MNpouenypbl ABASETCA nNepeada
OoTAEeNOM MO OpraHU3auMKn NpeaocTaBAeHUs MyHULMNaAbHbIX ycayr MBY "TUKL" 3apernctpmpoBaHHbIX
3aABneHMA (3anpoca) M npuaaraemblX K Hemy AOKYMEHTOB, HeObOXOAMMbIX ANA NpefoCcTaBieHUs
MYHUUMNANbHOM ycnyru, B YnpasaeHue.

Cneumanuct YnpasneHus B Clydyae OTCYTCTBMA AOKYMEHTOB, YKa3aHHbIX B NOAMNYHKTaxX 1, 2 NyHKTa
2.7 HacToAWEro agAMMHWUCTPATUBHOIO perfiaMeHTa, 3anpaluBaeT BbllleyKa3aHHble [AOKYMEHTbl B
KomuteTe XKUAULWHON MOMUTUKU aAMUHUCTPALMU MO CUCTEME 3NEKTPOHHONO AOKYMeEHToobopoTa
aAMWHUCTPALMN; B C/ly4ae OTCYTCTBUA AOKYMEHTA, YKa3aHHOro B NoAnyHKTe 3 NyHKTa 2.7 HAcTOALEro
aAMMHUCTPATUBHOIO perfaMeHTa, 3anpallumMBaeT BbllleyKa3aHHbIN 4OKYyMeHT B KoMUTET No ynpasneHuto
MYHULMNANbHBIM  MMYLLECTBOM 3AMMHUCTPALMM MO CUCTEME 3NEKTPOHHOIO AOKYMeHToo6opoTa
aOMUHUCTPALMN.

3.3.1. CneumanucTt YnpasneHusa, OTBETCTBEHHbIA 33 MPeAoCTaB/ieHNEe MYHUUMMNA/IbHOW YCAyru,
paccmaTpuBaeT NocTynueLLiee 3asBaeHMe (3anpoc) U npuiaraemble K Hemy JOKYMEHTbI, Heobxoaumble
AN NPeaocTaBNeHUs  MYHMUMNANbHOW ycnyru (ganee - [OKYMEHTbl), nNpoBepseT Haauuyume
YCTAQHOB/IEHHbIX (3aMEHEHHbIX, NMOBEPEHHbIX) UHAMBMAYANbHbIX, 0OWMX (KBAPTUPHbIX) U KOMHATHbIX
npubopoB y4yeTa TENIOBOI 3HEPrnK, rasa, XoNoAHON 1 ropsayelt Bogbl MyTeM COCTaB/IEHMA aKTa OCMOTpPaA
no ¢opme, NnpusegeHHom B MNMpunoxeHun N 3 K HacToALLEMY aAMUHUCTPATUBHOMY PEF/TAMEHTY.

CpOK BbINO/IHEHUA A AMUNHUCTPATUBHOIO ,D,EVICTBMFI coctasnser 11 pa60‘-IMX ,D,HeVI.

3.3.2. B cny4ae OTCyTCTBMS OCHOBAHWIM AN OTKA3a B NPeAOCTaBNEHUM MYHUUMMNANbHOM yCayru,
YKasaHHbIX B noanyHkTe 2.10.2 nyHKTa 2.10 HacToAWwero agMMHUCTPATUBHOIO pernameHTa, cnewnanmuct
YnpaBieHua rotoBuT pacnopsrkeHme agMmuHuctpaumm MO IO "CbiKTbiBKap" 0 BO3MELLEHUM PacxonoB
HaHMMaTeNEN KUMbIX MOMELLEHUN MYHULMNANbHOTO XUAUWHOIO GoHAa Ha npuobpeteHue u (uam)
3aMeHY M YCTaHOBKY (MNOBEPKY) MHAMBUAYANbHBIX, 0OLWMX (KBAPTUPHBIX) U KOMHATHbIX MPUOOPOB yyeTa
TENNOBOW 3Hepruu, rasa, Xono4HoM W ropsyert Boabl Ha Tepputopum MO TO "CbiKTbiBKap" (3a
WCKJIIOYEHNEM TEPPUTOPUMN IKBMHCKOTO PaioHa), B pasmepe GaKTUYECKM NOHECEHHbIX PAaCXOA0B.

Bo3smellueHve B paspese KOMMYHaNbHbIX YCAYr: X0N04HanA BoAa, ropsayas Boga npesocTaBaserca
MO KO/MIMYECTBY CTOAKOB ropAYero M XONOAHOTO BOAOCHAbMeHMs, npegHasHaydeHHbIX AAA noJauu
COOTBETCTBYIOLL,ErO KOMMYHA/IbHOTO Pecypca B AaHHOE KMA0€e NOMeLLEHNE.

[na 3aaBuTenen, ABNAIOWMXCA HAHUMATENAMM KU/bIX MOMELLEHNI B KOMMYHa/IbHOM KBapTupe,
BO3MELLEHME PACXOA0B Ha nNpuobpeTeHMe, 3amMeHy M YCTaHOBKY (NoBepky) ob6uwux (KBapTUPHbIX)
nNprMbopOB yyeTa TensoBOM IHEPruu, rasa, XoJ04HON U ropsaYel Bogbl NPeAOCTaBNASETCA B OTHOLWEHMUM
O4HOW KOMMYHa/IbHOW KBAapTUPbI B pasmepe PpakTUUECKM NMOHECEHHbIX PacXo40B M NPONOPLMOHANBHO
pasmepy obLielt NAoWaam }KIUA0ro NOMELLEHNA, 3aHUMAeMOro HaHUMaTeleM.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO ,D,GVICTBMFI cocrasnsert 15 pa6oqu AHGVI.

YnpaB/ieHMe Ha OCHOBaHUM pacnopsaxKeHuna aamuHucTpaunn MO IO "CoiKTbiBKap" ocyliecTeaseT
nepeyncieHne cpeacTs 3aaBUTENIO.

CpOK BbINO/IHEHUA aAMUHUCTPATUBHOIO AGVICTBMH cocTtasnsaet 5 pa60Lu4x I,CI,H(EI\;L

NMocne nepevncneHna cpeacTs 3aaBUTENID, CNELMANUCT YNpaBaeHUA Ha OCHOBAaHWUM NAATEXHbIX
AOKYMEHTOB roTOBUT YBEAOM/IEHNE O BO3MELLEHUNN PacXoaos B BUAE NNCbMa Ha 6naHke yrlpaBIIEHWr'I 3a



NOAMMCLIO HaYaNnbHUKa YNpaBaeHua no pekomeHayemoin dopme, npuseaeHHol B MpunoskeHnn N 4 K
HacToAleMYy agMUHUCTPATUBHOMY PErNaMEHTY.

CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOIO AENCTBMA cocTaBneT 5 paboumnx aHen.

3.3.3. B cnyyae HannymMs OCHOBAHWIA ANA OTKas3a B NPeAoCTaB/NEHUM MYHULMNANAbHOW YCAyru,
YKasaHHbIX B noanyHkTe 2.10.2 nyHKTa 2.10 HacToAWEero agMMHUCTPATMBHOIO pernameHTa, cneunanmnct
YnpasneHua roToBUT yBegoMSieHMe 00 OTKase B NPeAoCTaBAeHUM MYHULMMANbHOM ycnyru B BuAe
nMcbMa Ha 61aHKe YnpasaeHMaA 33 NO4NUCHIO HavyanbHWUKA YNpaBaeHua, ¢ yKasaHMEM OCHOBAHMI OTKa3a
B NPeLoCTaBAEHUN MYHUUMNANbHOM yCayr. B sTom cnyyae Bble3gHan NpoOBEPKa He OCYLLLECTBAAETCA.

CpOK BbINO/IHEHUA A AMUNHUCTPATUBHOIO ,D,GVICTBMH cocrasnsert 11 pa60‘-IVIX ,D,Heﬁ.

CpoK BbINOAHEHUSA aAMMHUCTPATMBHOM Npoueaypbl coctaBaser 36 paboumx gHen (B cnyyae
BblAaun yBELOM/IEHUS O BO3MELLEHMM PACXOL0OB HaHMMATENEN KU/bIX MOMELLEHUI MYHULMNANbHOTO
}KunuwHoro $oHAa Ha nprmobpeTeHne U (MnKn) 3ameHy U YCTaHOBKY (MOBEPKY) MHANBUAYAbHBIX, OBLLMX
(KBAPTMPHbIX) N KOMHATHbIX NPUBOPOB y4yeTa TenaoBOW 3HEPrun, rasa, XoNoAHON U ropsyein Boapl Ha
Tepputopun MO TO "CbIKTbIBKap" (33 NCKAHOYEHMEM TEPPUTOPUN IKBUHCKOTO paioHa) namn 26 paboumx
AHel (B cnyyae BblAaun yBegoMAEHNS 06 OTKase B NpeaoCcTaBieHUM MYHULMNANbHOMN ycayrn).

Pe3ynbTaTomM BbINONHEHUA aAMWHUCTPATMBHOM Mpoueaypbl SABAAETCA MNPUHATUE pPEeLleHusa o
npeoCcTaBAEHUN MYHULMNANbHOM YCAYTM UKW OTKa3e B NPeAOCTaBAEHUN MYHULMNANBbHOW YCAYTU.

CDMKcaLLMEVI pe3ynbTaTta BbIMNOJIHEHHOM aAMMHMCTpaTMBHOﬁ npouenypbl ABNAETCA I'IO,CI,I'IMCGHHbIﬁ
AOKYMEHT, I'IO,CI,TBep)-KLI,alOLLI,Mﬁ peweHne o npenocraBneHun MyHVILI,MI'Ia!'IbHOIZ ycnyrm unam OTKase B
npeanocrasieHnun MyHMLLMHaﬂbHOVI ycnyrwu.

Mocne 3aBepweHMA NOArOTOBKM pe3yabTaTa NpeAoCTaBAEHUA  MYHUUMMNAJAbHON  yCayru
cneumanucT YnpasaeHUA rOTOBUT peecTp O nepefaye pesysbrata NpefoCTaBNeHUs MYHULUMNAAbHOM
YyCAyrn B OTAEN NO OpraHM3auuu NpefocTaBieHMA MyHUUMManbHbix ycayr MBY "TUKL" gns Bbigaum
3aABuUTeNIO.

3.4. Bbiaaua 3aABUTeNIO pe3ynbTaTa NpeaocTaBleHUss MYHULIMNAAbHOMK yCnyru.

OcHoBaHMeM /18 Hayana UCNOJHEHWUS agMUHUCTPATUBHOWM Mpoueaypbl ABAAETCA NOCTyN/AeHue
NoANMCaHHOIO AOKYMEHTa, NOATBEPKAAIOLLErO peleHne o NpefoCcTaBNeHUN MYHULMNAABHOW YCayru
UAN OTKase B MNPeAOCTaBJAEHUM MYHUUMNANLHOM YycayrM (fanee - pesynbTaT NpeaocTaB/ieHus
MYHUUMNANbHOM ycayrn) wu3 YnpaBieHUs crneuManucTy oTgena no opraHvM3aumMm npeaocTaB/ieHus
MyHUUMNanbHbIX ycnyr MBY "TMKL", oTBeTcTBEHHOMY 3a Bblgauyy pe3ynbTaTa NpeaocTaBAeHUs
MYHULMNANbHON YCNYTW.

Pe3ynbTaT npefocTaBAeHWA MyHULMNANAbHOW YCAYyrK nepefaeTca cneumanmuctom YnpaBneHus
cneuManncTy oTaena No OpraHusauMuM NpefocTaBAeHMA MyHuumnanbHbix ycnyr MBY  "TUKL',
OTBETCTBEHHOMY 3a BblJauy pe3ynbrata NpeaocTaBAeHUA MyHULUNANBHOM YCAYrn, He MeHee Yyem 3a 2
pabounx AHA [0 AHA UCTEYEHUA CPOKa NPeAoCTaBAEHUA MyHULMNANBHOM YCAYTY, YKAa3aHHOTO B NMyHKTe
2.4 HacToALWEro aAMUHUCTPATUBHOIO Per1aMeHTa.

Pe3ynbTaT MNpefoCTaBNAeHUA MYHWUMMANbHOM YCAYrM CKaHWPYeTCAa CNeuuasuctom oTtaena no
opraHusaumMm npefocTaBiAeHUs MyHUUMNanbHbix ycayr MBY "TUKLU" B "MypHane peructpauuu
MYHULMNANbHbIX yCAyr" B CUCTEME 3N1EKTPOHHOMO A0KYMEHTO060p0oTa aAMUHUCTPALLUN.

Pe3ynbTaT npenocTaBAeHMA MYHMLMMNAAbHOW YyCAyru nepegaeTcA B OTAEN MO OpraHusauuu
npeaocTaBieHns myHuumnanbHbix yenyr MBY "ITMKL" Ha ocHoBaHWMKM peecTpa 0 nepeaade pesysbTaTa
NnpesoCcTaBAEHNA MYHULMMANABbHON YCAyrM, C BHECEHUEM AaHHbIX cBeaeHui B "MypHan perucrpauymm
MYHUUMNANbHbIX YCAyr" B CUCTEME 3/1IEKTPOHHOIO AOKYMEHTO060pOTa agMUHUCTPAL UK.



Cneumanuct otaena no opraHM3auMu NpeaocTaBAeHUs MyHUUMNanbHbix ycayr MBY "TMKL",
OTBETCTBEHHbIM 3a Bblgayy pes3ynbTaTa NpPeaocTaBAeHMA MYHUUMNANbHOM YCAyrM, MOAyYUBLUUI
pesynbTaT npeaocTaBAeHMA MYHULMNAAbHOW YCAyrK, NPOBEPAET ero Hajauvuue B peectpe, U Aenaet
OTMETKY O MPUHATUMN.

Cneumanuct otaena no opraHM3auMu NpPefocTaBAeHUs MyHUUMNaAbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIN 3a BblAayy pe3yabTaTa NPEeAOCTaBAEHMA MYHWLMMAAbHOW ycayrn, WHbopmMmUpyeT
3aABUTENA O FOTOBHOCTM pe3y/bTaTa NPefoCTaBAEHUMA MYHUUMNANbHOM ycayrn no TenedoHy uau
nocpeacTBOM OTNPaBAEHUA SNEKTPOHHOTO COOBLLEHMA HA YKA3aHHbIN 3aABUTEIEM aapec SNEKTPOHHOM
noyThbl.

Ecnv 3asBuTeNb 0bpaTuca 3a NpPeLoCTaBNeHUEM MYHULMMANbHOM yCayrv Yyepes EanHbIN nopTan
roCyAapCTBEHHbIX WM MYHULMNANAbLHbIX YCAYr, TO MHOOPMMPOBAHME OCYLLECTBASETCA TaKKe uepes
EAMHbIV NOPTaN rocyAapCTBEHHbIX M MYHUUMNANbHBIX YCAYT.

Bblgayy [AOKYMEHTa, ABAAIOWLEroCs pesy/ibTaToM NpenoCcTaBAeHUA MYyHUUMUNANbHOW YCayru,
OCYLLECTBNAET CNeuMaanct otaena no OopraHusauuMm npegocraBaeHnA MyHuumnanbHbix ycnyr MBY
"TMKL", oTBETCTBEHHbIN 3a BblAavy pe3y/ibTaTta NpeaocTaBAeHMa MyHULUNAbHON YCAYTU.

Mpn Bblgaye pesynbTaTa MNPeLOCTaBAEHUA MYHUUMNANBbHOM YCAYrM CNeumannuct otaena no
opraHMsaunu MnpPeaocTaBAeHUs MyHuumunanbHbix ycayr MBY "TMKL", oTBeTCcTBEHHbIN 3a Bblgady
pesynbTaTa NpeAoCcTaBNeHUA MyHULMNANbHOM YCAYTK:

- yCTaHaB/MBaeT /MYHOCTb 3aABMTENA. B uenax npenocTtaBneHUAs MYyHUUMNANAbHbLIX YCAyr
YCTaQHOB/IEHUE JIMYHOCTM 3aABUTENSA MOXKET OCYLLECTBAATbLCA B XOAE /IMYHOrO npuema MnocpeacTBom
npeabsBAeHUA nacnopta rpaskgaHuHa Poccuiickort  degepauum  Anb6o  MHOTO  AOKYMEHT],
YOOCTOBEPSAIOWEro JMYHOCTb, B COOTBETCTBMM C 3aKoHoZaTenbCcTBoM Poccuiickon Pepepaummn mau
nocpeacTBomM MAEHTUOUKALUN N ayTEHTUDUKALUMKN C UCMOIb30BaHNEM MHOOPMALMOHHBIX TEXHONOTUM,
npeaycMmoTpeHHbix PegepanbHbiM  3akoHOM  oT  29.12.2022 N 572-®3 "O6 ocyuwecTBneHum
naeHTUOMKauun n (Mnun) ayteHTUGUKauMm GU3MYECKUX NWL, C UCNOJIb30BaHMEM BUOMETPUYECKUX
NepcoHanbHbIX AaHHbIX, O BHECEHWUM M3MEHEHWI B OTAE/NbHble 3aKOHOZaTesbHble aKTbl Poccuiickoit
depepaumn M MNPU3HAHUM YTPATUBLUMMU CUNY OTAENbHbIX MOJIOXKEHUA 3aKOHOAATE/NIbHbIX aKTOB
Poccuitckoin ®epepaumn”, nposepseT NONTHOMOYMA 3asBUTENS;

(B pea. MocTtaHoBAeHMA aaMmuHUCTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 14.03.2023 N 3/849)

- BblAaeT pe3yanbTaT npeaocraBneHnA MyHVILI,VII'IaI'IbHOVI ycnyrmn npu npenocraBieHnn 3aasuteniem
Pacnuncku,

- B CAyyae yTepu 3aaBUTeNeM PaCclMUCKMU cneuuanuct YnpasneHusa, oTAena No opraHusauumm
npenocTaBNeHua MyHuUMnanbHbix ycnyr MBY "TUMKL", oTBeTcTBEHHbIM 3a Bblgayy pesy/nbTaTa
NpeaocTaBNeHNA MYHUUMNANABHOM YCNYrK, pacnedaTbiBaeT HOBbIN 3K3eMMAP PacnmCcKM, Ha KOTOpPOW
3aABUTeNb AeNaeT HaANUCb "OPUrMHAN PACNUCKKM yTepAH", CTaBUT AaTy U NOANKUCD;

- B Chy4ae ecCcam 3a nojsiydeHmem pe3ynbrtata npeaocraBsieHnA MYHVILI,MI'IaﬂbHOﬁ ycnyru
O6paIJJ,BETCFI npeacrasuTesib 3aABUTENA, CNEeLUasIUCT, OTBETCTBEHHbIN 3a Bblga4vyy pe3ynbrata
npepnocrasaeHunA MyHVILI,I/IﬂBI'IbHOﬁ yCcnyrn, YykKa3bliBa€T Ha pacnucke HOmep WU OaTy AOO0KYMEHTaQ,
noareepxgaktowero ero nosIHoOomMmo4nAa, nan ecam npeacrtaBnATb MHTEpPeCbl 3aABUTeNnA, ynoJIHOMO4YeHO
HOBO€ /MU0, He YKa3aHHOEe B pacnucke, pgenaetr KOMUK AOKYMEHTa, NOoATBEPXKOAKLWEro ero
NOJIHOMOYUA,

- NnojlyyeHue pesyabTaTa MPeAoCTaB/eHUs MyHULMMNANAbHOW YCIYrM 3asBuUTeNb NOATBEPKAAET
NIMYHOM MoANUCLIO C pacmMdPOBKOIM B COOTBETCTBYIOLLEN rpade Ha 3K3eMNaApax Pacrnmcku, KoTopsble,
nepeaarTca B YnpasieHue v B OTAEA NO OPraHuW3aumMy NpeaocTaBieHna MyHUUMNaAbHbIX ycayr MBY
"TUKLL".

Echn 3aasutenn O6paTM/'ICF| 3a npeaocrtaBsieHneEM MyHMLI,MI'Ia}'IbHOﬁ ycnyru, 4yepes otaeneHue
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MOYTOBOWM CBA3W, TO Pe3ynbTaT MNPeAoCTaBAEHMA MYHULMNAAbHOW YCAYrM HanpaBAAeTca 3anBUTENIo
3aKa3HbIM MMCbMOM C YBeAOM/IEHNEM.

CpOK BbINO/IHEHMA aAMUHUCTPATUBHOM NPOLLEAYPbl COCTABAAET 2 pabounx aHs.

Pe3ynbTaToM WCNONHEHMA aAMWHUCTPATUMBHOM Npoueaypbl SBAAETCA Bblgava 3asaBUTENIO
pesy/nbTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCayru.

duKcaumelt pesybTaTa BbIMONHEHHON aAMUHUCTPATMBHOM NpoLueaypbl OTAE/I0M MO OpraHM3auum
npeaocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL" asnaetcs BHecenune B "MypHan perucrpaumm
MYHULMNANbHbLIX YCAYT" B CUCTEME 3/1EKTPOHHOIO AOKYMEeHTO060poTa agMMHUCTPALMN MHPOPMALUK O
daKTUUecKoi aaTte Bblgaum pesysbTaTa NpesocTaBAeHUA MyHULMNAAbHOW YCaYTU.

HeBocTpeboBaHHbIM pe3ynbTaT NPeaoCcTaBAeHUA MYHULMMAAbHOW YCAYrM XpaHUTCA B OTAene Mo
OpraHusaLmMmn NpesocTaBAeHna MyHUUMNanbHbix ycayr MBY "TUKL" B TeyeHne He meHee 7 paboumx
OHeN OT KOHTPO/JIbHOM AaTbl Bbl4ayM pesynbTaTa MNPefoCTaBAEHUA MYHUUMUNANBHON  ycayrm
(KOHTpO/IbHOV [JaTON cuuTaeTca AeHb, CAefyloWwuidi 33 AHEM UCTEYEHUA CPOKa NpenocTaBieHus
MYHUUMNANbHOM YCNYrK, yKasaHHOro B MyHKTe 2.4 HAcTOALLEero aAMMHUCTPATUBHOIO persiameHTa). He
nosgHee cnegyowero paboyero AHA NoOcCAe 3aBeplleHMA BbllLUEYKA3aHHOrO CPOKa XpaHeHwus,
HeBOCTpPebOBaHHbIA pe3ynbTaT NPeAoCTaBAEHUA MYHULMNAABHOW YCAYyrM nepegaeTcA OTAENOM MO
OpraHusaLmMmn NnpesocTaBaeHna MyHUUMNanbHbix ycayr MBY "TUKL," B YnpasneHue.

HeBocTpeboBaHHbIW pe3yabTaT NPeaocTaBNeHUA MyHULMNAALHOW YCAYTM BblAAETCA 3aABUTENIO HE
nosgHee 3 pabouux AHel, nocne ero obpaweHuAa B OTAEN MO OpraHMsauMmM npenocTaBAEHMUSA
MyHUUMnanbHbix ycnyr MBY "TUKL", ¢ 3asBneHuem (3anpocom) o BblAaye HeBOCTPebOBAHHOrO
pesy/ibTaTa NpeaocTaBNeHUsAs MyHULMNAAbHOW YCayTn.

3asBUTENb BNpaBe OTO3BaTb CBOE 3asAB/eHME (3aMpoc) Ha MoAyYeHMe MYHULMMNANbHON yCayru B
noboli MOMEHT PacCMOTPEHMA, COrfacoBaHMA WAW  MNOAFOTOBKM pe3y/bTaTa MpefocTaBieHuUA
MYHULIMNANbHOM yCayrvM, 06paTMBLUMCL C COOTBETCTBYIOLMM 3asiBIeHMEM (3anpocom) B YMpas/ieHue,
oTAeN MO OpraHusauMm npeaocTaBAeHUs MyHMUMnanbHbix ycayr MBY "TUKL". B atom chayyae
3aAB/ieHNe (3anpoc) M npuiaraemble K HeMy [OKYMEHTbl, Heobxoaumble A5 MpefoCcTaBieHus
MYHUUMNANbHOM YCAYTW, MPUHATbIE OT 3aABUTENA, MOANEKAT BO3BPATy 3aABUTENO B NOJHOM 0b6beme, O
YyeMm B pacnucKe AenaeTcsa COOTBETCTBYOLWAA OTMETKA.

TexHuyeckas owmnbKa (onMcKa, onedyaTka, rpammaTmyeckan uamn apubmeTnyeckas ownbka nmbo
nogobHas ownbKa), coaepXkalanca B [AOKYMEHTe, ABAAIOWMMCA pe3ynbTaToM npeaocTaBieHus
MYHUUMNANbHOW YCAYrK, MOANENUT MCNPaBAEHUIO B C/yd4ae NOCTyN/JeHMA B aAMMHUCTPaUMIO OT
3aABMTeNA Ha MNOAyYeHMe MYHUUMNANbHOW YCAYyrM WAM Auua, OeWCTBYIOWLEro Ha OCHOBaHMM
[0BEPEHHOCTU, 0POPMNEHHOW Hagnexawmum obpasom 1 (MAKM) MHOTO AOKYMEHTa, NOATBEP}KAAlOLLEro
NosIHOMOYMA npeacTaBuTens (3aKOHHOro npeactasuTens), 3aaBneHua (3anpoca) o Takon olMbKe B
npounssoibHon dopme. 3aasaeHue (3anpoc) HanpasBAAeTCA B aAMMHUCTPALMIO MO NOYTE, 3N1EKTPOHHOM
noyte UAM NnMYHO. TexHuyecKaa olmnbKa B AOKYMEHTE, ABAAIOLIMMCA pes3y/bTaToOM NpeaocTaB/ieHuns
MYHUUMNANbHOM YCAyrun, NOANEXKUT UCNPABAEHUIO B CPOK He 6osiee Yem 30 KaneHOapHbIX AHEN co AHA
pervcTpauun B agMMHUCTPaLMM BblileyKa3aHHOro 3aaBaeHun (3anpoca).

YnpaBneHve 0653aHO MPOBEpPWUTb COAEpP)Kalyloca B 3aABAeHUMM (3anpoce) MHbOpMaAUUo U
YCTPaHWUTb COOTBETCTBYIOLLYIO OLIMBKY NyTeM BHECEHUA U3MEHEHUI B AOKYMEHT UM NPUHATL PeLLeHne
06 OTK/IOHEHWW TaKOro 3asBieHMsA (3anpoca) ¢ 0H6OCHOBAHMEM NPUYMH OTKAOHEHWA. [OKYMeHT c
BHECEHHbIMM UCMPAB/AEHUAMM UAW peweHMe 06 OTKIOHEeHUW 3asB/ieHus (3anpoca) BblgaeTca
3afBUTENIIO JIMYHO WM HAMpPaBAAETCA MOCPeACTBOM MOYTOBOIO OTNPABJAEHUS MO YKasaHHOMY B
3aAB/IeHUN (3anpoce) NoYTOBOMY aapecy.

3.5. Mopagok Bbigaun AybaukKaTta AOKYMeHTa, BblAaHHOrO No pe3ynbTaTam NpefocTaBAeHuA
MYHULMNANbHON YCAYrK, B TOM YUC/Ie UcUepnbiBaloWMiA nepeyeHb OCHOBaHUIl ANA OTKa3a B Bblgaue



aToro gy6nukara.

3.5.1. OcHoBaHMeM A/1A Hayasa npoueaypbl Mo Bblgaye Ayb6/MKaTa AOKYMEHTA, BblAaHHOMO MO
pe3ynbTaTaM NpPefocTaBNeHMA MYHUUMNANBHON YCAYrn, ABAAETCA MOCTYMN/JeHWe 3aABNEHUA O Bblgaye
AybaunKaTa OKYMEHTa, BblAAHHOIO No pesy/bTaTaM NpeaocTaBAeHUs MyHUUMNANAbHOM ycnyru (aanee -
3asBaeHue o Bblgaye aybaunkara).

3.5.2. 3asButenem Ha Bblgadyy Ayb6AMKata AOKYMEHTa, BblAAaHHOIMO MO  pe3yabTaTam
npeaocTaBAeHUs MYHULMNANbHOM YCAYrK, ABAAETCA INLO, B OTHOWEHWN KOTOPOro paHee 6bin BblaaH
OaHHbIV pe3ynbTaT NpeaocTaBAeHUa MYHULMNAAbHOM YCAyru.

OT MmeHu 3asBuTens pAs nosydeHus AybavMKaTa [AOKYMEHTAa, BblAaHHOro Mo pesy/ibTaTam
NpeaocTaBNeHUs MYHULUMUMNANbHOW YCAYrM, MOMKET BbICTYyNaTb /AWLO, WMeloWee TaKoe MnpaBo B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuitickoin Peagepaunm, nmbo B cuay HagesieHUs ero 3assuTenem
B MopsaKe, YCTaHOB/IEHHOM 3aKoHoAaTenbCcTBOM Poccuitickon ®Pepepauymm, COOTBETCTBYHOLMMMU
MNOZTHOMOYUAMMN.

3.5.3. 3asaBneHune o Bblgaye aybamKaTa A0KHO COAEPKaTb caeayloline cBeaeHuns:
- ®UNO0 3aasuTeNn (NpeacTaBUTeNs 3a8BUTENA) paHee NpeaoCTaBAeHHOW MyHULUNANbHOM yCyry;

- WHPOpMauMio, MNO3BONAIOWYI  WUAEHTMOUUMPOBATL  paHee  BblAAHHbIA  pe3yabTart
npegocTaBAEHUA MyHULMNANABbHOW YCAYTU.

3.5.4. 3asBneHne o Bblgaye aybavKaTa npeacTaBadeTcs cnocobamu, yKasaHHbIMK B NyHKTe 2.6.1
HacToAWEro aAMWHUCTPATUBHOrO perfameHTa, 3a  WCKAIOYEHMEM  MOJIOXKEHUM,  Kacalolmxcs
BO3MOKHOCTU NPEACTaBAATb AOKYMEHTbI B 3/IEKTPOHHOM BUAE.

Mpuem w peructpauma 3asBieHUs O Bblgade AybnMKaTa ocylecTBAAeTcA B MopAgke,
npeaycMoTPEHHOM MyHKTOM 3.1 HacTosiero agMWHUCTPATUBHOIO pPernameHTa, 3a WUCKAYEHUEm
NOJIOXKEHW, KAaCaKOLMXCA BO3MOXHOCTU NPeACTaBAATb LOKYMEHTbI B 3/IEKTPOHHOM BUAE.

3.5.5. Cneumanunct, OTBETCTBEHHbI 3a NOATOTOBKY pe3yabTaTa NPeAoCTaBieHnAa MyHULMNAAbHOW
yCcayru, nNo pesynbTaTam PacCMOTPEHMA 3anBAEHMA O Bblgade AybavKaTa, NMPUMHUMMaeET pelleHue o
BblAave Ay6aunKaTa A4OKYMEHTA, BblAAaHHOrO MO pesynbTaTam NpPeaoCTaBNeHNa MyHUUMNAAbHOW yCayrm
WAM OTKase B Bblgaye Ayb6/AMKaTa [OKYMEHTA, BblAAHHOrO NO pesy/ibTaTam NpenoCcTaBiAEHUS
MYHULMNANbHOW YCAyTK.

3.5.6. OcHoBaHMeEM A/A OTKasa B Bblgaye AybnuKaTta AOKYMEHTa, BblAAaHHOTO NO pes3ynbTaTam
npesocTaBAeHUA MyHULUNANbHOW YCAYTU, ABNAETCA:

- OTCYyTCTBME B 3anB/JeHWM O Bblgaye AybAMKaTa [OKYMEHTA, BbIAAHHOMO MO pe3ynbTaTam
NpefoCcTaBAEHUA MYHUUMMNANbHOW YCAYyrM MHGOpPMaLMKM, NO3BOAAIOLWENA MAEHTUPULMPOBATL paHee
BblAAHHbI JOKYMEHT;

- npeacrtaBieHne 3aABsieHNA O Bblaadye p,y6nm<aTa AOOKYMEHTa, BblAAaHHOINO MO pe3y/ibTaTaM
npeanocrtasaeHnA MyHMLLMHaﬂbHOVI ycnyrn, He yno1HOMO4Y€HHbIM JIMLLOM.

3.5.7. KpuTepvem npuUHATMA pelleHMAa O Bblaade AybanKkaTa [OKYMEHTa, BblAAaHHOTO Mo
pesy/nbTaTam NpefoCcTaBAeHUA MyHUUMMANbHOMN YCAYrv, ABNAETCA OTCYTCTBUME OCHOBAHMUI A/1A OTKasa B
BblAaye Ay6/MKaTa JOKYMEHTa, BblAaHHOTO MO pe3y/bTaTam NpeaocTaBAeHUs MyHUUMNANAbHOM YCAYTn.

3.5.8. MpuHATME peleHus, NoaroToBka AybanKaTa AOKYMEHTa, BbIAAHHOrO MO pesysbTaTam
npesocTaBAEHUSA MYHULMUMAIbHOM YCAYTU, UK OTKasa B Bblgaye AybvKaTa AOKYMEHTa, BblAAHHOIO Mo
pesy/ibTaTam NpefocTaBAeHUA MyHULMMNANbHON YCIYTU, U ero nepesaya CneLmasmcty, OTBETCTBEHHOMY
3a Bblgayy pesy/abTaTa NPeoCTaB/NeHUs MYHULMNANbHOM YCAYrv, OCYLLECTBASETCA CMeLuannuctom,



OTBETCTBEHHbIM 33 MOArOTOBKY pe3y/nbTaTa NpeAoCcTaBfeHna MyHULUMNAAbHON YCAYrK, B TeYeHUe CPOKa
aAMWHUCTPATMBHON Mpoueaypbl, YKasaHHOM B nyHKTe 3.3 HacToAWero agMMHUCTPATUBHOIO
pernameHTa.

3.5.9. MNpu noarotoBke Ayb6/MKaTa AOKYMEHTa, BblAA@aHHOrO MO pe3ynbTaTaM MnpeaocTaBieHun
MYHULMMNANbHOM YCAYTK, HE A0NYyCKaeTcs:

- U3MEHeHMWe Ccofep)KaHuA [OKYMEHTOB, ABAAIOWMXCA pe3yabTaTOM nNpeaocTaBfieHus
MYHULMNANLHON yCyry;

- BHECeHue HOBO VIH(I)OpMaLI,VIM, CBe,ﬂ,eHMﬁ M3 BHOBb MOJIYHYEHHbIX AOKYMEHTOB, KOTOpPblie He
6b11K npeacrasaeHbl Npu nogadvye 3aABNeHNA (3anpoca) O npegocrasneHnn MYHMLI,Mﬂal'IbHOﬁ ycnyru.

3.5.10. Bblgaya 3asButento aybamMkaTta 4OKYMEHTa, BblAAHHOMO Mo pe3y/ibTaTam NpeaocTaB/eHus
MYHULMNANbHON YyCAyrM, UAM OTKasa B Bblgavye Ayb6anKaTa AOKYMEHTA, BblAAaHHOTO MO pe3y/ibTaTam
NpeaocTaBAeHNA MYHUUMNAAbHOM YyCAyrM, Npou3BOAUTCA B NOpPAAKE, YCTAHOBAEHHOM nNyHKTOm 3.4
HACTOALLEro aAMUHUCTPATUBHOIO PErlaMeHTa.

3.5.11. Aly6nuKaT AOKYMEHTa, BblAaHHOrO MO pe3y/ibTaTamM MPeaoCTaB/AeHUA MyHUUMUMAIbHOM
YCAYrM UK OTKa3 B Bbldaye Ayb6auMKaTa AOKYMEHTAa, BblAAHHOIO MO pe3y/bTaTam NpeaocTaB/eHus
MYHULMNANbHOM YCAYrK, NOCNAE BblAa4YM MOANENUT apXMBHOMY Y4YeTy M XpPaHeHUIo, $aKT KOTOporo
dUKCUpyeTCcA B KypHane perucrpaumm MyHMUMnanbHbix yeayr agmuHmuctpaumnmn MO FO "CbiKTbiBKap".

3.5.12. MaKcuMmanbHbI CPOK BblgauM aAybnuKaTa AOKYMEHTA, BblAaHHOTO MO pesy/bTaTam
NPegoCTaBNEHMA  MYHUMUMNANAbHOW  yCAYyrM He [O/KEeH MNpeBbllaTb CPOK  NpeaocTaBAeHus
MYHULMNANbHOM YCNYTU, YKa3aHHbIN B NYHKTE 2.4 HACTOALLEro aAMUHUCTPATUBHOIO pPernameHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- Bblgaya Ay6amMKaTa AOKYMEHTa, BblAaHHOrO Mo pesyabTaTtaM NpeaocTasneHus MyHULMNaAbHOM
yenyru;

- MOTMBMpOBaHHbIVI OTKa3 B Bblaa4ye p,y6!'|MKaTa AOOKYMEHTa, BblIAAHHOINO MO pe3y/ibTaTaM
npenocrtasaeHnA MyHMLl,MHaﬂbHOVI ycnyrwu.

IV. ®opmMbl KOHTPONA 32 UCMONHEHUEM
aAMUHUCTPATUBHOrO periaMeHTa

4.1. TeKyWM KOHTPONb 3a cOBNOAEHNEM UCNONHEHUA OTBETCTBEHHBIMU JO/IKHOCTHBIMU ULLAMU
NO/IOXKEHNA HACTOALLEro aAMWHUCTPATUBHOIO PeriameHTa U WMHbIX HOPMATUBHbIX MPABOBbIX AKTOB,
yCTaHaBAMBaOWMX TpeboBaHUA K NpefoCTaBAEHNIO MYHULMNANBHOM YCAYIU, @ TaKKe MPUHATUEM UMUK
pelleHnii OCyLLecTBAAET MNepBbli  3aMecTUTeNb PYKOBOAWUTENA aAMMHUCTPALMK, KypUpPYIOLLUIA
AeATeNbHOCTb YNpasaeHus.

4.2. KOHTPO/Ib 33 NOJIHOTOM M KauyecTBOM NPeAoCTaBAEHUA MYHUUMNANbHOM YCAYrK BKAOYaET B
ceba nposeaeHMe NNAHOBbLIX M BHEMMAHOBbLIX MPOBEPOK, BbIBIEHWE U YCTPaHEHWe HapylleHW npas
3aABuTeNEe, PaCCMOTPEHUE, NPUHATUE PeLleHUit U NOArOTOBKY OTBETOB Ha obpalieHuA 3asaBuTenei,
cogeprKalume »Kanobbl Ha pelleHusa, AencTeua (6esaeiicTene) AOMKHOCTHbLIX ML, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeaoCTaBAEHUI0 MyHULMNANBHOMN YCAYTM, U OCYLLLECTBAAETCA HAa OCHOBaHMUM
pacnopaxeHusa agMUHUCTPaLMN.

[na nposegeHUA NpoBepoK Npu agMUHUCTPALMKN CO38aeTCA KOMUCCUA, B COCTaB KOTOpOVI BXOA4AT
AO/KHOCTHbIE IMUA aMUHUCTPALUNN, OCcyllecTBAAKOWMNE KOOPANUHAUNIO AeATENIbHOCTUN aAMUHUCTPAUNN
Nno NpeaoCTaBNEHNID MYHULUMNANbHbBIX YCAYT U ApYyrne 3anHTepecoBaHHble nnua. MNaaHoBble NpoBepKU
npoBoaATCA He Yale 1 pa3a B 2 roga. BHennaHoBble npoBePKN NpPoBOAATCA B CBA3U C NOCTyNN1EHNEM B
AAMUHUCTPaLUNIO 06paLLl,eHVIﬁ d)I/I3VI"IeCKVIX n opnagnyeckmnx auy c *Kanobamu Ha HapyweHne nx npas



3aKOHHbIX MHTEPEeCOoB NPU NPeAOCTaBAEHNUN MyHULMNAAbHOWN YCAYTK.

Pe3ynbTaTbl AeATENbHOCTU KOMMUCCUM OPOPMAAIOTCA B BUAE aKTa, KOTOPbIA cocTasndeTca B 2
3K3eMnAsapax M NoAMnmncbIBaeTcA A0MKHOCTHbIMM ANLEAMW aAMUHUCTPALMM, NPOBOAUBLIMMM MPOBEPKY.
B aKTe A40/IKHbI BbITb OTMEUYEHbI BbISB/IEHHbIE HEA0CTaTKU U MPeANoMKeHMA NO UX YCTPAHEHMIO.

Mpu NnpoBeAeHNM BHENNAHOBbIX NPOBEPOK, NEPBLIN IK3EeMNIAP aKkTa NpMobLLaeTca K maTepuanam
NPOBEPKKN, BTOPOW 3K3emNnaAp He no3gHee 5 paboumx pgHel co AHA 3aBepleHUs MPOBEPKM
HanpasnseTca 3aaBUTEN0 (NPeacTaBUTENtO 3aABUTENS, AEWCTBYIOWEro Ha OCHOBAHMM O0BEPEHHOCTH,
opOopMIEeHHON Haasexawum obpasom U (MAKM) MHOTO AOKYMEHTa, MOATBEPXKAAMOLWErO NOJHOMOYUA
npeacTaBuUTeNa (3aKOHHOMO MPeacTaBUTeNA) 3aKasHbIM NOYTOBLIM OTMNPABJAEHUEM C YBEAOMIEHUEM O
BPYYEHUMU.

4.3. Mo pe3synbTaTam MpPOBEAEHHbIX MPOBEPOK, B C/Ay4yae BbIABAEHUA HapyLeHUA npas
3aABUTE/NIEN, OCYLLECTBASETCA MPUB/IEYEHNE BUHOBHbLIX /ML, K OTBETCTBEHHOCTU B COOTBETCTBMU C
AencTBYILWMM 3aKoHo4aTeNbCcTBOM Poccuinckon degepaumm.

4.4. KOHTpONb 33 NpefocTaBieHMEM MYHULMMNANbHOW YCAYrM MOMKET ObiTb OCYLLECTB/IEH CO
CTOPOHbI rpa*kaaH, Ux 06begMHEHUA U OPraHU3aLMIA U BKAOYAET B cebA OpraHM3aumio U nposeaeHue
COBMECTHbIX MEPONPUATUIA (cemMMHapOoB, NPOBAEMHbIX AUCKYCCUM, "ropaunx AUHUIK", KOHbepeHLuuid,
"Kpyrabix" cTtonos). PekomeHAaUMM U NpeaNoKeHns No Bonpocam NpeaocTaBieHUAa MYyHULMNANAbHOM
ycnyru, BblpaboTaHHble B XO4€e NPOBEAEHUA TaKUX MEPONPUATUN, YUUTbIBAIOTCA aAMUHUCTpaumel, MBY
"TUKL" B ganbHenwen paboTe No npeaocTaBAEHUIO MyHULMMNAAbHOW YCAYTU.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 06KafioBaHUA peLueHui
u pencTeuii (besaeiictemna) opraHa, NPeaoCTaBAAIOLLLErO
MYHULMNANbHYIO YCAYTY, @ TaK}Ke ero A0/IKHOCTHbIX /L,
MYHULMNANbHbIX CAYXKaLMUX

5.1. 3aABuMTenn umelOT nNpaBo Ha JocyaebHoe (BHecyaebHoe) o6)kanoBaHue AeNCTBUM
(bespeiictBMA) M (MAM) peleHU, NpUHATbIX (OCYWEcTB/NeHHbIX) B Xo4e npeaocTaBneHun
MYHUUMNAaNbHOM ycnyru (aanee - xanoba).

PekomeHayemas ¢opma Kanobbl npueegeHa B [lpunoxeHun N 2 K HactosAwemy
aAMUHUCTPATUBHOMY PErnameHTy.

5.2. 3aaBuTeNb MOXKET 06paTUTLCA C XKanoboi, B TOM YMcaie B CIeAYIOWMX CAyYasX:

1) HapyweHue cpoKa perucTpaupmm 3asaBneHus (3anpoca) o NPeaoCTaBNeHUM MYHULMNANbHOM
YCAyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 PeaepanbHoro 3akoHa N 210-93;

2) HapyLeHne CpoKa NpeaoCcTaBAEHUA MyHUUMNANbHOW YCAYTH;

3) TpeboBaHWe y 3anaBUTENA LOKYMEHTOB WAM WMHbOPMAUMKM ANBO OCYLLEeCTBAEHUA LeNCTBUM,
npeacTaBieHne UK OCYLLECTBIEHUE KOTOPbIX HE MPeayCMOTPEHO HOPMATMBHbLIMU NPABOBLIMU aKTaMM
Poccwuiickolt depepaummn, HOPMATUBHBIMM MPABOBbIMK aKTamu Pecnyb6avku Komu, MyHMLMNAAbHbIMU
NPaBOBbIMW aKTaMWM 419 NPELOCTABAEHNA MYHULMNANLHON yCayTu;

4) oTKas B npveme [AOKYMEHTOB, MPeAoCTaB/eHMe KOTOPbIX NPeasycMOTPEHO HOPMaTMBHbLIMMI
npaBoBbIMK akTamu Poccuiickoit Peaepaumm, HOPMaTUBHBLIMKM NPaBOBbIMK akTamu Pecnybamkn Komu,
MYHULMNANbHBIMWU NPABOBbIMW aKTaMK ANA NPEAO0CTaBAEHNA MyHUUMNANAbHOW YCAYTH, Y 3aABUTENS;

5) OTKa3 B NpeaocCTtaB/ieHUN MYHMLLMHaﬂbHOVI yCcnyrum, eCim oCHOBaHMA OTKa3a He NpeaAyCMOTPEHDbLI
d)Eﬂ,epa}'leblMM 3dKOHaMU U NPUHATbIMKU B COOTBETCTBUN C HUMU UHBIMUA HOPMATUBHbIMU NMPaBOBbIMUA
akTamm Poccuinckoit <Dep,epaL|,MM, 3aKOHaMM N UHbIMN HOPMaTUBHbIMU NMPaBOBbIMU aKTaMU PECI'Iy6J'IMKVI
Komu, MYHULIMNAZIbHbIMU MNPaBOBbIMU aKTaMU,;
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6) 3aTpeboBaHWe C 3asBMTENA MNpPWU NPEAOCTaBAEHUM MYHUUMNANABbHOW YCAyrM nnaTbl, He
npeaycMoTpeHHON HOPMaTMBHbIMM MPaBOBbIMKM akTamu Poccuitickoit ®eaepaunn, HOPMATUBHbLIMU
NpaBoOBbIMKM akTamu Pecnyb6amnkn Komu, myHULMNAAbHBIMW NPAaBOBbIMM aKTaMu;

7) oOTKa3s opraHa, NPeaoCTaBAAOWEro MYHUUMNAAbHYIO YCAYry, €ro AOJIKHOCTHbIX /nu,
MYHUNUUNANIbHbIX CAyXalnx, B HUCNpaBaeHUN AoNnylweHHbIX one4yaTtok u owunboK B BblAaHHbIX B
pe3ynbTaTte NpPeAoCTaBAeHUA MYHULMNANBHON YCNYrM AOKYMeEHTax B0 HapylleHue YyCTaHOBAEHHOTO
CPOKa TaKNX UCMPaBEHUI;

8) HapyweHWe cpoKa WAM NopsfKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTaM NpeaocTaB/eHus
MYHULMNANLHON yCayru;

9) TpeboBaHWe y 3aABUTENA MPU NPEAOCTABAEHUN MYHULMNANBHOW YCAYTM OOKYMEHTOB MM
nHbopmauum, oTcyTcTBMe U (MIKN) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbiBaiUCb NPW NepBOHaYyalbHOM
OTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX AR NPeAoCTaBAeHUs MyHMUMNAAbHOM ycayru, anbo B
NpeaocTaB/eHUN MYHUUMNA/IbHOM YCAYTU, 33 UCKAIOYEHUEM CaydaeB, NpeayCMOTPEHHbIX NMyHKTOM 4
yactn 1 ctatbn 7 PepepanbHoro 3akoHa N 210-93.

5.3. }anoba Ha peuweHua U pgeicteusa (bespeiicTBue) opraHa, nNpPeaoOCTaBASAIOLLErO
MYHUUMNANbHYIO YCAYry, €ro [AOJIKHOCTHOTO /Mua, MYHUUMNANbHOTO CNYXKaLLero, pPyKoBOAMTENS
opraHa, NpeAoCTaBAAOWLEro MyHULUMNANAbHYIO YCIYTY, MOXKET BbiTb Hanpas/ieHa no noute, yepes ML,
C ucnosnb3oBaHMeM EAMHOrO nopTana rocyAapCTBEHHbIX W MYHMUMNANbHbIX YCAyr, nopTana
denepanbHO rocyaapcTBeHHOM MHPOPMaLIMOHHOM cucTemsl, obecneuymBatoLein npouecc gocyaebHoro
(BHecynebHoro) o6xKanoBaHWA  peweHUn U JeincTBuiA  (6e3aeincTBuA), COBEPLUEHHbIX  MNPU
NpPefoCTaBNEHUN TOCYAAPCTBEHHBIX W MYHWUMMNANbHbIX YCAYr OpraHamu, MpesocTaBaAAoLMMM
rocyapCTBEHHblE UM MYHULMNANbHbIE YCAYTM, WX AOMKHOCTHBIMM JINLAMM, TOCYAAPCTBEHHBIMU U
MYHUUMNANbHbIMK CAYXKaWMMK (fanee - cuctema pocynebHoro o6rkanoBaHUA), € MCMOJb30BaHMEM
cetn "MIHTepHeT", a TaKKe MOKET BbITb MPUHATA NPU IMYHOM NPUEME 3aABUTENS.

*anoba nogaetca B nUCbmeHHOM Gopme Ha BymMarKHOM HoOcuTesle, B 3/EKTPOHHOW ¢dopme B
opraH, NpPeaoCTaBAAIOWMA MyHUUMNAAbHYIO ycayry. anobbl Ha pelleHus PyKoBOAMTENs OpraHa,
NPefoCTaBAAOWEro MyHULMNAAbHYH YCAYry, NOAAIOTCA B BbILLECTOAWMIA OpraH (Npu ero Haauymm)
Mmbo B C/lyyae ero OTCYTCTBMA PACCMaTPMBAOTCA HEMOCPeACTBEHHO PYKOBOAMUTENEM OpraHa,
NpPeaoCTaBAAOWEro MyHULMMNAAbHYIO YCAYTY.

B cnyyae nogaum kanobbl Npu AMYHOM NpUEMe YCTAHOBAEHME JIMYHOCTU 3aABUTENSA MONKET
OCYLLECTBNATLCA NOCPEACTBOM MpeabABieHMA nacnopTa rparkaaHuHa Poccuiickon degepaumm nmbo
WHOrO OOKYMEHTa, YAOCTOBEPAIOLLEro /IMYHOCTb, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon
depepaunmn  MAM  NOCpPeacTBOM  MAEHTUOMKAUMM U ayTeHTUPUKAUMM C  WUCMO/SIb30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycMoTpeHHbIXx PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylwecTBAeHUN UaeHTUOUKALUMKN U (MIK) ayTeHTUDUKauMM GUINYECKUX UL, C UCMOSIb30BaHNEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATe/IbHble
aKkTbl Poccuiickoii  degepauum M NPU3HAHMWU  YTPATUBLLUMMMU  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHoAaTeNbHbIX akToB Poccuiickon Pepepaumn”. Mpu nogaye Kanobbl B 3I/EKTPOHHOM BUAE
OOKYMeHTbl MoOryT ObITb npeactaBneHbl B GoOpme 3NEeKTPOHHbIX [AOKYMEHTOB, C WMCMONb30BAHWEM
EAMHOro noprtana rocyfapcTBEHHbIX U MYHUUMMNANAbHBIX YCAYT U (MAK) UHBIX SNEKTPOHHbIX CEPBUCOB
NpefoCTaBAEHNA MYHULMNANAbHBIX ycnyr B ceTu "WMHTepHeT", 3asBuTenb MAM ero npeacraBuTeNb,
npoweawne npouenypbl pernctpaumm, MaeHTMduKkaLmm n ayteHTMdGMKauum ¢ ncnonb3osaHnem ECUA
WA MHbIX TOCYAAPCTBEHHbIX WMHPOPMALMOHHBIX CUCTEM, €CAM  TaKMe  FoCyAapCTBEHHble
MHPOPMALMOHHbIE CUCTEMbI B ycTaHOB/AeHHOM [lpasuTenbctBom Poccuiickoit ®Pepepauym nopsgke
obecneunBatoT B3aumogericteane ¢ ECMA, npu ycnosmm coBnageHuna ceBefeHUn o ¢pusnyeckom auue B
YKa3aHHbIX WHOOPMALUMOHHbBIX CUCTEMAX, 3aMOJIHAT Xanoby C MCNo/Ab30BaHMEM WHTEPAKTUBHOWM
$bopMbl B 91EKTPOHHOM BUAE.

(B pea. MocraHoBAeHMA aamuHUcTpaumm MO ropoackoro okpyra "CbikTbiskap" ot 14.03.2023 N 3/849)
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Pernctpauma xanobbl  OcCywlecTBAAETCA  OTAE/NIOM  NO  OpraHM3auMuM  NpefocTaBieHuUsA
MyHUUMNanbHbIX ycayr MBY "TUKL" B "HypHane ydyeta *anob Ha pelweHuns n aelicteumii (besaeicteuns)
opraHa, NpeAoCTaBAAOLLErO MYHULMNANBHYIO YCAYTY, @ TaKXKe ero AOMKHOCTHbIX UL, MyHULMNANbHbIX
cnyawmx" He nosgHee cnefyowWero 3a AHEeM ee MOCTynieHua paboyero AHA C MPUCBOEHUEM el
perncTpaunMoHHOro Homepa.

Manoba, noctynuBwaa B oOpraH, NPefOCTABAAWMA  MYHULMNANBHYIO YCAYrY, MNOSNEXNUT
PacCMOTPEHUIO AO/IKHOCTHBIM JULLOM, HaZENEeHHbIM MOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, B
TeyeHne 15 paboumx AHeN co AHA ee perucTpauum, a B ciaydae 06KaNoBaHWA OTKasa OpraHa,
NPeLoCTaBAAOLWEr0o MyHULUNANAbHYIO YCAYTY, €ro AOJXKHOCTHOIO LA, MyHULIMMAAbHOTO CAyKallero, B
npueme LOKYMEHTOB Y 3aABUTENA MO0 B UCNPaBAEHUN AONYLLEHHbIX ONEeYaToK N OWMOOK UK B Cyyae
06)KanoBaHMA HapyLlweHWA YCTaHOBIEHHOIO CPOKA TaKMX UCMPaBAEHUN - B TedeHne 5 paboumx aHel co
OHA ee pernctpaumu.

5.4. }anoba gonxKHa coaepKathb:

1) HaMmeHOBaHMe OpraHa, NPeaoCTaBAAOWEro MYyHULMMNANbHYIO YCAYTY, AO/HKHOCTHOrO NMua
opraHa, NpeaoCTaBAAOWEro MyHULMMNANbHYIO YCAYTY, MMB0 MYHULMMNANbHOIO CAYMKAaLLEro, pelweHuns v
nencrens (besaeiicTeme) KOTOPbIX 06XKaNYOTCS;

2) dammnnio, nma, otyectso (nocneaHee - MNpU HaAnuyMK), CBeAEHMA O MeCTe UTeNbCTBa
3aABuTeNs - Gpusanyeckoro anua NMbo HaMmeHoBaHWe, CBeAEHUA O MeCTe HaxoXAeHWA 3assuTena -
IOPUAMYECKOrOo /ML, a TakKe Homep (HoMepa) KOHTaKTHoro TenedoHa, agpec (agpeca) 3neKTPOHHOM
noyThbl (MPM HaNUYMK) M NOYTOBLIN agpec, MO KOTOPbIM A0/XKeH 6biTb Hanpas/ieH OTBET 3aaABMTeNtO (3a
UCKAIOYEHMEM CAlydasi, Koraa Kanoba HanpasBnsetca NocpeficTBOM  cucTeMbl  AocyaebHoro
ob6rKanoBaHus);

3) cBeaeHuns 06 06KaNyeMbIX peLeHMAX U aencTBusax (besnencrTsnmn) opraHa, NPeaoCTaBAAOWEro
MYHULIMNANbHYIO YCAYTy, OOJ/XKHOCTHOTO /ML OpraHa, MpPeAoCTaB/AOWEro MyHULMNANbHYIO YCayry,
IM60 MYHULIMMANBHOTO C/Y¥KaLLEero;

4) posoAdpl, Ha OCHOBaHWM KOTOPbIX 3aABUTE/b HE COrMaceH C pelweHWem W AencTemem
(6e3peictenem) opraHa, NpeaoCTaBAAOWIEr0 MYHUUMMNANAbHYIO YCAYry, AO/MHOCTHOrO /Avua opraHa,
NPeaoCTaBAAIOLWErO MYHUUMNANbHYIO YCayry, IM60 MyHUUMMNANbHOIO CAyXallero. 3asBUTeNem MOryT
6bITb MpeacTaBAeHbl AOKYMEHTbl (NpW Hanauuuu), NOATBEpPNKAAlOlWME A0BOAbl 3aABUTENs, AUBO UX
Konuu.

5.5. 3aABuTeNb BNpaBe 3anpalimBaTh U NoAy4aTb MHOOPMALMIO U AOKYMEHTbI, HEOBXoANMbIe ANA
060CHOBAHMA U PAaCCMOTPEHMUA Kanobbl.

5.6. B cnyyae ecnu kanoba nogaetca yepes NpeAcTaBUTENA, UM TaKXke npeacTasaserca
OOKYMEHT, NOATBEPKAAOWMIA MNONHOMOYMA HA OCYLLECTB/IEHME COOTBETCTBYIOWNX AeNcTBUin. B
KayecTBe AOKYMEHTa, MOATBEPKAAIOLLErO MONHOMOYNA NPeACTaBUTENA, MOXKET BbiTb NpeacTaBieHa:

a) opopmneHHas B COOTBETCTBMM C 3aKOHOoZaTenbcTBOM Poccuitckoin deagepaunm 40BEPEHHOCTb
(ana dmsmnueckunx nuu);

6) opopmneHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deaepaumm AoBepPEHHOCTb,
3aBepeHHan nevatblo 3a8BuUTeNA (NPY HaAMYUK NevaTn) U NOANUCaHHAA PyKoBOAMTENEM 3aABUTENA UK
YNO/IHOMOYEHHbIM 3TUM PYKOBOAMTENEM IMLIOM (418 IOPUANYECKUX AULL);

B) KonuAa peweHnAa 0 HasHa4YeHun naun 06 M36pava| nmbo NMPUKa3a O Ha3Ha4YeHUn CI)VI3VI‘-I€CKOI'O
nua Ha [AO0NIXKHOCTb, B COOTBETCTBUM C KOTOPbIM TaKoe ¢WI3VN€CKOG nnuo o6na,c|,aeT npasom
AeﬁCTBOBaTb OT UMeHM 3aaBuTena bes AOBEPEHHOCTW.

5.7. Mpn noctynaeHnn Kanobbl yepes MOL, obecneumBaeTca ee nepefaya Mno 3alULLEHHOMU



MHPOPMALMOHHOM CUCTEME WUAN KYPbEPCKOM AOCTABKOM B YNONHOMOYEHHbIA Ha ee pacCMoTpeHue
opraH, NpPeaoCTaBAAWMIN MYHUUMNANAbHYIO YCAyry, B MOPSAAKE M CPOKM, KOTOpble YCTaHOB/EHbI
cornaweHnem o B3aMmogeincteum mexgy MOL n opraHom, nNpefoCTaBAAIOWMM MYHULMMNANABHYIO
YCAyry, HO He no3gHee cneaytollero paboyero AHA €O AHA NOCTYNAEHUA XKanobbl.

Mpu noctynaeHnn Kanobbl uyepes MOLU, cneuymanmuct MOL, peructpupyet Kanoby B
nHOpMaUMOHHOM cucteme MOPL, ¢ npucBoeHnem Kanobe perucTpaLMoOHHOrO HOMepa M BblaaeT
3aABUTEIIO PACNUCKY B NOAYYEHUN Kanobbl, B KOTOPOWN YKA3blBAETCA:

- MEecTo, AaTa U Bpems npuema *Kanobbl 3aaBuTens;

- daMmununs, UMs, oTYeCTBO (NocnegHee NPU HaMYUK) 3aABUTENS;

- NepeyYeHb NPUHATbIX LOKYMEHTOB OT 3aABUTENS;

- damununs, ums, oT4ecTBo (NocneaHee NPU HaMUYNK) CNeUnanncTa, NPUHABLLETO Kanoby;

- cnocob6 WMHGOPMUPOBAHUA 3aABUTENA O TOTOBHOCTU pe3ynbTaTa PACCMOTPEHUS »Kanoobbl,
BblbpaHHbIA 3asBUTENeM (Cmc-OonoBellleHUe, MO 3NEKTPOHHOW MouTe, Yepes ANYHbIN KabuHeT, no
TenedoHy);

- CPOK PacCMOTPEHMA Kanobbl B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHbBIM PErlaMeHTOM;
- cNocob 1 MecTo NoAYyYeHUA pe3ybTaTa PaCCMOTPEHUSA Kanobbl.
5.8. Mo pe3ynbTaTaM paccMOTPEHMUA Kanobbl NPUHUMAETCS O4HO M3 CIEAYIOWNX peLLeHMU:

1) xanoba yaosneTsopsAerca, B TOM ymcie B Gopme OTMEHbI MPUHATOrO PeLleHuns, UCnpaBieHus
AONYLLEHHbIX OPraHom, NPeAoCTaBAAOWMM MYHULMNAAbHYIO YCAYTY, ONe4aTok M OWKNBOK B BblAaHHbIX
B pe3y/ibTaTe NpeaocTaBieHUs MyHMUMNANAbHOW YCAYrM AOKYMEHTax, BOo3BpaTa 3aaBUTENI0 AeHEXHbIX
CPpeacTs, B3MMaHME KOTOPbIX He NpeaycMOTPEeHO HOPMaTUBHbIMKM MPaBOBbIMM akTamu Poccuiickoit
denepaunn, HOpMaTUBHLIMW NPaBOBbIMM akKTamu Pecnybankmu Komu, myHULMNANAbHBIMK NPaBOBbIMM
aKTamMu, a TaKxe B UHbIX dopmax;

2) B yAOBNETBOPEHUM Kanobbl OTKa3blBaeTcA.

Mpu yaoBAEeTBOPEHMM anobbl opraH, NPeaoCcTaBAAOWMIA MYHNULUNANbHYIO YCAYTY, MPUHUMaET
ncyepnbiBatoLIMe Mepbl MO YCTPAHEHWNIO BbIAB/IEHHbIX HAPYLLUEHWUIA, B TOM YMC/IE MO BblAade 3aaBUTENIO
pesynbTaTa MyHMLMNAAbHOW YCAYrK, He no3gHee 5 pabounx AHEN CO AHA NPUHATMA PeLleHus, ecu
MHOe He yCTaHOBNEHO 3aKoHoAaTenbcTBoM Poccuiickoin degepaumm.

5.9. B oTBeTE MO pe3y/sbTaTaM PAacCMOTPEHMA Kanobbl yKasblBalOTCA:

a) HaMMeHOBaHWe opraHa, NPeaoCTaBAAIOWErO MYHUUMNANAbHYIO YCAYry, PacCMOTPEBLUEro
*anoby, AOMKHOCTb, GaMUIMA, UMA, OTYECTBO (MPU HAANYMKM) ero AO0NKHOCTHOTO /MLA, NPUHABLLErO
peleHue no xanobe;

6) Homep, AaTta, MecTo NPUHATUA peLleHna, BKAYasA CBEAEHMA O A0/KHOCTHOM NLE, pelleHne
unn aelictene (besaenicTane) KOToporo obxkanyercs;

B) GaMnns, MMS, OTYECTBO (NPY HAIMYUW) UNN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBAHMSA 1A NPUHATUS PeLLeHus Mo Kanobe;
A) npuHAToe no Xanobe pelweHue;

€) B C/lyyae npu3HaHMA Kanobbl nognexkawen yaoBAETBOPEHWUIO AaeTca MHbopmauus o



OENCTBUAX, OCYLLECTBASIEMbIX OpPraHoM, MPeAoCTaBAAWMM MYHUUMNANbHYIO YCAYry, B Lenax
He3aMea/IMTeNbHOrO YCTPaHEeHUA BbIABNEHHbIX HaPYLIEHUA NPU OKazaHUM MYHULMMNANAbHOW YCAyru, a
TaKXe TMPUHOCATCA W3BMHEHMs 3a JocTaB/ieHHble HeyaobcTBa M yKasbiBaeTcA WHpopmauua o
OanbHENLWMX [AeUCTBUAX, KOTOpble HeobXxoAMMO COBEpLINTb 3aABUTEN0 B LENsAX MNoJyYeHus
MYHULMNA/IbHOM YCAYTH;

X) B c/lydae npu3HaHUsA }anobbl He Nnoaneskallel yaoBNeTBOPEHNIO AatoTcA apryMeHTUPOBaHHbIE
pPasbACHEHUS O MPUUYMHAX MPUHATOrO pelleHus, a TaKXKe WMHPopmauus o nopaaKe ob6¥KanosaHuA
NPWUHATOrO peLleHns.

5.10. Otset no pe3ynbratam pPacCMOTpPEHUA ¥anobbl noanucbiBaeTcA yYynoJIHOMOYEHHbIM Ha
paccmoTpeHmne *Kanobbl AONKHOCTHbIM IMLUOM OpraHa, npeaocCTtaBaAaowero MyHMUUNanbHyO yCayry.

Mo KenaHuio 3aABUTENA OTBET MO Pe3y/ibTaTam PacCMOTPEHMA Kanobbl MoKeT BbITb NpeacTaBneH
He nosgHee AHA, CNeAyloWero 3a AHeM NMPUHATUA pelleHus, B GopmMe 3/IeKTPOHHOro AOKYMeHTa (B
cnyyae, ecau kanoba nogaHa € Mcnosib3oBaHMem EAMHOro noptana  rocyZapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr WAW CcUCTeMbl pocygebHoro o6:KanoBaHWA), MOAMNMCAHHOTO 3/1IEKTPOHHOM
MOAMMUCBbIO  YMO/IHOMOYEHHOTO Ha  PACCMOTPEHWE  Kanobbl  AO/KHOCTHOrO avua w - (uam)
YMO/IHOMOYEHHOIO Ha PacCMOTPeHUe Kanobbl opraHa, BUA, KOTOPOW YCTAaHOB/EH 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaumn.

5.11. YNONHOMOYEHHbI Ha paccMOTpeHue Kanobbl opraH OTKa3blBaeT B YA0BAETBOPEHWUM
anobbl B cneayowmx cayyanx:

a) Hanymne BCTynmBLUEro B 3aKOHHYIO CMly pelleHnAa cyaa no *anobe o Tom ke npeamerte U no
TEM e OCHOBAHUAM,

6) nozayva *Kanobbl NMLOM, MOJIHOMOUYMA KOTOPOrO He NOATBEPKAEHDI B NOPAAKE, YCTAHOBNEHHOM
3aKoHoAaTenbcTBOM Poccuiickoin ®eaepauymu;

B) Haanyume peweHuna no )K3/106e, NPUHATOro paHee B COOTBETCTBUNU C Tpe6OBaHVIFIMVI HacToALlero
AAMUHNUCTPATUBHOIO pernameHTa B OTHOLWEHWN TOro Ke 3aABUTeNA U NO TOMY XKe npeamerty *anobbl.

5.12. YNO/IHOMOYEHHbIV Ha pacCMOTPEHME Kanobbl opraH BNpaBe OCTaBUTb Kanoby 6e3 oTeeTa B
cnepyroLmx caydanx:

a) HaMume B Kanobe HeleH3YPHbIX TM60 OCKOPOUTENbHbIX BbIPaXKEHWUIA, YTPO3 XKU3HU, 340POBbIO
N UMYLL,ECTBY AO/IKHOCTHOIO /1MLA, a TaK}Ke YIEHOB ero CembM;

6) OTCcyTCTBME BO3MOMKHOCTM MPOYUTATb KaKyl-MBO 4YacTb TeKCTa ¥Kanobbl, damuaunio, ums,
OTYECTBO (MPY HaNUYMK) U (MK) NOYTOBLIV afpPec 3aABUTENSA, YKa3aHHbIe B XKanobe.

YNO/IHOMOYEHHbIM Ha PaccMOTpeHMe Kanobbl OpraH yBeLOMAAET 3anaBUTeNA 06 OCTaBAEHMU
»Kanobbl 6e3 oTBETa B COOTBETCTBMMU C TpeboBaHuAMM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopaake paccMmoTpeHusa obpalleHuin rpaxkaaH Poccuniickon ®epepaymmn’.

5.13. B cnyyae ecau kanoba (Mam 3asBneHMe O NpeKpaleHMM PacCMOTPeHMs Kanobbl) nogaHa
3aABUTENEM B OpraH, B KOMMETEHUMIO KOTOPOro He BXOAMT MPUHATUE pelleHua Mo Kanobe (Mam
3aAB/IEHNI0 O MPEKPaLLeHUN PaACCMOTPEHUA Kanobbl), B TeyeHne 3 paboumx AHeld co AOHA ee
perncTpauum ynoaHOMOYEHHOE [O/MKHOCTHOE /IMLO YKa3aHHOro opraHa HanpasaseT Kanoby (uaum
3aAB/IeHNe O MpeKpaleHUM PAcCMOTPEHMA Kanobbl) B opraH, NpPeaoCcTaBAAWMIA MyHULMUMNANbHYIO
YCAYry M YNOAHOMOYEHHbIA B COOTBETCTBUM C KOMMETEHUMEN Ha ee PacCMOTPEHME, U B MUCbMEHHOMN
dbopme UHPOPMUPYET 3asBUTENA O NepeHanpaB/ieHUn Kanobbl (MAK 3asBNEHWMA O NpPeKpaLLeHun
paccMoTpeHun Kanobbl). Mpyn 3TOM CPOK PACCMOTPEHUS Kanobbl (MNM 3afBAEHUA O MPEKPALLEHUU
pPaccMOTPeHUA Kanobbl) UCYNCAAETCA CO AHA PErucTpaLmu Kanobbl (MM 3aABeHUA O NpeKpaLLeHum
PaccMOTPEHUA Kanobbl) B opraHe, NPefoCTaBAAOWEM MYHULMMAIbHYIO YCAYTY U YNOJIHOMOYEHHOM B
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COOTBETCTBUM C KOMMETEHLMEN HA €e PAaCCMOTPEHME.
5.14. OcHoOBaHWA 414 NPUOCTAHOBAEHUA PACCMOTPEHMA Kanobbl He NPeayCMOTPEHbI.

5.15. B cny4yae ycTaHOBAEHMA B XO4e WM MO pe3y/bTaTaM PacCMOTPEHMUA Kanobbl NMPU3HAKOB
COCTaBa agMMHUCTPATUBHOIO NpPaBOHApPYLEHUA WUAW NPECTYNAeHUA AO0/IKHOCTHOE NMUO, HaZeneHHoe
NMOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, HesameaUTe/IbHO HanpaB/AseT MMeloLWwmMecs maTepmuansl B
OpraHbl NPOKypaTypsbl.

5.16. 3asBUTeN0 He MNosgHee AHA, CAeAylolero 3a AHEM MPUHATUA PelleHWus, YKa3aHHOro B
NyHKTe 5.8 HacToAWero agMWHUCTPATUBHOIO perfameHTa, B MUCbMeEHHOW ¢opme U MO KeNaHuio
3aABUTeNA B 3/1eKTPOHHOM Ppopme (B ciydae, ecnm kanoba nofaHa c Mcnoib3oBaHMem EanHoro noprtana
rocyapcTBEHHbIX MU MYyHULMNAAbHbIX YCAYT UAM cUCTeMbl aocyaebHoro obyanoBaHua), HanpasaseTca
MOTUBUPOBAHHbIN OTBET O Pe3y/ibTaTax PacCMOTPEHUA »Kanobbl.

B cnyyae ecnn Kanoba 6blna HanpasieHa C WCNO/Ib30BaHWEM CUCTEMbl AocyaebHoro
06)KanoBaHWsA, OTBET 3aBUTE/II0 HaNpPaBAAEeTCcA NOCPeaACTBOM CUCTEMbI A0CYAeBbHOro 06xKanoBaHums.

5.17. B cnyyae Hecornacua c pesysibTaTamu gocyaebHoro ob6xKasoBaHWs, a TaKKe Ha nbon
CTaAuKn PacCMOTPEHMA CMOPHbIX BONPOCOB 3aABUTE/Ib UMeEeT NpaBo 06paTUTLCA B CyA, B COOTBETCTBMM C
YCTaHOB/IEHHbIM AEACTBYIOLMM 3aKOHOAaTeIbCTBOM MOPAAKOM.

5.18. MHpopmaums o NnopsaaKe Nogayun U pacCMOTPEHUA Kanobbl pasmeLlaeTca:

- Ha MHd)OpMaLI,MOHHbIX CTeHAaX, PacnosiIoXKeHHbIX B OpraHe, npeaocrtaBadaowem MmyHUUUNANbHYO
ycayry, 8 MOLL;

- Ha odMLMaNbHBIX CaTax opraHa, NPeAoCTaBAAIOLLEro MyHMLMNaAbHYO yeayry, MOLL;
- Ha EauHOM nopTane rocygapCTBeHHbIX U MYHUUMNANbHbIX YCAYT.
5.19. MHpopmaLmio 0 NopsAAKe NOAAYMN U PACCMOTPEHMA Kanobbl MOXKHO NOAYYUTb:

- nocpencrsom Te}'IE'd)OHHOﬁ CBA3M NO HOMepPyY OpraHa, npeaocrtaBaAloWeEro MyHUUMNaabHyO
yenyry;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- NPY NIM4HOM OBpallleHUn B opraH, NpPenocCTaBAAOWMN MyHULMNaAbHYO ycayry, M®L, B Tom
yncae No 3/eKTPOHHOM NoyTe;

- NPy NCbMeHHOM 06paLLeHMM B OpraH, NPeAoCTaBAAWNIA MyHMLMNAaNAbHYO ycayry, MOLL;
- nyTem Ny6an4HOro MHGOPMMPOBAHMA.

5.20. MHdopmaLMsa, YKa3aHHaA B HACTOALLEM pasgene, NoANexKMT 06Aa3aTeNbHOMY PasMELLEHUIO
Ha EAMHOM nopTane rocyZapCTBEHHbIX M MYHWULMMANbHbIX YCAyr. PasmellieHuWe M aKTyaamsaums
CBEZEHUI B COOTBETCTBYIOLLEM pa3zenie PeecTpa rocyAapCTBEHHbIX U MyHULMNAAbHBIX YCAyr (PYHKUWIA)
Pecnybaunku Komun) obecneumBatoTca B yCTaHOBNEHHOM NOPALKeE.

Mpunoxkenne N 1
K aAMUHUCTPAaTUBHOMY pernameHTy



dopma
3anB/ieHMA (3anpoca) o npeaocTaBAeHUn
MYHUUMNANbHOM yCyrv (pekomeHayemas)

N 3anpoca

OpraH, o6pabaTbiBatoLWmii 3aNpoc Ha
npegocTaBaAeHUe ycayrm

[aHHble 3aaBuTena (pusmnyeckoro Amua, MHAUBUAYANbHOTO NpeanpuHUMaTeNs)

damnnua

Nma

OTtyectBO

[ata poxaeHuna

NonHoe HanmeHoBaHWe
MHOANBUNAYaNbHOIoO NpeanpnHMMmaTena

OrPHMN
[OKyMeHT, yA0CTOBEPAIOLWMNIA IMYHOCTb 3aABUTENA
Bug,
Cepua Homep
BbigaH [ata Bblgaum

Appec peructpaumm 3aasutens/tOpuamnyeckuii agpec (agpec permctpaunm) MHAMBUAYaAbHOIO

npegnpuHMmaTens
MHaekc Pervnon
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTtupa

A,u,pec MeCTa XXUTeNbCTBa 33HBVIT€I'IFI/|_|O‘-ITOBbIﬁ agpec nHAMBMAyabHOIo npeanpuHumartena

NHAaeKc PervoH

PalioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc Keaptupa

KOHTaKTHbIe




AaHHble

SAABJIEHVE

[lpomy BO3MECTMTL PACXOIH Ha NpuobpeTeHMe u/UiIM YyCTAHOBKY (3aMmeHy) wu/winn
MOBEPKY MHIOUBUOYAJIbHBIX/OOIMX (KBAPTUPHEIX) /KOMHATHEIX IPUOOPOB yueTa:
(HyXHOEe INOOUEPKHYTH)

BrlOepute BUL npmubopa, BUL IIOHECEHHEBIX Pacxomos " IPUUMHY
3aMeHE/yCTaHOBKM/NIOBEPkM npmubopa  (HYXHEE sSUYelKM OTMETMUTL TaJIOUKOM WM
KPECTHUKOM) :

a) W VHOVBYOYaJbHELL/ OOWMl (KBAPTUPHENL) /KOMHATHE Opubop ydeTa  (HYXHOe

IOOYEPKHYThH) TEIJIOBOY DHEPIUMU
npruobpereHue npmbopa ydeTa
yCTaHOBKa (3ameHa) npubopa yueTa

noBepka npmubopa yderTa
31U C:

o
Q

w
S S} S=s=s =5 = ssjisss ss = ss{isss ss=s = siss=s

3aMeHOoM  (IIoBepkoy) npmbopa ydeTa IO IIpUMUMHE BBIXOHA CTaporo
npmbopa M3 CTPOS MJIM HACTYIJIEHMS CPOKa INOBEPKU

3aMeHOoM npmubopa ydeTa [0 NPUUMHE HECOOTBETCTBMSA CTaporo npmubopa
TpeOOBaHMAM OEMCTBYOIEIO 3aKOHONaTeJIbCTBa

noeepka npmubopa ydeTa

o)}

VHIOVBUOYAJbHE/ 0OmM (KBAPTUPHER) /KOMHATHE Opubop ydeTa (HYyXHOE
IIOOUEPKHYTH) XOJIOOHOM BOXIBL

npruobpeTeHKe npmbopa ydeTa

YyCTaHOBKa (3aMeHa) npubopa yueTa

IoBepKa npubopa ydeTa
31 C:

o
Q

IePBUYHOM yCTaHOBKOM HIpubopa yueTa

3aMeHoM (moBepkoy) npmbopa ydeTa [0 [OIpMUMHE BBIXOIa CTaporo
npudopa M3 CTPOS MM HACTYIJIEHMS CPpOKa I[IOBEPKU

3aMeHoM npubopa ydeTa IO IPpMUMHE HEeCOOTBEeTCTBMUA CTaporo npubopa
TpeBOBaHMAM HOeMCTBYOIEI'0 3aKOHONAaTEeJILCTBAa

noBepka npmubopa ydeTa

VHIOVBUOYAJIbHEN/ 0BmM (KBAPTUPHE) /KOMHATHEM NOpubOop ydeTa (HyXHOE
INOOYEPKHYTh) TOpsdYel BOXE

npruobpeTeHKe npmbopa ydeTa

YyCTaHOBKa (3aMeHa) npubopa yueTa

noBepkKa npubopa ydeTa
31 C:

o
Q

IepPBUYHOM yCTaHOBKOM HIpubopa yueTa

3aMeHOM (moBepkoiy) npmubopa ydeTa [0 [OIpMUMHE BBIXOIa CTapoIo
npmubopa M3 CTPOS MM HACTYIJIEHMS CpOKa IIOBEPKU

3aMeHOoM npmubopa ydeTa IO [IpUUMHE HEeCOOTBEeTCTBUA CTaporo npubopa
TpeOOBaHUAM OEMCTBYKRIETrO 3aKOHONATEeJIbCTBAa

noBepka npmubopa ydeTa

H

VHOVBUOYAJIbHEN/ OBmM (KBAPTUPHE) /KOMHATHEM NOpUbOop ydeTa (HyXHOE
NNIOOYEPKHYTh) Tasa

npuobpeTeHue npubopa yueTa

yCTaHOBKa (3ameHa) npubopa yueTa

noeepka npmbopa ydeTa
31 C:

o
Q

3aMeHOM (moBepkoiy) npmbopa yueTa [0 MNPpUUMHE BHXOIJA CTapoIro
npmbopa M3 CTPOA WMJIM HACTYIUJIEHMA CPOKa IIOBEPKM

3aMeHOM npmubopa ydeTa IO [NIPpMUMHE HECOOTBETCTBUsA CTapoTro npubopa
TpeOOBaHMAM OEMCTBYWOIEIO 3aKOHOOATEJIbCTBA

noeepka npudopa ydueTa

B XMJIOM IIOMEUEeHUM MYHUIMIIAJBbHOTO XMJIMIHOTO GOHIA IO ampecy:

JeHexHEIE CpenCcTBa B pasMepe



(CyMMa HpOHMCbIO) IIepedurcCJIMTE Ha CcueT:

N

OTKPLITHIM B

(yxaswBawoTcsa N ji/cuerTa ¥ PEeKBUBUTH KPEeOAUTHOTO YUPEXIeHM)

MpeacTaBneHbl cnegylolme 4OKYMEHTI

MecTo nony4yeHua pesyabraTa
npeaocTaBAeHMA YCayru

Cnocob nosyyeHuns pesynbrata

[aHHble npeacTtaButens (ynoJIHOMOYEHHOro Anua)

damunnua

Nma

OTyecTBO

[aTa poxaeHua

[LOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBmTens (YNOAHOMOYEHHOrO MLa)

Bug,
Cepua Homep
BbigaH [ata Bblgaum
Appec peructpaumm npeacrasurens (YNoaHOMOYEHHOMO AnLa)
MHaekc PervnoH
PaioH HaceneHHbIN NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

A,u,pec MecCTa XUten

bCTBa NpeacTaBuTena (YnoJHOMo4YeHHOro 1nua)

NHAaeKc

PernoH




PalioH HaceneHHbIN NyHKT
Ynnua
Jom Kopnyc Keaptupa
KOHTaKTHble
JaAHHblEe
Jata MNoanucb/®PUNO
MpunokeHune N 2
K aAMUHNCTPATUBHOMY PErNameHTy
I'maBe MO T'O "CeikTeHBKApP"
- PYKOBOIMTEJIO aIMMHMCTPALVNM
(,I[J'IFI pruIindeCKMx JiMl, — HaMMEeHOBaHMe OpIr'aHmM3alny,

OPUIOMUYECKUM alpec, KOHTaKTHbEE TeJjedOHE!)

(nyna ¢msmueckmx Jjuy - &.M.0., HNacrnopTHBEE
IOaHHEIE, aIpecC perucTpaluM 10 MeCTy XUTeJILCTBAa)

Kamoba

(VIzytoxeHMe IO CyTu ofpalleHusd)

(mara) ®.M.0., IOOJIXHOCTBHL NOoOnmMchk, II€YaThb

MpunorxkeHune N 3
K aAMUHUCTPATUBHOMY PETrNaMEHTY

AKT
OCMOTpa XWMJIOT'O IIOMEUleHMS Ha IpelIMeT HaJlMuMsa yYyCTaHOBJIEHHHEIX
(BaMeHEeHHBIX, I[IOBEPEHHEIX) MHIMBUIYAJIbHBEIX, OOWMX (KBapTUPHBIX)
M KOMHATHHX NPpMOOPOB yueTa TeIJIOBOM »HepIruu, ITasza,
XOJIOOHOM U TopsYelr BOIH

OO zagBuUTENIS:

Anpec 3aABUTENA:




Twurl, CEePUMHBEIM HOMEP MHIOMBUOYAJIbHEIX, OOWMX  (KBAPTUPHBEIX) M KOMHAaTHEIX
npmuOOpPOB yueTa TEIJIOBOM SHEepIuMMu, I'a3ad, XOJIOOHOM UM TopsadyelM BOIH:

CooTBeTCTBYeT/HE COOTBETCTBYET:

IIaTa cocCTaBJIEHMSI aKTa ®VO0 M noOnmMchb CcClhoeumaamcTa

MpunoxkeHue N 4
K aAMWUHUCTPATUBHOMY pernameHTy

lepb CbiKTbIBKapa

YNPABJIEHWNE XUNTNLHO-KOMMYHAJ/IBHOIO
XO35MCTBA (ons opMANYECKMX UL, - HAMMEHOBaHME
opraHusaumn/ana eusmndeckmnx aunu, - ©.1.0)

AOMUHUCTPALUN MYHUUUNANTIBHOTO
OBPA30OBAHMA TOPOACKOIO OKPYTA

"CbIKTbIBKAP" (mna ropuanYeckux nny, - PUANYECKU
aapec/ana dGusnYecKux nuu, - agpec
"ChIKTbIBKAP" KAP KBITIHIIOH perucTpauumn No MecTy KUTeNbCTBa)
MYHULIMITAJIBHON 10KOHCA
AOMWHUCTPALUUNACA

ONAHIH 1A KOMMYHAJIbHON
OBMOCOH BECBHKOJIAHIH

yn. babywknHa, gom 22, r. CbikTbiBKap, 167610
Ten. (8212) 24-52-32, ¢akc (8212) 24-63-53

N
Ha N oT

YBeIoMIIeHME
O BO3MEIEeHUM PACXOIOB Ha IpuobpeTeHMre/yCTaHOBKY/3aMeHy/IIOBEPKY
UHIVBUOYAJbHEX, OOmMX (KBAPTUPHEIX) M KOMHATHHEX NPUOOPOB yueTa
TENJIOBOM DHepruy/rasza/XoJIONHOM M TOopAadYelr BOIH

YnpaBJieHue XKX ammmHmMcrpauum MO TI'O  "CekTeBKAp'" coofwaeT, dYTO B
COOTBETCTBUM C pacrnopsaxeHmeMm anMmHmcrpaumm MO I'O "CekTeBKap" N or " "
20 0. BO3MEmEHME PacXOIOB MO NPMODPEeTeHMI, 3aMeHe M yCTaHOBKE
(moBepke) MHIOUBUIOYAJIbHEIX, obmmx (KkBapPTUPHBIX) ¥ KOMHATHBEIX NOPUOOPOB yueTa
TEeIJIOBOM SHEPIUM, I'a3a, XOJIOOHOM M IopsAdYel BOIH [IPOM3BEINEHO B CyMME
( ) py©. HJaTexXxHEM IHopydeHMeM N or " " 20 .
HauvanbHUK yHOpaBJIEHMA OOnMChb n.0.dammnmusa

VcnojgHuTtens (OMO),
TEel.






